
I.K. GUJRAL PUNJAB TECHNICAL UNIVERSITY
(REGTSTRAR OFFICE)

End- Unfut Punjob Tecttrrtcol Unilurr y A4 1996 (tunjab Ac. No. I of 1997)

Ref. No.: IKGPTU/REG/NC/H 5 Datdi 23 .04.202s

CIRCULAR

Sub: Time line of APAR (ACR) of 2024-25.

All the employees of the university are requested to fill up their ACR for Financial yeat of 2024'
25 as per enclosed Performas. A brief time line of APAR (ACR) related activity for the APAR of
Financial Year of 2024-25 is as under:

This is issued with the approval of Honble Vice Chancellor.

(Dr )

Endst No. rKGPrU/REG/NC/ HRMf 86' ? o :23.oq.zozs

A copy of the above is forwarded to the following for information and necessary action please:

1. Secretary to Vice-Chancellor : for kind information of Honble Vice-Chancellor.

2. Atl Director (Constituent Campuses of University)

3. All HODS (Ieaching & Non-Teaching)
4. Incharge (ITS): Upload on University webside.

5. Deputy Registrar (HRM)

(Dr. Misra)
Registrar

Sr. No. Activity Last Date

1 Officers, Faculty and officials submit the APAR Performa to
reporting officer

15 May, 2025

Reporting Officer put the mmment on APAR and send it to
Departmental Repofting Officer

30 May, 2025

3 Departmental Reporting OfRcer put the comment on APAR and
submit it to Reviewing Omcer

30 June, 2025

4 Reviewing Officer put the comment on APAR 15 Aug, 2025

Accepting Officer accept the APAR 30 Sep, 2025

t.K Gujnl Punjab Technical Universiq, Jdtandhar
Jalandhar-Kaputhala Highway, Kapudhala' 1 44 603

Phone No O1822-282fi1 . 282521

2.

5.



I.K,Guiral Puniab Technical University
lalandhar

CO'{FIDEITTIAL REFORT FOR T}IE OFFTCERS HOT"DIilG GROUP 'A, AND GROUP 'B,
(GAZETTED) ACADEftIIC AND TECHNICAL P6TS.

Report for th6 year/Friod pendi*g.

PART I

PERSOIIAL DATA

(fo b€ frll€d by the Admlnlstradve Secdon of PTU)

L l{am. of offlGr

z Pd and date olJolning SeMce

3. PdarddaEofjoinlng PTU

d. Dabof Sarth

5. AcademicQualiflcatlon

6. DaE of appolntment to ths Pre3efit grade Date Grade

7. Pr€6ent poct and date of appointmcnt ther€to Late Grade

8. P6entPaY

9. Pslod of abcence folm duty (on lev-e, tralnlng etc) durlng the year' It he/ she

has udggons tralnlng. plear€ tpedfy



PART II

CTO BE FILLED sYTHE OFFICER REPORTED UPOI{)

1, Brlef descrlption of duues

2. Please specify the quanutattue/physlcal/targets/objective set for yourself or
that wera s€t you and your acfiievement agEinst eadt target

Sr. IfO, Target Adriwement
(Please specify your dircct
Conkibuuon)

3. Please statg briefly the shortfalts witl reference to taBets. please specify
constraint if any, in achieving the target&



e. lndlcat3 ltems ln whlclr there have been signaftcantjy hlgher
acfiievements and your ontrlbuuon [rereb

5. Scientific and Tehnlca! Adriervements during the year:(4.) AddifionalQualificafiontqrdr€d

(b.) Scientfic/Technlcal llanagement Tralning programmers atE rded.

(6.) Rrbliedonsi scientific/ technkal papeE puHished

(d) Confercnces / sieminars athnded



(e) partldpatlon lrt deputation / delegatlon abroad

(O lrlembership of professlonal bodies

(g) Honourc and awards

6. Please state whedrer the annual rettrn on lmmovable pmperty for tbe
proceeding calendar y€ar r as tiled withl, tfte prescdbed Oite i.e. gt"
Ianuary.of tfie year followlng t te catondar year, if no! the date of Rlling tlte
rcturn should be given.

Signatur€ of the officer reported upon
Designauon

Date:_...-



PART UI

ASSASS}IENT 8Y THE REPORTIT{G OFFICER

Plsaea oomment on part II as tilled ln by the offier and sgeclfically 6tate
whe$ter you agree wlth ttre answerc reliting O targets aird ob;ectives,
adrlevenents and shorlfalls. Also +eciff constatnts, lf. any rln'actrleving the
obre{ffves.

Paease Ud( ln appopdab alumn

ABC
Oubtanding Y. cood cood

DE
Average Poor

I Intellect

II. Ablllty

a) Professional
Xnowl€dge

b) Analyucal
Skills

c) D€clslon tnaklng
Abllity

d) Communl.auon
Skills
o UYrltten
. Oral

e) Organlzlng skllls

Quality of output
Productivjty

Personal Qualities

a) Personality
b) Cooperativenesc
c) Conscientiousness
d) Fulftllmenb of Commltments
e) Self -rellancef) Relauons with publlc
g) Attitude torvads SC/'T

UI

n.

v. AdmintstraUve Ability
a) AdministrauveJudgment
b) Oryanizing Ability
c) Ablllty to acc6s
d) teadership



3. Gcneral Assessment

(Please give an oyerall asseisment of t,l€ ofEner with ref€r€nce tohislfie. Strergth and shorhorrings and also by drawing atbntion b thequaliues If any not cover€d by tte entries above)

General

L State of Health

2. lnEgrity

4. crading

i1_{-r_19{d not be graded outsranding unte<" excepdonat qualtues andpenqmanoes haye been notices; ground for giving sucir graAing should bedearly brought out

Slgnahrre Reporting Offt cer
Nama
Desiqnatlon

Outstandins Very Good Good

--

Averaoe Poor



I.K.Guiral Puniab Technical Universitv. Jalandhar

Designa tion of
period of 01.04.20......... to 31.03.20.........

Please write one ofthe following

(Outstanding/Very good/Good./Average/Below Average)

arne of the Department) for the

I Work

(i) lndividual
(i0 As a group
(iiD Supervision

2 Proficiency in work

3 Physique in Health

4 Punctuality and Regularity

5 Initiative and Drive

6 Sense ofResponsibility

7 Relationship with staff

8 Power of expression and
Communication

9 Intelligence and Temperam

l0 Willingness to work

I I Leadership Qualities

12 Reputation for Honesty

13 lntegrify

l4 Defects, ifany

l5 Improvement, made if any

ent

16 No & detail oftraining
attended by the employee during the year of assessment

l7 General Remarks

l8 Overall assessment in terms ofthe following grades

Outstanding: l0 Very Good: <10>8 Good: <8> 6 Average: <6>4 Below Average: <4)

Dated: Signature ofthe Reporting Officer

ANNUAL CONFIDENTIAL R.EPORT

ASSESSMENT BY THE REPORTING OFFICER

Assessment in favour of Mr. /Mrs./Ms./ S/o/ D/o



I I agree with the report ofthe Reporting Officer as given at:

2 I do not agree with the report ofthe Reporting Officer as given at:

4 Reputation for honesty and

Dated Signature of Reviewing OIIicer

Name

ASSESMENT BY THE REVIEWING OFFICER

3 Ceneral remarks by the Reviewing Officer:--


	85-90 Time line of APAR (ACR) of 2024-25.pdf
	performa.pdf

