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Job Profile 
 
 

Company Name VitaMystic Healthcare Private Limited 

Company Website www.vitamystic.com 

Designation Business Executive 

Educational Qualification B. Pharm. 
 

Job Responsibilities 

1 Coverage of allocated territory by meeting Dr’s, Retailers & Distributors 

2 Ensure that Dr. servicing facilities are carried out in an effective, timely and efficient manner. 
 

3 
Reach out to doctors through both offline and online means and develop constructive 
relationships. 

4 Problem solving, Initiative taking. 

5 Joint working with superiors. 

6 Updating reports including daily, weekly and monthly-Sales & Field activities. 

7 Generating primary & secondary sales by following set processes 

8 Achieving monthly, quarterly and annual revenue targets. 

9 Accurately document and record the proceedings with each client and report back. 

10 Submitting travel expense claims in time. 

11 Implementation of marketing strategies and promotional activities 

12 Managing inventory of products at Chemist, Stockiest level 

13 Effective use of promotional inputs 
 

14 
Be a regular part of knowledge update events and take advantage of networking 
opportunities. 

15 Manage account receivables and ensure payments from distributors 

16 Finding innovative ways to achieve sales targets in a highly regulated industry 
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Job Profile 
 
 

Company Name VitaMystic Healthcare Private Limited 

Company Website www.vitamystic.com  

Designation Management Trainee  

Educational Qualification B Pharm with MBA/PGDM- Marketing 
 

Job Responsibilities during probation period of 6 - 12 months 

1 Coverage of allocated territory by meeting Dr’s, Retailers & Distributors 

2 Ensure that Dr. servicing facilities are carried out in an effective, timely and efficient manner. 
 
3 

Reach out to doctors through both offline and online means and develop constructive 
relationships. 

4 Problem solving, Initiative taking. 

5 Joint working with superiors. 

6 Updating reports including daily, weekly and monthly-Sales & Field activities. 

7 Generating primary & secondary sales by following set processes 

8 Achieving monthly, quarterly and annual revenue targets. 

9 Accurately document and record the proceedings with each client and report back. 

10 Submitting travel expense claims in time. 

11 Implementation of marketing strategies and promotional activities 

12 Managing inventory of products at Chemist, Stockiest level 

13 Effective use of promotional inputs 
 
14 

Be a regular part of knowledge update events and take advantage of networking 
opportunities. 

15 Manage account receivables and ensure payments from distributors 

16 Finding innovative ways to achieve sales targets in a highly regulated industry 
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                     Job Responsibilities: Post successful completion of probation period 
 

1 Support project team & coordinate with cross-functional teams to execute & facilitate marketing 
campaigns/events/projects activities (online & offline) to meet the objectives 

2 Follow and track marketing activities results to achieve company’s KPIs 

3 Coordinate with FF/Medical/Event team to run/ follow marketing activities results 

4 Coordinate with FF to tracking performance at top key account 

5 Support follow up post launching new products 

6 Action and co-ordinate FF for marketing activity on an on-going basis and tracking performance to 
ensure achieve KPI 

7 Support branding implementation plans and provide input for improvements 

8 Assist in keeping organisation’s social media and digital marketing channel content updated and aligned 
with brand guidelines 

9 Support marketing communication plans and content marketing initiatives across digital platforms 

10 Assist in maintaining customer relationship management systems (CRM) and databases of our company. 

11 Support the team in drafting, refining and checking copy, image selection and artwork, ready for final 
approval. 

12 Assist daily administrative tasks assigned by mentor 

 


