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(REGTSTRAR OFFICE)

E td. Undet Puniob fechnicol Unive6ity Act, ,996 (Puniob Act No. I ol 1997)

IKGPTU/REG/NF/*feut Dated: ll.ll.2025

NOT!FICATION

Sub.: Operational Guidelines regarding providing information under RTI Act

TheattachedoperationalguidelinesregardingprovidinginformationunderRightto

InformationActareherebyimplementedintheUniversitywithimmediateeffect.

This notification has been issued with the approvar of Hon'bre vice chancellor vide

e.office file No. py'120U2025-RTI (Computer No' 146587)

All concerned are to note. \4 G)*l€ ,,^

(Dr. N
Registrar

Endst. No. 166ryu7nrc/NF/RTly' 3rs-Pse Dated: l4'tr'202s

A copy of the above is forwarded to the following for information and necessary action

please.

1. Secretary to Vice-Chancellor - for kind information of Vice-Chancellor

i. ariioo.'O"aching/Non-Teaching)
:. OireAor (ionstituent Campuses)

+. Arun.n Heads under Registrar Office

I. 3'"',lti ti"*t'iitnO j for uploadins on universitv website'

A,^

(Dr. Navdee k Sandhu)
Registrar



1. Acquai ntance with RTI Rules:All officers must acquaint themselves with the various provisions of theRules of RTI Act. These rules should bc brought to the notice of all concerned officers under youradminist rative control and should be scrupulously adhered to by all pt.Os.Given below are the addressesof some rmportant web-sites which contain substa ntial information relevant to the right to information: -i) Portal on the Right to lnformation rti tnI Website of the Central lnformation

l:'#[Tl;]::'t 
will also be conducted bv the Registrar office in coordination with spro-Nodar in the

2' creation of central Point for RTI lnformation: As our university has more than one public rnformationofficer pro, so it is very importaat to have one."";;;,;; for the receiving and dissemination of[liJflffi jlil:Jrrr Act' rhe rolrowing o.*0,. 
"ii'",J"or'inro,rrtion is hereby impremented to be

a. All RTt,s will be received/shall reach in the ofrice of SptO (Nodal) only.
b. All ptot wilt submit the info
guyaddr:ssed ," ;" ;; il',",Jli,,",",i{:ilJ,";:ilri:r,:ffi: ,:,.:::."H::.,J:,#,Iiffi,ff:in the digitar data format' r ro'."ri:: rette-r (dury ,,rn"r'0, ."r.".ned pro and addressed to the RTrApplicant) must be submitted in the offic" of orio- -*r.i 

",*g with the RTr information. Thisinformation sharr reach one week before the,,r"u"Jr,r"" t the RT! Act. The correspondence with
:if:::lji 

external departments will be through the #il of the apperrant authority and spro Nodar

c.-SP|O (Nodal) office will further submit one copy of this infornoffice) for information and rectification/rrceu;i;ii."ilffi::li]:o appellate authority (Resistrar

::ffiil,[,li 
.-" be submitted in *re oi-ce or Ho;#il;i#;T ?]l irJmT#;:iH:Xl

]; 
*:ltt of tnformation Retister and checking of the same bt

;H:.ly;ffj[ii;::1"j,,:: # maintained u,ir," ao{."a,r,ffi: ;il:: ;"T][:y"::1]ffi
;in[,tri#:::;::::;til#:xnffi ri#il:,,,::i;:xill*1{*:-"#,]:l*u:

. Sl, No. of Appeal

. Name of the Appellant.

. Date of Receipt of the appeal

. Amount of Court fee attached

. Details ofthe lnformation seek under RTI Act

. Details of lnformation provided under RTt Act

. Date of providing opportunity to the requester.

Commission (https://cic.gov.i n/)(iii) The copy of the RTI Act is also attac hed for kind reference

Due date of disposal

Final date of disposal

7

TechnK Gujral Punjab Uical (Operationalniversity Guidelines for PlCfs under RTI



Any other Remarks

4' Regarding Legal opinion on RTI Application: lt has been observed that at various occasions the legal
opinion of RTI application is seek by the Plot. This practice shall be discouraged and decision on the RTI
shall be made by pro's based on RTr Act. rf RTr appricant chaflenge the decision of the pro,s in any appear,
(onlv then after discussion with spro - Nodar and Appealant Authority) the request for legai opinionshall be raised before Head of the rnstitute for consideration. Genera y, these regar ofinion, 

"r"requested regarding personal information and third party informa on etc. The plo,s shall acquaint
themselves with the concerned rules and take decisions on such cases based on RTI Act.

5' All the orders passed in the file by the Public lnformation officer either providing the information or
rejecting the application must be clear, unambiguous and self explanatory.

S The Public lnformation officer will be the custodian of these records and on his transfer he will hand
over the charge to his successor.

T The name of Public lnformation officer & Appellate Authority of publicAuthority needs to be published
as provided in the RiBht to tnformation Act,2OOS in the RTt replies.

(b)The following information w r be prominently disprayed in front of theoffice of public
lnformation Officer at various level of administrativeunits.

. Name & Desitnation of public lnformation Officer

. Name & Desitnation of Appellate Authority.

8' Top priority shourd be given for suo-motu dissemination of maximum information (after approvar of
Head of the lnstitute) in order to reduce the number of information seekers_

Further guidelines wflr be issued from time to time depending upon the experience gained & thedifficulties encountered.

?
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[Froml Office of

Sir/Madam,

Whereas Mr /Ms
application on with the undersi
the followi ng in formation/record penaining to you;-

Telephone No.:

Fonnat ol Notice to thixl parry,for ctmsent i.re{itsal

yours faithfully,

Name & Designation ofthe plO

resident of
g""l ,ra", nUfr, mE...rf"" A"rrrl?,J[trt

IAddress]

No. ............_-_.-

To

illJT:r^ 
rhe undersigned intends ro discrose the above information or record or part rhere of to the

Now' therefore' you are herehv ca,ed upon.to make your submissions in writing or orary, as per sectionI I of the Acr' as ro whether the inro*rtiorlr".ora.;# t#;ii. rpprrcanr shourd be discrosed or nor.
The submissions or representation against the proposed discrosure shourd.be made by you within ten daystrom the receipt of this notice-.fairing whiih,r," *o".rigr.a wi, take a decision in rhe matter inaccorda_nce wirh the provisions of t1.,. eI,. *iii,,origi"ir, 

"ir",Liln., ^",,"".As per section 19 of the Risht tornformati"" ;.1,ioot";; #i pr"t", 
"n 

appear to the First ApperateAuthority within30 days, whose particulars are given belowi 
-, t

Name and address ofthe

First Appellate Authority

r1rl*
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No. ......-._._.-._..

To

Name :

Sir/Madam,

Whereas Mr /lVls
application on 

-------= - 

resident of

';i.,.."ii"r,"."ffi ;rl*tl-_-F:**f e.aU_,*-"i,f l,,fl*t*," 
"|'-HT:^,,i t<inaly ri""t itre appropriare oprion) Intormation demanded is personal in

' x:i^r 
ro give my consent ro disirose my personar Information demanded in the RTI under RTI2' Give consent to discrose my personal information demanded in the RTI under RTI Act

Public lnformation Officer

DepartmentName:

l-onn,rt tl repl1,/itm tlrinl 7tart;,

Date:...............

Yours faithfully,

Signature:

Designation:
Telephone No.;

TechnicalK Gujral Punjab U l!iversity (0perational Guidelines for Pto's RIIunder



Srggested Format for lntimation ofrejection
Sir,

,t"ff"Tfl"fi*:lregrets to express his inabilirv to tumish the information asked for account of

(i) lt comes under the exempted category covered under sections 8 and _ of the Act.
(ii) Your application was not complete in all respect.

(iii) your identity is not satisfactory

(iv) The information is contained in pubrished materiar avairabre to public.

(v) You did not pay the required cost for providing information within the prescribed time.
(vi) The query demands view point and opinion, which is not covered under RTlAct
(vii) The informataon would ca

exemptedasperArti.t"8(U:::"J1"*jflTted invasion of the privacv of anv person and hence

l;lLX;, fr:iffitjil,";;:,r* for by you is avairabre in our website______________you 
may

(ix) Any other reason (please see overleaf).

However,lf you feel aggrieved for the above said refusal voappellate authority wirhin 3dZays of rh" **ip, 
"rir,i. 

i.1jj.'""' 
r"u may file an appeal before the

Name of Appellate Author'itv:

Address
Contact No &lD:

Place:

Date:
Public Relations Officer
To

Sri

Name & Signature of

lo

PIO's
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(ii)

To

Name of the petitioner Address

(i) RTI application number and date:

(iii)

Date. ot receipt of the RTIapplication by pIO
If transferred under Section6(3) of the Act:

(a) Details of pIO to whom
transferred

(b) Date of hansfer

(c) Points (Sl.Nos.) which are to be
answered by that p.I.O.

(iv) Reply(exctuding points transferred):

(Pr.o)

sl.

No.
Information requesteJ

If.inform_ation is denied, reason for denial andrelevant Section of RTI Acr

Information gi
any, furnished.

ven and details of Jocuments, if

TechnicalK qujral Puniab University Operationa Girldelines Ioi Pto,3 under RTI



2If the petitioner desires to fire an appear on this, he must do so within 30 days ofreceipt of this reply.

il:;lP*, 
should be addressed to the Appellate Authority given

(a)Nameof theAppellate
Authority : Dr. Navdeepak Sandhu

(b) Designation: Regishar

(c) Office address; I.K. Gujral punjab Technical Universiry, Jalandhar _Kapurthala Highway, VpO _ Ibban, Xrpr.muf r_iq+OOs, Oirt.Kapurthala

(d) Office Telephone Number: 01822_2B2S2t

(e) E-mail ID: registra@ptuacin

Signature of PIO

Name of the pIO

Designation

Office Telephone

Number E-mail ID

r
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THE RIGHT TO INFORMATION ACT, 2OO5
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THE RICHT TO INFORMATION ACT, 2OO5

Acr No. 22 oF 2005

ll5th June.2005.l

An Acr to provide for setting out the practical regime of right to information for citizens to
secure access to information under the control of public authorities, in order to promote
transparency and accountability in the worki,g of every public authority, the constihriion ofa
Central lnformation Commission and State Information commissions and for matters
connected therewith or incidental thereto.

WHEREAS the Constitutioo oflndia has cstablished democratic Republic:

. AND wHERrAs-democracy requires an informed citizenry and transparency of information which are
vital to its functioning and also to contain corruption and to'hold Governments are their instrumentalities
accountable to the gor.erned;

AND \VHEREAS rev€lation of information in acaual practice is likely to conflict with other pubtic
interests including efficient operations of the Govemmenis, optimum use of rimited fiscar resources and
the preservatiolr of coolidentialiry of scnsiti!.e iDformation;

AND WHEREAS it is necessary to harmonise these conflicting interests while preserving rhe
paramountcy ofthe dcmocmtic ide a.l;

. .Now, THEREFoRE, it is expendienr to provide for flrnishing certain information to cirizeo, who
desire to have it.

BE it enacted by Parriament in tbe Fifty-sixth year of the Republic of India as follorvs:-
CHAPTER I

PRELIMINARY

l. short title, extert and commencement.-{/) Tbis Act may be ca ed rhe fught to Information
Act,2005.

(r) It extends to the whole oflndiar*t..
(3) The provisions of sub-secrion (1) of section 4, sub-sections (1) and (2) of section 5, sections t2,13' 15'16, 24,77 and 28 shal come inro force at once, and the remiining piovisions or iris n"t struti

come into force on the ooe hundred and twentieth day ofits enactment.

2. Defi[itions.-h this Act, unless the contexl otherE-ise requLes,_
(a) "appropriate covemment" means in relation to a public authoriry which is established,

constitute4 owned, controllcd or substantially financed by funis provided clirectly or indirecttyl----
(i) by the Central Govcmment or the Union territory adminisration, the central Covemment;
(ii) by the State Govemment, the State Govemment;

(r) "central Iuformation commission" means the central Inforrnation commission constituted
uader sub-section (,I) ofsecdon 12;

(c) "Central Public Information of;ficer" means the Ce[tral Public lnformation officer designated
uoder sub-section (r) and includes a Central Assistalt Public Infonnation officer aesignatea a! su"r,
under sub-section (2) ofsecrion 5;

(d) "chief Inforrnation commissioner" and "Infomation commissioner,, mean the chief
Information conrmissioner and Lrformation commissioner appointed under sub-se.tio, (.rt oir."iiont2:

l. The ivords "excepr dre srate of Jammu and Kashmir" omined by Acr j4 of 20t9, s. 95 and rhe Fifih scheduic(rv.e.L 3l-10-1019).
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(a) "competeot authority'r means-

(i) the Speaker in the case of the House of the People or the Legislative Assembly of a State
or a Union territory hnling such Asscmbly and the Chairman in thc case ofthc Council ofSrates
or Legislative Council ofa Statc;

(ii) the ChicfJustice of India in the case ofthc Supreme Coun:

(iii) the ChiefJustice ofthc Hiefi Court in rhc case ofa lligh Court;

(iv) the President or the Govemor, as lhc case may be, in thc case of other authorities
csrablishcd or consriturcd by or under rhc Constitution;

(r) the administrator appointed under anicle 2j9 ofthe Constitutioni

(/) "informadon" mcans ary rnalerial in any form, including records, documents, mcmos. c-mails,
opiniors. advices. press releases, circulars, orders, logbooks. contracts, rcports, papeN, samples.
mod€ls, data material held in any clecronic form aud information relating to iny privaic body *hich
can be accessed by a public authority under any other larv for rhe rime being in force;

- (g) "prescribed" mcans prcscribcd by rures made undcr this Acr by the appropriare Govemment or
ahe competent authority, as the case may be;

(,lr) "public autlrority'' means any authority or body or insritution ofself- govemmen{ established
o! constituted-

(a; by or undcr the Constirurion;

(b) by any other law made by parliamenr;

(c) by any other law made by State Lcgislanrre;

(d) by notification issued or order made by the appropriate Goyernment,

and includes any-
(j) body owncd, controlied or substantially financed;

(r'l) non{ovemment organisation subsrantially fi nanced,

directly or indirectly by funds provided by &e appropriate Co!.ernmcnt:
(/) 'record" includcs-

(a) any documcnt, manuscript and filc;
(6) any mimofilm, mirofiche and facsimile copy ofa document;
(c) any reproduction of image or images embodied in such microfilm (whcther enlarged ornot): and

(d) any other rnaterial produced by a compuler or any other device;
(,/) "right ro information" means the right to informarion accessible under this Acr which is heldby or under the control ofany public authoity and includes th;;il,;

(i) inspection ofwork, documenls, records;

(ii) taking notes, extraca or cenified copies ofdocuments or records;
(iO taking cenilied samples ofmaterial;
(iv, obuifling information in the form ot diskerres, floppies, Epes, video cassencs or in anyorher erectronic mode or tkough prirtouts whcrc sucl .nrir,nurion'i. storcd in a compurer or inany orher device:

(f) "state rnformation commission" means the stare Informatioo commission constituted undersub-section (.4) ofsection l5;
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(1) "State Chief hformation Commissioner" artd "State hformation Commissioner" mean the
State Chief Informatiol Commissioler and the State Information Commissioner appointed under sub-
secrior (-r) ofsection l5i

(rr) "State Public Information Officer" means the State public Information Officer designated
under sub-section (1) and includes a Stare Assistant Public lnformation Officer designatcd ai such
under sub-section (?) of section 5l

(r) "rhird party" means a person other than rhe citizen making a requesr for intbrmation and
includes a public authority.

CHAPTER II
fuCHT TO TNFORIVIATION AND OBLIC.A,NONS Or PUBLIC AUTHORITIES

. _ 
3' Right to informafion.-Subject to the provisious of this Act, all citizens shall have the righr to

information.

4. Obligations ofpublic authoriries.-{,1) Every public authoriry shall_
(a) maintain all is records duly catalogued and indexed in a ma'ner and the form *,hich

facilitates the right to infbrmation under this Act and ensure thar all records that are appropriate to be
computerised are. within a reasonable time and subject to availability ofresources, compuierised and
cotrnecred tlu:ough a network all over the country o.I different systems so that access to such records
is facilitated;

(6) publish within one hundred and rw.enty days from the enactmenr of this Act,_
0) the particulars ofits organisation, functions and dutiesi

(ii) the powers and duties ofits oflice$ and employees;

(irrJ the procedure followed in rhe decision making process, including channers ofsupenision
and accountability;

(iv) the norms set by it for the discharge ofits funoions;

(r) the rules. regulations, instructions, manuals and records, held by ir or under irs control or
used by is employees for discharging its functions;

(vr) a statement ofthe categories ofdocuments that are held by it or under its control:

. (rii) the panicurars ofany anangemcnt thar exists for consultation with, or representation by,
the members ofthc public in reration ro the formuration of its poricy or imprementarion thereof;

(viir) a sratement of the boards, councils, commitrees and orher bodies consisting of two or
more perso* constihrted as iB part or for the pugose of its advice, and as to wheth., i...tiog, oi
those boards, councils' committees and other bodies are open to rhe public, or the minutes ofiuch
meetings are accessible for public;

(ir) a directory of its olficers and employeest

(.r) the monrhly remunerarion received by each of its oflicers and emproyees, including the
sysrem ofcompensatiol as provided in its regulations:

(.ri) the budget allocared toeach of its agcncy, indicating the particutars of all ptans, proposed
expenditures and reports on disbursements made;

('trr) the rranner of execution of subsidy programmes, iucluding the amounts alrocared and
the derails of beneficiaries of such programmeJ;

(-rr'ii) particulars ofrecipients ofconc.ssions, permits or authorisations granted by it;

- (rjv) details in respect of the informatioo, availablc ro or held by it, reduced iB an eledmnic
form;
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(rv) the particulars of facilitiss available to citizens for obtaining information, including the
working hours ofa library or reading room, ifmaintained for public uie;

(rvi) the uames, designations and other particulars ofthe public rnformation oflicers;
(rvii) such other information as may be prescribed.;

and thcreafter update these publications every year;

(c) publish all relevant facts while formulating important policies or annouucing the decisionswhich affect public;

(d) provide reasons for its admilistrative or quasi-judiciar decisions to affected persons.
(?) It shall be a constaot endeavour of every pubric authority to take steps in accordance with therequirements of clause (6) of sub-section (/) to piovide 

", .u"li info.-"tio.i *",,r, ,.1i" p"iii"'"iregular intervals through various means of communications, includin! iotemet, so trr", ir," p.riii" i"*minimum resort to the use of this Act to obtain informarion.

- (-i) For the Purposes of sub-section (/), every information shall be disseminated widely and in suchform and manner which is easily accessible to the-public.

(4) All materials shall be disseminated taking into consideration the cost effecrivcncss. local lansrrase
and the most effective method of communicatioi in that rocal ur"u uroit" inio-;.io-n";ffib."'ffi"r,;
T:e.:si!l:, to the extent possible irl electronic format with the Central public Informadon Om"", ;, a;i;Public Information officer, as trre case may be, availabte f.ee o, ai such cost ofthe ."ar* o,,t" pJni
cost price as may be prescribed.

Erplanation.-For dte purposes ofsub-sections (j) and (4), "disseminated', means making known orcommunicated the information to the public ttrrough notice toards, n"*apuparr, public announcements,media broadcasts, the intemet or ary othcr means, iicluding i^p""tio, lfofn""r;i;r, p;dii;;;;;;i;.,
5' Designation of public Informstioo oflicers.{1) Every pubric authority shall, within onehundred days of the enactrnent of this Act, designare as -;;y;fi;; "" 

the centrdr public Informationoffrcers or stare pubric Information.officers, ai. the case *iy u", ii i[ administrative units or officesunder it as may be necessary lo provide informatioa ,o p"rtor.rl r"qr.r,,ng for the information under thisAct.

(?) wirhout preiudice to the orovisions of sub-section (,r), every public authoriry shal designate anoflicer, within one buudred davs of the enactmenr of this Aci, at eaif sub{ivisionar lever or other sub_districr level as a centrar Asslstant public rntor"r,ioi o-ri,.". ;;; s;," Assistant public Informationofficer'. as the case may be, to receive the applications r"i i"r"""",i"', or appeals under this Act forforwarding the same fonhwith to the centrar iubli. roro*rtioo oiii.e-. o, tt e stat" pubric Informationofficer or senior officer specified under 
"uu-r."rion 

-itj-oi'r*["'rs 
or rhe centrar InformationCommission or the State Information Co.mission, 

"" 
it 

" 
cu";il;'

Provided that where an aDoricarion for. information or appeal is givcn to a centrar Assistanr pubricInformation oflicer or a state issistant 
.public tnformarion 6'nii;;; ;" .^" may be. a pe riod of fivedavs shall be added itr compuring the perioa ro. r"rfo*" tf""ii"ili,a..,ru-*.tion (1) ofsection 7.

(3) Every Central public Information- ollicer or stare public rnformation oflicer, as the casc may bc,

iLlrdjlfitffim:i:j:", o.*"^ seeking informarion 
",a'.""a}'.^^*"ur" u..irtu,.. ,o ti. p.io*

(4) The Cetrtral public Information_Oflicer or State public Iaformation Officer, as the case may be,

ffir"n:i h:,::""nce 
of any other offi"e. as h" o, she consiAl^ li r"'.**.y r", the proper discharge of

(' Any officer, whose assistance has b€€r sought under sub-section (4), sharl render alr assistance tothe centrar pubric rnformation officer or s"," pr'uii"-r"r...ii,"r-iiif;ir, 
as the case may be, seekinghis or her assistance and for the numoses of any con,r"u"ntion oiiU. iro!,rstons of this Act, such other

:ll'""il.1l0'j.* 
o*ted as a cenrral pruli" ur""i"i[. oii".' 

"'"i,i,i 
"',jor" 

hformation orficer, as the
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6. Request for obtaining information.-<1) A person, who desires tc obtain any information under
this Act. shall make a request in writing or through electronic means in English or Hindi or in the o{ficial
language of the area ilr which the application is being made. accompanyiug such fee as may be
prescribed, to-

(a) the Cenfial Public lnfomation Officer or SIate Public lnformation Officer, as the case may
be, ofthe concemed public authority;

(r) the Cenkal Assistant Public Information Officer or Srate Assistanr Public Informarion Officer.
as the case may be,

specifying the paniculars ofthe information sought by him or her:

Provided that where such request carnot be made in writing, the Central Public Information Oflicer
or State Public Information Oflicer, as the case may be, shall render all reasonable assistance to the
person making the request orally to reduce the same in writing.

(?).An applicant making request for information shall not be required to give any reason for
rcquesting the information or any other pemonal details except those that may be neclssary ior contacting
him.

(3) Where an application is made to a public authority requesting for an information,_
(i) which is held by anotherpublic authority: or

(O the subject matter of which is more closely connected with rhe functions of another public
aulhority,

the public authority. to which such application is made, shall transfer the application or such pan of it as
may 

-be 
appropriate to that other public authoriry and inform the appli;anr immediately about such

lransfer:

Provided that the transfer of an application pursuant to this sub-section shall be made as soon as
practicable but in no case later than five days from the date ofreceipt ofthe application.

- 7' Disposal of request.-{,r) Subject to the proviso to sub-section (2) orsection 5 or the proviso to
sub-sectioo (J) of section 6, the Central Public Information Ofiicer or State public Information t)fiicer, as
the.case. may be, on receipt ofa request under section 6 shall, as expeditiously as porriUf., ana n ury 

"L"within thirry days of the receipt of the request, either provide the information on payment of such iee as
rnay be prescribed or reject the request for any ofthe riasons specified in sections g and 9:

Provided that where the information sought for concems the rife or ribeny ofa person. the same sha
be provided within forty{ight hous of the receipt ofthe request.

(2) If the cenkal Public Information officer or state public Information officer, as the case may be,
fails to give.decision on rhe request for information wirhin the period specified unaei suu-section lij, irre
central Public lnforrnation officer or stare pubric rnformation officer, as the case may u", rtoii u"
deemed to have refused the request.

(-l) where a decision is taken to provide the-information on payment of any further fee representing
the-cost ofproviding the information, the Centml Public Informaiiou Offrcer or State public Information
Officer, as the case may be, shall send an intimation to thc person making thc request, giving_

(a) the details of further fees representing the cosr ofproviding the information as determined byhim, together with the calcurations made to arrive at the amouutl accordance with fee prescribed
under sub-section. (.t), requesting him to deposit that fees, and the period intervening d;;;;
despatch of the said intimation and payment of fees shalr be excruded for the pulpose'of caJ"ti"g
the pcriod ofthirty days refened to in that sub-section;

- 
(6) information conceming his or her right with respect to review thc decision as to the amount ofrees cnarged or the torm ol access provided, including the paniculars of the appellate authority, time

limit, process and any other forms.
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(4) Whcre access to the record or a paIt thereof is required to be provided under this Act and the
person to whom access is to be provided is sensorily disabled, the Central Public lnformation Oflicer or
State Public Informaiion Officer, as the case may be, shall provide assistance to enablc acccss lo lhe
intbrmation, including providing such assistance as may be appropriate for the inspection.

(J) Where access to information is to bc provided in thc printcd or in any electonic folmal, the
applicant shall. subject to the provisions ofsub-scction (6;, pay such fce as may bc prescribed:

Provided that the fee presclibed under ssb-section (1) ol section 6 and sub-sections (/) and (5) of
section 7 shall bc rcasonablc and no such fec shall bc chargcd from rhc persons who are ofbelow pot'€rty

linc as may bc dctcrmincd by thc appropriatc Covernrncnt.

(6) Notwithstanding anything cortained in sub-section (J). the person making request for the
information shall be providcd lhe information Aee ofchargc wh€rc a public autbority fails to comply with
the time limits specified in sub-section (,1).

(4 Befor€ taking any dccision under sub-scction (/), the Central Public Information Officer or Stale

Public tnformation Officer, as the casc may bc, shall takc into considcration thc representation made by a
third party under section I l.

(8) Where a request has bcen rejected under sub-section (1), rhe Central Public lnformation Olficer or
State Public Infonnalion Ofticer, as thc casc may be, shall communicate to the person making thc
request,-

(i) the reasons for such rejection:

(ii) the pcriod withi[ which an appeal against such rejection may bc prcferrcd: aad

(iii) the particulars ofthe appellate authority.

(9)An information shall ordinarily be provided in $e form in which it is sought unless it would
disproponionat.-ly divert thc resources of the public asahority or uould be detrimental to the safcty or
presenation ofthe rccord in question.

8. Exemption from disclosure of informrlion.-{1) Notwithstanding anything con(aincd in this Act,
there shall bc no obligation to give any citizen.-

(o) information, disclosure of which would prcjudicialty at'fcct the sovcrcignty and integrity of
hdia, the security, strategic, scientific or cconomic interesls ofthe Statc, relation with foreign Statc or
lead to incitement ofan offence;

(b) information which has bccn expressly forbidden to be publishcd by any court of law or
tribunal or the disclosure ofrvhich may corstitute cortcmpt ofcourt;

(c) information, tbc disclosure of which would causs a breach of privilege of Parliament or the
Stare Legislature;

(d) inforrnatior including commercial confidence, trade secrets or intellectual propeay, the
disclosure of which would harm the competitive position of a third party, rmless the comp€tent
authoriry is satisfied that lBrger public interest warants the disclosure ofsuch information;

(e) inforrration available to a person in his fiduciary relationship, unless the compctcnt authority
is satisfied that the larger public interest warrants the disclosure ofsuch information;

(/) information received in confidence tiom foreign Govemment;

(g) information" thc disclosurc of which would cndangcr thc litb or physical safcry ofany pcrson
or identifo the source ofinformation or assistance given in confidence fbr law enforcemcnt or security
purposcs;

(/r) informatioa which would inpede the process of invcstigation or apprebension or prosecution
ofoffenders;

(i) cabitret papers including records of dcliberations of the Council of Ministers, Secretaries and
other oflicers:
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Provided that thc decisioos of Council of Ministers, the rcasons thereof, and the material on the
basis ol which the decisions rvere taken shall be made public after the decision has been taken, and
the matter is complcte, or ovcr;

Provided further that thosc matlcrs which come undel the exemptions specified in this section
shall not be disclosedl

f) information which relates to personal information the disclosure of which bas no relationslrip
to any public activily or interest, or which would cause unwarranted invasion of the privacy of the
individual unless the Central Public Information Olliccr or the State Public lnformarion Ofticer or the
appellate autho ty, as the case may be, is satislied rhat rhe larger public intcrest justilies thc
disclosurc of such infbrmation:

Provided that the information which cannot bc denied to the Parliamcnt or a State Legislature
shall not be denied to any pe$on.

(?) Notwithstanding anything in the Official Secrets Act. 1923 (19 of 1923) nor any of the
exemptions permissible in accordance with sub-section (,1). a public authority may allow access to
information, ifpublic interest in disclosurc outwcighs thc harm to thc prorec&d interests.

(J) Subject to the provisions ofclauses (a), (c) and (i) ofsub-section (1), any infbrmation relating to
any occuffcnce, event or mattcr which lus taken place, occuncd or happcncd twcnty ycars bcforc thc date
on which any request is madq under ssction 6 shall be provided to any person making a request u[der that
section:

Provided that whcle any question arises as to the datc from which the said period oltwenty years has
to be computed, the decision of the Central Covernment shall be final, subject to the usual appeats
provided for in this Act.

9. Crounds for reiection to access in certain cases.-Without prejudice to thc provisions of section
8, a Central Public Information Officer or a State public lnformation Officer, as the case may be, may
reject a request for information where such a request for providing access wou[ involve an infringemcnt
ofcopyright subsisti[g in a pcrson othcr thon the Shte.

10. ScYer!bility'-{.1) Whcrg a rcqucst for access to information is rcjected on thc ground that it is in
relalion to information which is excmpt from disclosurc, then, notwithstanding anythilg contained in this
Act, acccss may be provided to that part of the rccord which does not contair any inforrnation which is
exempt from disclosure under this Act and which can reasonably be scyered from any part that contains
exempt information.

(2) Where access is granted to a part of the record under sub-section (/), the Central public
Intbrmation oflicer or state Public Information officer, as the ca$e may be, shall give a notice to the
applicant, informing-

(a) that o[ly pan of the record rcquested, after scvcrance of the rccord containing informarion
which is exempt from disclosure, is being provided;

(r) the reasons for the dccision, including any findings on any matcrial quesrion of fact, refcrring
to thc nraterial on which those findings were based:

(c) the name and designation ofthe person giving the decision;

(d) the details of thc fccs calculated by him or her and the amount of l'ee which the applicant is
required to depositi and

. - (e) hjs or her rights with respect to review ofthe decision regarding nondisclosure ofpart ofthe
informatiou, thc amount of fee chargcd or thc form ofacccss provided, including thc particulars of the
senior officer specificd under sub-section (,1) ofseclion l9 or the Central Information Commission or
the srate lnformation commission, as the case may bc. time limit, process and any other form of
acccss.

l1' Third parq' information.{1) where a central public l.fomration officer or a stare public
Information officer, as the case may be, intends to disclose any information or record, or part thereofon a
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request made under this Act. which relates to or has been supplied by a third party and has been treated as
confidential by that third party, the Central Public Inlbrmation Officer or State Public Information
Officer, as the case may be, shall, within five days from the receipt ofthe requesr, give a wriner notice ro
such third party ofthe request and ofthe fact that the Central Public lnformarion O{ficer or State Public
lnformation officer, as the case may be, intends to disclose the information or record, or part thereof, and
invite the third party to make a submission in writing or orally. regarding whether &e information should
be disclosed, and such submissior of the third parry shall be kept in view while taking a decision about
disclosure of information:

Provided that except in the case of trade ot comrnercial secrets protected by law, disclosure may bc
allowed il the public interest in disclosure outweighs in inrportance any possible harm or injury to the
interests ofsuch ftird pany.

(2) lVhere a notic€ is served by the Central Plblic Information Officer or Stare Public Iafomration
Officer, as the case may be, under sub-section (.1) to a third party in respect of any information or record
or part thereol the rhird party shall, wirhin len days fiom rhe date ofreceipt of such notice, be given the
oppornuity to make representa on against the proposed disclosure.

(-i) Notwithstanding anythiog contained in seclion 7, the Central Public Information Officer or Srare
Public lnlormation Officer, as the case may be, shall, within forty days after receipt of the request under
section 6, if the third party has been given ar opponunity to make represenration under sub-secrion (2).
make a decision as to whether or not to disclose the information or record or pan rhereof arld give in
writing the notice of his decision to the &ird party.

(4) A ootice given under sub-sectior (3) shall include a statemenr that the third party to whom the
notice is given is entitled to prefer an appeal under seclion 19 againsl the decision.

CHAPTER III

THE CENTRAL L{FORT4ATION COMMISSION

12, Constitution of Central hformation Commission.{,1) The Central Govemment shall, by
notification in the Oflicial Gazetre, constitute a body to be known as the Central Information Commission
to exercise the powers conferred on, and to perform the functions assigned to, it under this Act.

(2) The Central lnformation Commission shall consist of-
(a) the Chieflnformation Commissioner; and

(b) such number of Central lnformation Commissioners, not exceeding ten, as may be deemed
necessary.

(3) The Chief Information Commissioner and Information Commissioners shall be appointed by the
President on the recomnrendation ofa committee consisting oF-

(i) the Prime Minister, rvho shall be the CbairpeBon ofthe committee;

(r) &e Leader ofopposition in the LokSabha; and

(i/'i) a Union Cabinet Minister to be nominated by the prime lvlinister.

E\planqrion.-For rhe purposes ofremoval ofdoubts, it is hereby declared that $here the Leader of
opposition in the Horrse ofthe People has not bee! recognised as such, the Leader of the single largest
group in opposition of the Govemment in the House ofthe people shall be deemed to be thel-eadei of
Oppositior

'(4) The general superintendence, direction and management of the affairs of the Central Information
Commission slull vest in the Chief Information CommissioDer who shall be assisted by {he lnformarion
commissioners and nray exercise all such powers and do all such acts and rhings which may be exercised
or done by the Central Informarion Commission autonomously without being subjected to directions by
any other authodty under this Act.
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(J) The Chief Information Commissioner and Information Commissioners shall be persoos of
eminence in public life with wide knowledge and experience in law. science and technologr, social
service, management, joumalism, mass media or administratioo and govenunce.

(O The Chief Information Commissioner or an lnformation Commissioner shall not be a Member of
Parliament or Member of the Legislature ofany State or Union territory, as the case may be, or hold any
other office of profit or connected wirh any political pany or carrying on any business or pursuing any
profession.

(4 The headquarters of the Central Information Com.ruission shall be at Delhi and the Ccntral
Information Commission may. with the previous approval ofthe Central Govemment, establish o{fices at
other places in India.

13. Term of oflice and conditions of service.-<.1) The Chief lnformation Commissioner shall hold
oflicer[for such term as may be prescribed by the centml Govemrnent] and shall not bc eligible for
reappointmenr:

Provided that no Chief Information Commissioner shall hold office as such after he has attained the
age ofsixty-five years.

(?) Every Infonnation commissioner shart hold ollice l[for such term as may be presc b€d by the
central Govemment] or till he atrains the age of sixty-five years, whichever is earlier, and shall not be
eligible for reappointment as such lnformation Commissionei

-. Provided that every lnformation Comrnissioner shall, on vacating his office under this sub-section bc
eligible for appointmetrt as the Chief Information Commissioner in-the manner specified in sub-section
(J) ofsection 12:

Provided further thal where the lnformation Commissioner is appointed as the Chief Information
commissioner, his te'. of office sha[ not be more than five years'in aggregate as the rnformation
Commissioner and the Chief Information Commissioner.

(J) The Chief lnformation Commissioner or an Information Commissioner shall before he enters
upon his office make and subscribe.before rhe president or some other person appoioted by him in that
behalf, an oath or affirmation according to the form set out for the purpose in the First schedule.

(4) The chief Information commissioner or an Informatioo commissioner may, at aDy time, by
writing under his hand addressed to the president, resign from his office:

Provided that the Chief Informarion Commissioner or an Information Commissioner may be removed
in the manner specified under section 14.

r[(5) The salaries ard allowances payable to and other terms and conditions of service of the Chief
lnformation commissioner and the tnformation commissioners shall be sucb as may be prescribed by rhe
Cetrtral Covemment:

_ Provided that the salaries, allowances and other conditions of service of the Chief Information
Commissioner or the lnfonnation Commissioners shall not be varied to their disadvantage a&er their
appointment:

Provided further that the chief Information commissioner and the Information commissioners
appointed before the commencement of the Right to Information (Amendment) Act, 2019 shall continue
to be govemed by the provisions ofthis Act and the rules made thireunder as if the Right to lnfonnation(Amerdment) Act, 2019 had not come into force.l

l' subs by Act 24 of20r9' s. 2. for "for a re'- offive yca,' ftorn the dat€ oo whichhee crs upon his omcc- (w.e.r 24-ro-20r9).
2. Subs. by, s. 2, iriy'., foI sub-scction (j) (w...f 24- lG2Ot9).
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(6) Thc Ceutral Govemmc[t shall providc thc Chicf lnfonnation Comrnissioncr and thc Infon'rution
Commissioners with such officcrs and employees as may be ncccssary for the efficient performance of
their functions under this Act. and the salarics and allowances payable to, und thc terms and conditions of
service ofthe officers and other ernployecs appointed for the purpose of this Act shall be such as may be
prescribed.

Provided also that the salaries, allowances and other condirions of service of the Chief Infornration
Commissioner and thc Information Commissionen shall not be varied to their disadvantage after their
appointment.

14. Removal ot Chief Information Commissiotrcr or Information Commissioner.{,1) Subjcct to
thc provisions ofsub-scction (J). the Chief Information Commissioner or any lnformation Commissioner
shall bc rcmoved from his officc only by ordcr of thc Prcsidcnt on thc ground ofproved misbehaviour or
incapacity after the Suprcmc Courl, on a reference madc to it by thc Prcsidcnt, has, on inquiry, reportcd
that the Chief Information Commissioner or any lnformation Commissioner, as the case may be, ought oo
such ground be removed.

(?) The President may suspend from of'lice, and if deem neccssary prohibit also lrom atending the
office during inquiry, thc Chief lnformation Commissioncr or Infonnation Commissioncr in rcspcct of
whom a reference has been made to the Supreme Court undcr sub-section (/) until the President has
passcd ordcrs on receipt ofthc report ofthc Supreme Coun on such rcfetencc.

(3) Notwithstanding anything cortaincd in sub+cction (/). the President may by ordcr removc from
office the Chief Inforl]ation Commissioner or atry Information Commissioner il the Chief Information
Commissioner or a [ntbrmation Commissioner, as the case may bc,-

(a) is adjudged an insolvent; or

(D) has been convictcd of an offence which, in the opinion of rhe president, involves moral
turpituds; or

(c) ergages during his tcrm of ol'ficc in any paid cmploymcnt outsidc thc duties ofhis office; or

(rI) is, in thc opinion ofthe Presidcnt, unfit to continuc in office by rcasou of infirmity of mind or
body: or

(e) has acquired such financial or other interest rs is likely to alfect prejudicially his functions as
the Chief lnformation Commissioner or a Information Commissioner.

(4) lf thc Chief Information Commissioner or a hformation Commissioner in any way, concemcd or
interested in any contract or agrcemort made by or on bchalfof the Covemment oflndia oi participatcs in
any way in the profit thereof or in any bcnefit or emolument arising thcrcfiom othcrwise than as a
mcmber and in cornmon with thc other members of an incorporatcd company, he shall, for the purposcs
ofsub-scction (,1), be dccmed to be guilty ofmisbehaviour.

CTI.APTER IV

THE STATE INFoRMATIoN CoMMIsSIoN

15. constitution of strte Information commission,-</) Every statc covcmmcnt shall, by
notification in the ofticial Gazette, coNtitute a body to be known as the ......... (name of the statJ)
Information commission to excrcisc thc powcrs confcrrcd on, and to pcrform thc funitions assigner1 to, ii
under this Act.

(2) The State Information Commission shall consist of-
(.l) the Statc Chief Information Commissioner, and

(6) such number ol Slare lnformation Commissioneni, not excccding tcn, as may be deemcd
ncaessary.

(J) The State Chief Information Commissioncr and rhc Starc Inlbrmation Comrnissioncrs shall bc
ap!'ointed by the Govemor on the recommendalion ofa commitree consisting of-_

(i) the Chief Minister, who shall be the Chairperson ofthe commitree;
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(ii) the Leader ofOpposition in rhe Legislative Assembly; and

0li) a Cabinet Minister ro be nominated by the Chief Minister.

^ Ex?l.onalio!.-For the purposes of removar ofdoubts, it is hereby decrared that where the Leader of
opposition in the Legislative Assembly has not been recognised as s;ch, the Leader of the single largeii
group in opposition of the Govemment in the Legislatire Assembly shall be deemed to be theieadei of
Opposition.

- (4) The general superintendence, direction and management of the affairs of the State Information
commission shall vest in the state chief Information comrnissioner who shall be assisted bt th; a;t;
Information commissioners and may exercise a[ snch powers and do all ,r.r, 

""t. "nJirring, 
;il.i;;

be exercised or done by the state Information Commission autonomously *itt ort u"ing-suuJ""ieJii
directions by any other authority under this Act.

(J) The State Chief Information Commissioner and the State lnformatioo Cornmissioners shall bepersons of eminence in pubric life 
.with wide knowledge and experience in law, science 

"na 
i""hioilgy,

social service, management, joumalism, mass media oridministation and govemance.
(O The State Chief Information Commissioner or a State Informatioo cornmissioner shall not be aMember of Parliament or Member ofthe Legisrature of any state or union t""it"ry, 

", 
trr"-."." *"y i",or hold any other o{rce of profit or connecied with any ;oliticat party or carrying on any business oipursuing any profession.

(/) The headquaners of the State lnformation Commission shall be at such place in the State as thestate Govemmelt may' by notification in the officiar Gazette, speciry urd th. stut" Information
commission may, with the previous approval ofthe state cou.,,-"ntl ..t"ilirh om.", ut ott., pi".., i,
the State.

16. Term of oflice and condirions of service,-{,t) The state chief Information commissioner shallhold offrce r[for such term as may be prescribed by the'centrat coveinment] and shafl not be aig6r. irireappointment:

Provided that no Statc Chicf Information Co[unissioner shall hold ofnce as such after he has attained
the age ofsixty-five years.

(r) Every state lnformation commissioner shalr hord ofijce r[for such rerm as may be orescribed bv
the central Govemmenrr or till he attains the age ofsixry-five yean, wt ict eveiis ;;;ii;r, ,":J;;ii;;", ;;eligible for reappointmenr as such State Information Commissioner:

Providcd that every srate hformation commissioner shau, on vacating his office under this sub-section, be.eligible for appointment as the State chief Information Com.rnissiiner in trre mrn""r sf""irr"ain sub-section (J) ofsection l S:

Provided further that where the state Infonmtion commissioner is appointed as the state chief
Information Commissioner, his term of office sharl 

'ot 
be more trran five years in aggregate as the state

Information CommissioDer and the State Chief Information Commissioner.

(J) The State Chief lnformation Commissioner or a State lnformation commissioner, shall before he
enters upon his office make and subscribe before the Govemor or some other pers"r uppoi""a uy 

-r,i. 
i,

that behald, an oath or aftirmation according to rhe form set out for the purposiin the First schedie.
(l) The state chief Information commissioner or a State Information commissioner may, ar any

time, by writing under his hand addressed to the Covemor, resign from his oflicc:
Provided that the state chief Information commissioner or a State Information commissioner may

be removed in the manner specified under section 17.

l subs byAct24of20l9-s.3. for. "foraterm offivc ycars ftom thedarcon which he cn*rs upon his ofIice,,(w.c.f 24.10-2019).
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r[(5) The salaries and allouances payable to and olher lcrns and conditions of service of the State
chicf lnformation commissioner and the state lnformation commissioners shall be such "r;ut;;prcscribed by the Ccnkal Government:

Provided that the salaries, allorvanccs and otlrer conditions of scrvice of the Statc Chief Information
Commissioncr and Ihc State tnformarion Commissioncrs shall not be varicd to thcir ai."au"ntrg" 

"ii",thci! appointmcnt;

Provided funher that the State Chief Information commissioner and the State Information
commissioners appointed bcfore the commencemenr ofthe Righr ro hrforrnarion (Arr"nd*"nt;;;. t;i;
shall-contioue to be govemcd by thc provisions ofthis Acr rni'the rule-s made thcrc under as ii,r"'nlg-[
to lnfomation (Amendment) Acl 2019 had not come into force.l

(6) The state Govemmcnt shall providc the State chief Informarion Commissioncr and the salelnfornution Commissioners with such.officcrs and enrployees as may be necessary for ,fr" .mai""iperformance of their functions under this Act, and the sararics and alrorvances payablc !o and the termsand condidons of service of the officers and other employees appointed for the purpose of trris e"t sr,"ii
bc such as may be prescribed.

17. Rcmoval of State Chief I[formation Commissioner or State Irlformstion Commissioncr._(/) subjccr to rhe pro'isions of sub-scction (j), the stare chicf Information commissioner o, u srr.Infornution commissioner srraI be removed from his office only by order ofthe c"r".". 
", 

,rr" gr"rrj
:f ,::.1-Tl:1.h"-r-,_"-rl or iucapocity aticr the Supremc Coun. o'n a'rcference made ro it by rhe Covcmor.nas o., rnqurry. reponcd rhat thc State chief rnformariou commissioner or a srate r,,for-;ii;;
Commissioner, as the casc may be, ought on such gmund be removcJ.

* (r).The Govemor may suspcnd liom office, and if deem necessary prohibit also from anentring theollice during inquiry' thc slJtc chief IDformalion commissioncr or a S'tatc lnformation commissioncr inrcspect of whom a reference has.been rnade ro rho Supreme Courr ulder sub-section (rt;;,li,h;
Governor has passed orders on receipt of the rcpon otthe Supr"m" Coun on such ,cferen"e.

-- 
(J).Notwithstanding anyrhing containcd in sub-secdon (/), rhc Govcmor may by order remove fromoffice rhe stare chief rnformation commissioner or a s,ure inror.r,io, commissioner if a Sute chicfInformation Commissiooer or a State lnformation Commission"r, urit," 

"u*" 
*oy Oa,*

(c) is adjudged an insoll.enr; or

(6) has been convicted of an offcncc which, in the opinion of the Governor, involyes moralturpitude; or

(c) engages during his term ofoffrce in any paid cmploymcar outsidc thc durics othis office; or
(d; is, in the opinior ofthe covemor. unfit to continue in office by reason ol'infirmity of mind orbody; or

(€) has acquired such financiar. or othcr inrerest as is rikely ro affcct prejudiciary his fuucrions asrhc State Chief Information Commlsstoner or a Sute Information Commissioner.
(4) rf thc state chief Informarirrn commissioner or a statc lnformahon commissroner in anv wav.concemed or inrercsted in any conrract or agreemcot made by or on bcharf oirh;c;i;#;,';r;i'rr #i;or panicipates in any way in the profit ihereof or i. ,;'y ;.;;i;';.. emotumenrs arising rherefromothcrwise than as a mcmbcr and in common wit,r the othei members 

-of 
an incorporatcd companr, hcshall, for the purposes of sub-secrion (/), b. d*il i; ililil,y oi,iiru",rao,o"r.

CHAPTER V
POWERS AND FUNCIIO\S OT THE lNFORMATION COVMISSIONS. 

^PPEAL 
A),iD PENALTIES

18. Powers and functions of Information_Commlsslons.{ /) Subject to rhe provisions of rhis Acr,it shall be the duty of rhe cenn'ar lnformalron co**i*i"n o, s,rt.'riio"ln"uon commission, as rhc cascmay be, to receive and inquire into a compfuint frotn rny l"o;,_ """"

l. Subs. by Acl 24 ol'2019, s. l. lbr sub-s.$rion ()). (rv...{ 2l-10_2019)
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kr) who has been unable to submit a request to a Central Public lnlomulion Ol'ficer or Smte
Public lnformation Officer. as the case may bc. cither by reasort that no such olficer has been
appointed under this Act, or because the Certral Assistart Public Iuformation Officer or Statc
Assistant Public Infsrmation Ol'ficer. as the ca$. may be. has reftrsed to accept his or her application
for ilformation or appeal under this Act for forwarding the same to rhe Central Public lnformation
Oflicer or State Public Ilformation Officer or serior officcr spccified in sub-scction ( I ) of section l9
or the Central Information Commission or the Srate lnformation Commission, as the case may be;

(D) who has been refused accsss to any information requesred under thi.r Acli

(c) who has not been given a response to a req[est for information or access to information within
the time limit specified under this Act;

(d) who has bccn required to pay an amount offcc which he or she considcrs unreasonable:

(e) who believcs that he or she has becn given incomplctc, rnisleading or false infom6tion under
this Act; and

(/) in respect of any other mattcr relaring to requesting or obtaining access to records under this
Act.

(2) Where the Central Intbrmarion Commission or Stale Information Commission, as rhe case may
be, is satisfied rhat there are rcasonable grounds to inquire inro the matter, ir may initiate an inquiry in
respect thereof.

(3) The Central lnformation Commission or State Information Commission, as the case may be. shall,
*hile inquiring into any mattcr under this sectio& have the same powcrs as are vestcd in a civil court
whils trying a suit under the Code of Civil Procedure, lgOB (5 of 1908), in respect of the following
maners, namely;-

(o) summoning and euforcing the attendance ofpffsons and compel them to giye oral or writtcn
evidence on oath and to produce the documents or thingsi

(6) requiriog the discovery and inspcction ofdocumcnrs;

(c) receiving evidence on aflidavit;

(d) requisitioning any public r.ecord or.copies rhereoffrom any court or o{fice;

(e) issuing summors for examination ofwitnesses or documenls; and

(, any other mstter which may bc prescribed.

(4) Notwithstanding any'thing inconsisrent cofltained in any other Act of parliamenr or state
Legislature, as the case may bc, thc cenual Infonnation comrnission or rhe statc Information
commission, as the case may be, may, during the inquiry of any complaint under this Ac!, examine any
record to which this Act applies which is under the control of the public authoriry. and no such recori
may bc rvithheld from it on any grounds.

19. Appeal,-{,l) Any persoD who, does nor receive a decision within rhe time specified in
sub-seclion (,/) or clause (a) ol sub-secrion (3) of section 7, or is aggrieved by a decision ofihc central
Public Infoffution oIficer or Statc Public lflformalion of{icer, as th; casc rnai bc, may within thirty days
from the expiry ofsuch period or from the receipt ofsuch a decision prefer an appeal io such officer who
is senior in rank to the Cenral Public lnformation Officer or State Public tnformation Oflicer rs the case
may be, ill each public authoriiy:

Provided that such officer may admit the appeal after the expiry nfrhe period ofthirty days if he or
shc is satisficd lhat the appcllanr was prcvenred by sumcient cause from filing the appeat in time.

(2) where an appeal is preferred agaiost an order made by a ccntral public lnformation officer or a
SIaIe Public lnforrnation Officer, a-s the case may be, under section t I ro discloss third pan;r information,
the appeal by the concemed third party shall be made withir thiny days from fie date ofthe order.
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(J) A secood appeal egaiost thc dccision under sub-section (-/) shall lie within ninety days from the

date on which the tlecision should have been made or was actually received, with the Central Information
Comrnissiou or the State Information Comtnissior:

Provided that ths Cenral lnformation Commission or the Slare lnformation Commission, as t[e case

may be. may admit thc appcal after the expiry of &e pcriod of nincty days if it is satisficd that lhe
appcllanl was prcvented by sufficicrt causc from ltling the appcal in time.

(l) lf the decision of the Central Public lnformation Officer or State Public lnformation Officer, as

the case may be, against which an appeal is preferred relatcs to information of a thjrd party, thc Cenlral
Inl'ormation Commission or Statc lnformation Commission, as th€ case may bc, slrall give a reasonrble
oppodunity ofbeing heard to that third par1y.

(J) h any appsal proceedings, thc onus to prove that a denial ofa req[est wasjusriiied shall b€ or the
Ccntral Public Information Officer or Slate Public Information Officer, as the case may be, who denied
the request.

(6) An appeal under sub-scction (,1) or sub"section (?) shall be disposed of within thiny days of thc
rcceipt ofthe appeal or within such cxtcndcd period not excccding a total o[forty-five days from thq date
offiling thereof. as the case may be. for reasons to be recorded in writing.

(7) The decision of the Cenffal lnformation Commission or State lnlormation Commission, as the
casc may be. shall be binding.

(8) In its dt'cision, the Central lnformation Commission or Srate Information Commissiorl' as the case
may be, has thc polver 1G-

(a) require the public aurhority to take any such steps as may be necessary to secure compliance
with the provisions ofthis Act. includitg-

(i) by providing access to information. ifso requested. in a particular form;

(ii) by appointing a Central Psblic Information Olficer or State Public lnformation Officer, as

the case may be;

(r'rr) by publishing certain information or categories of infomrationi

(i) by making necessary changes to its practices in relation to the maintenance, management
and destruction of records:

(v) by enhancing the provision oftraining on the right to infumatio! tbr its otficials;

(vr) by providing it with an annual repon in compliancc with clause (D) of sub-seclion (1) of
section 4:

(0) require fte public authoriry to csmpensate the complainant for any loss or other detriment
sufferedl

(c) impose any of the penalties provided under this Acl;

(d) reject the application.

(9) The Central lnformation Commission or State Information Commission, as thc case may bc, shall
givc noticc of its dccision, including any right ofappeal, to thc complainant and the public auttroriry.

(/0) The Central Information Commission or Slate Information Comnrission, as the case may be,
shall dccide the appeal in accordance with such procedure as may be prescribed.

20. Penataies.-"(1)Where the Central lnformation Commission or thc Statc lrforrrlation Commission,
as the case may be, at the time of deciding any complainl or appeal is of the opinion that the celrral
Public lnformatioa officer or thc starc Public Information officer, as thc case may bc, has, without any
reasonable cause, refused to receive ao application for information or has not fumished information
within the time specified under sub-secrion (/) of section 7 or malafidely denied the request for
information or knowingly given incorrect, incomplete or misleading infomration or destroycd information
which was the subjccr of thc request or obstructed in any manner in fumishing the infomurion, it shall
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t'l

impose a pnalty of two hundred and fifty rupees each day till application is received or information is
fumished, so however, the total amount ofsuch penalty shall not exceed twenty-five thousand rupees:

Provided that the Central Public lnformation Officer or thc State Pubtic lnformation Officer. as the
case may be, shall be given a reasonable oppomrnity of being heard before any penalty is imposed on
him;

Provided further that the burden of proving that hc acted reasonably and diligently shatl be on the
Central Public Information OIIicer or the State Public Information Officer, as the case may be.

(2) Where the Cen[al lnformation Commission or the State Information Commission, as the case
rnay be, at the time of deciding any complaint or appeal is of the opinion lhat the cenrral pubtic
Information omcer or the state Public Information officer, as the case may be, has, without any
reasonable cause and persistently, failed to receive an application for information or has not fumished
inforrnation within the time specified under sub-section (.I) of section 7 or malafidely denied the request
for information or knowingly given inconect, incomplete or misleading information or destroyed
information which was the subject of the request or obstructed in any manner in fumishing ihe
information, it shall recommend for disciplinary action against the Central Public loformation Officer or
the state Public Information officer, as the case may be, under the service rules applicable to him.

CHAPTER VI

MlscELLANEous

21. Protection of actlon tak€n in good faith.-No suit, prosecution or other legal proceeding shall
lie against any person for anything which is in good faith done or iatended to be done under this 

-Act 
or

any rule made thereunder.

22- Act ao have overriding effect.-The provisions of this Act shall havc efFect notwithstarding
anything inconsistent therewith contained in the olfrcial secrets Act, 1923 (t9 of 1923). and any othei
law for the time being in force or in any instrument having effect by virtue of any law other than this Act.

23. Bar ofjurisdiction of courts.-No coun shall entertain any suit, application or other proceeding
in resPect of aIIy order made under this Act and no such order shall be calied in question otherwise thai
by way ofan appeal under this Act.

. .24' Act not to apply io certain organisations.{,1) Nothing contained in this Act shall apply to thc
intelligence and security organisations specified in the Second sihedule, being organisations eitailished
by the centrdl Government or any irformation furnished by such organisationsio tf,at Govemment:

. -Provided 
that the information pertaining to the allegations of corruption and human rights violations

shall not be excluded uDder this sub-section:

Provided further that in the case of information sought for is in respect ofallegations of violation of
human rights, the information shall only be provided after the approval of thJ central Information
commission,_and nonvithstanding anything contained in section 7, such informarion sha[ be provided
within fony-five days from the date of the receipt ofrequest.

(2) The centrat Government may, by notification in the official cazeue, amend the schedule by
including therein any other in&eltigence or security organisation esablished by that covemment o'r
omitting therefrom any organisation already specified therein and on the publication of such notification,
such organisation shall be deemed to be included in or, as the case may be, omitted from the schedule.

(3) Every notificatiou issued under sub-section (?) shall bc laid before each House ofparliament.
(4) Nothing contained in this Act shall apply to such intelligence and security organisation being

organisations established by the state Government, as that Govimment may. from time to time, b!
notification in the Official Gazette, specifi:

. .Provided that the information Penai[ing to the allegations of comrption and human rights violations
shall not be excluded under this sub-section:



Provided further that in the case of infomation sought tbr is in respect of allegatiols of violation of
human rights, the informatiorr shall only be provided after thc approval of the state Infbrmation
Commission and' noMithstanding anything contained in secrion ?, sirih information shall be provideJ
wifiin forty-five days from the date olthe receipt ofrequest.

(5) Every notification issued undcr sub-scctiotr (4) shalr bc laid before the sratc Legislaturc.

- 25. luoniaoring and reporting'{,1) The Cental Infonnntion Comrnission or Statc Infoffration
Commission, as thc case may be, shall, as soon as practicable after the end of each y.rr, p,.pr." u ,ipon
on thc implcmentarion of rhe provisions of this Act during rhat ycar and forward u copy ther"of to rh"
appropriate Golrmment.

-. 
(?) Each lv{inistry or DePat-tment shall, in relalion to the public authoili€s wirhin their juris6iction,

collect and provide such infomatiol to thc Ccttral Ilformation Commission or State information
comnrission, as the case may be. as is_ required to prepare the report u[der rhls section and complt viih
the requirements conceming the finlishing ofthat informarion antl keeping ofrecords for the purpJses ot
this section.

(J) Each repo( shall state in respect ofthe yerr to which the rrpon relatcs,_
(a) rhe number of requests made to each public authority;

(6) the number of decisions rvhere applicants were not cnritled to rccess to thc documenrs
pursuan( to the requests, the provisions of this Act under which these decisions u,erc made and the
number of times such provisions were invoked;

- (t) the number of appcals reicrrcd to thc Central lnfomratiorr Commissiou or Shtc Infonnation
Commission, as the case may be, for review. thi: nature ofthe appeals and dre outco-" of,fr. ,pp"rfr,

- _(d) 
paniculars ofany disciplilary action taken agaixt any officer in rcspect ofthe administ6rion

of this Act:

(e) the amount ofcharges collected by erch public authority under this Act;
(, any facts which indicatc an effort by the pubric authorities to administcr and imprcment the

spirit and inrention oflhis Act;

Q') recommendations for reform. incruding recommendations i[ respecr of the panicular public
authoritics, for rhe dcvelopmeal improl'ement, modemisarion, rcform or amendmeir to this Act or
othsr legislation or common larv or any other matter relevant for operationalising the riglr, ," r"a.ii
information.

(4) The Central Government or thc statc Government, as thr'case may be, may. as soon as practicable
after the cnd of each year, causc a copy ofthe report of rhe Central [nformation Commission or the State
Information commission, as the case may be, reiencd to in sub-section (.t) to be laid beforc each Houseof Parriament or' as the case may bc, berbre each House of the srate Lsgislaturc, *her. tl.,.r. ur" trro
Houses, and where therc is one Housc ofthe State Legislature before that Hoxc.

(J) If it appears to the Central Information Commission or State Information Commission, as the case
may be' that the practice of a public authority ill relation to the exercise of its furctions ,oa", th, a"i
does. not couform with the provisions or spirit ofthis Act, it may give ro the artto.ity 

" 
,eco*-"oariio,

specifying the steps which ought in its opinion to bs taken for prorioting such cr:nformity.
26. Appropriate Government to preplre programmes._{/) Tlre appropriate Govemment may, to

the extent ofavailability of fi&ncial a(ld other resources,_

(a).develop and organise educational programmes to advance the understanding of the public, itlparticular oldisadvantaged conmunities as to how to excrcisc the fights conremplarid uldeithis ,q.ct:
(b) encourage pubric authoriries _to panicipate in the deveropment and organisation ofprogrammes referred to in claus€ (a) and to undcrtake such programmes ihemselves;

. (6)_ promote timcry and cffecti'e dissemi,atior of accuate infornation by public authorities
about their activities; and



(d) train Central fublic Information Officer or State Public Information Officers, as the case may
be. of public authorities and produce relevant training materials for use by the public authorities
themselves.

(2) The appropriate Govemment shall. within eighteen months from the commencement of this Act.
compile in its official laoguage a guide conaining such infiormarion, in an easily comprehensible form
and manner, as may reasonably be required by a person who wishes to exercise any right specified io tlris
Act.

(J) The apprcpliate Govemment shall, if recessary, update and publisb the guidelines referred to in
sub-section (2) at regular intervals which shall, in panicular aad without prejudice to the geoemlity of
sub-section (?), include-

(c) the objecrs of this Act;

(6) thc postal and steet address, the phone and fax number and. if available, electronic mail
address ofthe Central Public Information Oflicer or Stare Public Informatioo Otficer, as tbe case may
be, of every public authority appointed under sub-section (,1) of section 5;

(c) the manner and the form in which reqnest for access to an inforrnation shall be made to a

Central Public lnformation Officer or State Public lnformalion Offrcer, as the case may be;

(d) the assistance arailable from and the duties ofthe CeBtral Public Information Ofticer or State

Public Information Offrcer, as tlrc case may be, ofa public authority under this Act;

(€) the assistance available from the Central Inforrnation Commission or State [nformation
Commission. as the case may bel

(/) all remedies in law available regarding an act or failue to act in rcspecr of a right or dut-v

conferred or imposed by this Act inctuding the manner offiling an appeal to the Commission;

G) the prolisioBs providing for the voluntary disclosule of categories of records in accordance
with section 4;

(,lr) the notices regarding fees to be paid in relation to requests for access to an information; and

(i) any additional regulations or circulars made or issued in rclation to obtaining access to an
information in accordance with this Act.

(4) The appropriate Govemment must, if necessary, update and publish the guidelines at regular
intervals.

27. Polver to mrke rules by appropriate Governmetrt.-{.1) The appropriate Govemmerlt may, by
notification in the Official Gazette, make rules to carry out the provisioos ofthis Act.

(?) In panicular, and without prejudice to the g€nerality of the foregoing power, such rules may
provide for all or any ofthe following matten, namely:-

(o) the cost of the medium or print cost price of tbe materials to be disseminated ulder sub-
section (4) ofsection 4;

(r) the fee payabte under sub-section (/) ofsection 6;

(c) the fee payable under sub-sections (1) and (J) ofsection 7;

t[(ca) the term ofofhce ofthe Chief Information Commissioner and Information Commissioners
under sub-sections (.1) and (2) of section 13 and the State Chief lnformation Commissioncr and State
Informatioo Corunissioners under sub-sections (/) and (?) ofsection [6;

(cb) the salaries, allowances and other tems and conditions of service of the Chief Information
Commissioner and the Information Commissioners under sub-section (5) of section 13 and the State
Chicf Infomration Commissiooer and t[e State Iaformation Comrnissioners under sub-section (5) of
section 16;l

t. lns. by Act 24 of 2019, s. 4, (w.c.[ 24-10-2019).
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(d) the salaries and allorvances payable to and the terms and conditions of service of the officers
and other employe€s under sub-section (6) of section 13 and sub-section (6) of section l6;

(e) the procedure to be adopted by the Cetttral Infomration Commission or State Informatiol
Commission, as the case may be, in deciding thc appc,als under .sub-section (,10) ofsection l9; and

(/) any other mafiu which is required to bc, or may bc, prescribed.

28. Fower to m.ke rules by compctrot ruthoritv.-{1) The competent authority may, by
notification in the Official Oazette, make rules to €Bny out the provisions of this Act.

(?) In pa icular, and without prejudice to thc generality of the foregoing pou'er, such rules may
provide for all or any of the following matters, nanrely:-

(i) thc cosr ofthe medium or prinl cost price ofthe materials to be disseminated under sub-section
(4) ofsection 4;

(ii) the fee payable undcr sub-scction (1) ofscction 6;

(iir-) the tbe payable under sub-section (l) ofsection ?; ard

(ir) any othcr mattcr rvhich is required to be, or may be, prescribcd.

2r. I-sying of rules,{/) Every rule made by the Cent{al Covemment under this Act shall be laid, as

soon as may be after ir is madc, before each l-Iouse ofParliamclt, while it is in sessioa, for a tolal period
of thiny days which may be comprised in one session or in two or more successi!'e sessions, and if,
before the expiry of the session immediately following the session or the successive scssions aforesaid,
boih Houses agree in making any moditication ir the rule or bolh Houses agree that the rule should not be
made, the rule shall thereafler have effcct only in such modified form or be of no effect, as tle case nray
bei so, howeyer, tlat any such modification or aflnulment shall be without prejudice to thc vatidity of
anything previously done under that rulc.

(2) Every m.le made under this Act by a StaG Go!'emment shall be laid, as soon as may bc alter it is
notificd before the State Legislature.

30. Porver to remove di{ficulties,{,1) If any difficulty arises in giving effect to the provisions of
this Act, the Ccntral Covemment may, by order published in drc Official Cazette, make such provisions
not inconsistent with the provisions ofthis Act as appear to it to be necessary or expedient for removal of
the difiiculty:

Provided that no such order shall be made after the expiry of a period of wo years tiom the date of
thc commencement offhis Act.

(2) Evcry order made uuder this sectiol shall, as soon as may be after ir is made, be laid before each
House of Parliament.

31. Repeal.---:The Freedom of lnformation Act, 2002 (5 of2003) is hcreby repealed.
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THE FIRST SCHEDULE

[.ta( sections l3 (Jland l6(-t)]
FoR'oF orrH oR Af FrR\IATIo).I ro BE u..{DE By rHE CHIEF I\FoR\r.r,TtoN Cou}0ssto\ERTHE
I\FoRu-\floN Colt\[ssto\ER,THE STATE C[,lEF I\FoL\rATto\ Co]t_\ltssro]-ER/TnE STAIE. l\FoRu.i.Tto\Coltllsslo\ER

Constitution of India as by taw estabrished, rhat I u i uphord the sor ereignty and inregriry of rndia, thar rwill duly and faithfully and ro rhe besr ofm) abiriry. knorvredge ona jro'gnert perroin tie auties oi myomce withour fexr or frvour, affection or ilr-ivilr and that r u'ittirptroto'tt i consrirution and the ra,,s.,,.

-t. haviog been appoiotcd Chic-f Infornmrion Commissioner hfomrarioo
Commissioner,'Srate Chief Irformarion CommissionerState lnformation Commissioner
srvear in ihe name ofCod that t ivill bear truc fairh and allegiance to the

solemnly aflirm
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THE SECOND SCHEDULE

(See section 24)

NTELLIGENCE AND SECI,IRITY ORGANISATION ESTABLISHED BY T}IE CENTRAL GOVERNMENT

l. Intelligence Bureau.
s[2' Rescarch and Analysis iving including its technical wing namely, the Aviation Research cerre of thc
Cabinet Secretariat.]
3- Drectorate of Revenue Intelligence.
4. Cenxal Ecooomic Intelligence Bureau.
5. Directorate of Enforcemenr.
6. Narcodcs Control Bureau.
eU-"+!**rI
s[8. Special Frontier Force-]
9. Border Security Force.
10. Central Reserve Police Force.
I l. Indo-Tibetan Border Police.
12. Central Industrial Security Force.
13. National S€curity Guards.
14. Assam Rifles.
rfi5.Sashtra Seema Bal.]
2[ I 6. Dire€torate Gereral of lncome+ax (Invesrigadon).]
:[ I 7. National Tecbnical Research Organisation.]
,[l8. Financial Intelligence Unit, India.]
r[ 9- Special hotection Group_
20. Defence Research and Developmenr Organisation.
2 I . Border Road Development Board.

s[22. National Securiry Council Secrerariat.]
o[23. Ce*ral Bureau of Investigation-]
6t24. Nalional investigarioD Agercy.l
o[25. National Intelligence Grid.]
7t26. Snategic Forces Command.I

l. Subs. by notificalion No. G.S.R.347, dated 2E-9-200j
2. Subs. by noliicarion No. C.S.R. 235(E) dared 27.3.2008
J. lns. by nodfication No. c.S.R. 34?, drred 28-9-200j
4. Omi$ed by C.S.R 23S(E) dated 27_l-2008
5. Added by notrfica(ion No.C.S.R. 726{ EI dared 8- tO_20,08
6. Added by nolific"rion No. C.S.R. j42(E), dared 9-6-20I I
/. Aooeo by notrhcatron No. C.S.R. 673(E). dared g-7-2016
6. Jrr05. oy notrhcatioo No. C-S.R. 253. dared a-J_201I
9. Omi(ed by notificarion No. c.S.R.253. dared 4-j-2021


