
Ref. No. IKGPTU/T&P/....\.gL oateo.l.B OL 25

Dean Academif/ Dir€ctors/ HoOs (All Academic Departments)
All University Campuses
I.l(, Gujral Punjab Technical Uniyersity Jalandhar, Kapurthala

Sub: Registration for the online courses being offercd by NIfT Foundation incottaboration with the Infosys Foundati6n runninja iouUr Skittinj rfuram.
Dear Sir/ Madam

In reference to subiect cited above, NIIT Foundation in collaboration with the Infosys Foundation runnang aYouth skirring program is offerinq onrine courses. It is designed to 
"rp.*"i 

rir.i v"li n-rll="r-" iijcl# j',li,,n
key employable skirrs in high demand sectors ensuring $,.t it'ev ii" r,rriv 

"quipped 
for successfur career.

Program Highlights :

Program Name: program In professional Edge (Free of Cost)

Mode of Delivery: Online

comprehensive skifl deveropment: Focus on communication skifls, team work, probrem sorving,
Professional etiquette, Time Management and Decision Maklng.

Intensive Training: A minimum of 60 hours of skjll building tailored to industry needs.
Batch Plan: Each batch will consist of 30 to 35 participants, allowing for personalized attention and hands
on learning experjence.

Batch Eligibte: 2025 passing Out

Interested students may register at the link mentioned b€low by Feb 2, 2025:_
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You. are requested to kindly direct the Training & Piacement Faculty coordinator of your campus/ departmentto share the information w i the concerned st dents & to motiviieit'em to en.o, for the courses.
For any further queries, you may please call to undersigned @ +91- g7g098136.

With profound regards,
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SVC: For kind informabon of the Honble Vice Chancellor
Registrar: For kind information
Head (CT&P): For kind information
Deputy Director O&p): For kind information
File

"Propelling Punjab to a prosperous Knowledge Society"

l.K. Gujral Punjab Technica! University
Jalandhar-Kapurthala Highway, Kapurthala -144 603. Phone : 01822-282580

E-mail : placements@ptu.ac.in Website : www.ptu.ac.in

,["d. a. d-rirdu dg'q H{6 gd1gdffi r&qd, {=lrdqr
I.K. GUJRAL PUNJAB TECHNICAL UI{IVERS]TY JALANDHAR, KAPURITIALA

Centre of Training and Placement

Assastant Registrar (T&p)

CC:

https://forms.gle/7wYDddFdUB2Duqzj8


Session Description Session No
Live Class Program orientation 1
Personality Development and Knowing yourself 2
Communication Skills (Verbal Non Verbal) 3
Behaviour and Positive Attitude 4
Grooming and Appearance 5
LIVE CLASS 1 6
Telephone etiquette and Video calls etiquette 7
Email and Business writing 8
Leadership Skills 9
Time Management and Decision Making 10
CGT Live Class 1 - Introduction and purpose of CGT sessions. Introduction to different 11
LIVE CLASS 2 / Assignment 1 12
Resume Writing 13
Self Introduction 14
Interview skills - Part 1 15
Interview skills - Part 2 16
Group Discussion 17
LIVE CLASS 3 / Summative Module Assessment 1 18
Customer Relationship Management 19
Customer Relationship Management 20
Workplace safety and ethics 21
Workplace safety and ethics 22
Workplace safety and ethics 23
LIVE CLASS 4 / Assignment 2 24
CGT Live Class 2 - Resume Building and Introduction to Interview preparation 25
Mock Interview 26
Mock Interview 27
Mock Interview 28
Feedback: Master Live Class / Summative Module Assessment 2 29
Appraisal_LMS_Assignment 30
Appraisal_LMS_Module_Assessment 31
Appraisal_JAS_Final_Assessment 32




