
Agenda for HR Committee- 24.5.2011

Agenda for the meeting of the Human Resource Committee to be held on 24.5.2OLL
in the Office of DG, Pushpa Gujral Science City, Chandigarh.

Sr. No. Item
1 To inform about the list of posts sanctioned by the Human

Resource Committee and consequently approved by the
BOG from time to time under various cateqories

2 Pay Protection of the employees of the University who have
been reqularized in the year 2010

3 Implementation of rules regarding granting Paternity Leave
to UniversiU employees.

4 To consider the leave rules for Assistant Professors and
other persons workinq in Academic Grade Pay

5 To inform about the extension in the contract period of
manpower agency for the period of 03 months from
01.04.2011 to 30.6.2011

6 Amendment in the eligibility criteria for the post of Estate
Officer

7 Amendment in the eligibility criteria of Legal Officer &
Student Counsellor

8. Implementation of the Punjab Civil Services (Rationalization
of ceftain conditions of seruices) Act, 2011 (Punjab Act No.
8 of 2011)

9 Establishment of Centre for Holistic Technoloqies
10 To consider modification in the powers & obligations of

Dean and Director of Directorate of Distance Education,
PTU

11 To consider creation of one post of Assistant Executive
Engineer (Civil) and two posts of Assistant Engineer (Civil)
on reqular basis

L2 Any other item with the permission of the Chair



Agenda for HR committee- 24.5,2011

Item No. 1 To inform about the list of posts sanctioned by the Human Resource
Committee and consequently approved by the BOG from time to time
under various categories.

As desired by the Chairman Human Resource Committee in the last meeting, the complete

detail of the Academic and Administrative posts is at Annexut€ -I for the information of the
Committee.

Item No. 2 Pay Protection of the employees of the University who have been
regularized in the Year 2o1o

The adhoc employees of University who have been regularized against their respective positions

in the year 2010 as per procedure adopted by the University in consequent to the approval of
Board of Governors in its 36s meeting held on 23.11.2010 has represented that their pay be
protected.

The detail regarding financial aspecG is placed at Annexur€ -II.
The matter is placed before the Committee for approval.

Item No. 3 Implementation of rules regarding granting Paternity Leave to
University employees.

The University has approved the Paternity Leave of 15 days to its employees as per Punjab Civil

Services Rules letter no. 1/10/88-3FP213187 dated 9.4.2002 which is reproduced as below:

"A male Government employee (with less than two surviving children) on the request may be
granted paternity leave for maximum fifteen days (after commuting 30 days half pay leave)
during the confinement of his wife. This leave should not be normally refused."

It is proposed that the above rule may be implemented to University employees.

The matter is placed before the Committee for approval.

Item No.4 To consider the leave rules for Assistant Professors and other Persons
working in Academic Grade PaY

A committee of the following members was constituted by the competent authority to consider

the leave rules for Assistant Professors and other persons working in Academic Grade Pay:

1. Dr. N.P. Singh, Dean (DDE)

2. Dr. Buta Singh Sidhu, Dean (Acad)

3. Er. H.S. Bains, Registrar

4. Shri S.K. Mishra, Director (Finance)

5. Ms. Geet, DePutY Registrar (HR)

6. Dr. Hitesh Sharma, AP

Chairman

Convenor
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The Committee in its meeting held on 19.5.2011 deliberated on the leave rules of GNDU,

Punjabi University and other Universities including rules recommended by UGC and after
consultation the committee recommended as under:

Since all these staff working on AGP (academic staff) are governed in all

respect by UGC including thelr qualifications, grades and some other benefits.

It is recommended that we may follow the UGC recommendations on all

types of leave available to the above said faculty/staff working in PTU. It will

be very convenient to adopt these rules and can be amended from time to
time as is recommended by UGC. The UGC recommendations regarding
leave rules are placed at AnnGxule'III .

The matter is placed before the Committee for approval.

Item No.S To inform about the extension in the contract period of manpower
agency for the period of O3 months from 01.04'2011 to 30.6.2O11

The present term of the contract of M/s TDS Management Consultant Pvt. Ltd has expired on

31.3.2011.

The detail of the posts sanctioned by the BOG and HR Committee in 'C' &'D' category, filled
against each category and the vacancy position against each category has been shown'as
under:

Sr. No. Name of the Post Sanctioned
Posts

Filled Posts Vacancy

1. Clerk
'C' Cateqorv

200 t45 + L2 (Adhoc) 43

2. Driver t7 11 06

3. Office Assistant
'C' Cateqorv

59 54 05

7. Attendants
'D' Cateqory

t25 81+01 (Adhoc) 43

8. Helper
'D'Cateqory

40 35 05

Since there is a dire need of staff in C & D category, and the staff recruited in the last few

months is not enough to cater to the expanding and growing needs of the University, the

requirement of addit'ronal staff in C & D categories is being received from different wings of the

University from time to time. In the light of this, approval from competent authority has been

sought for an extension in the contract w.e.f 1.4.2011 to 30.6.2011.

The matter is submltted to Committee for information.



Agenda for HR Committee- 24.5.2011

Item No. 6 Amendment in the eligibility criteraa for the post of Estate Officer

The case for amendment in the eligibility criteria for the post of Estate Officer was taken up in
the meeting of the Human Resource Committee held on 18.11.2011 and the following was
recommendid which was later on approved by BOG at its 42nd meeting held on 01.03.2011.

B.A/B,Sc/Diploma in Engineering + 15 years experience in management of Estate
including Security, Housekeeping, fire fighting, Food services and all other activities
relating to contractual services.

OR

B.Tech. + 5 years of experience in the management of Estate Affairs.

As per Punjab Govt. Gaz. Oct 21, 2005 (ASVN 29, 1927 SAKA) the eligibility criteria for the post
of Estate Officer is equivalent to Sub Divisional Engineer which is reproduced as follows:

"Twenty Fave percent from amongst the Junior Engineers working under
the control of Chief Engineer, who possess a diploma in Engineering in
Civil and who have an experience of working as such for a minimum
period of ten years."

The matter is placed before the Committee for consideration.

Item No. 7 Amendment in eligibility criteria of Legal Officer & Student Counsellor

The Board of Governors in its 41$ meeting held on 29.11.2010 on the recommendation of the
HR Committee at its meeting held on 10.11.2010 had approved the qualification and experience
criteria for the post of Legal Officer & Student Counsellor as follows:

Legal Officerl

Essential: First Class Bachelo/s Degree in Law from recognized University or equivalent with
five years experience relating to legal work in University/Govt. Office/Psu/Autonomous Body

Desirable: Experience of having worked as Legal Practitioner pertaining to administrative
and academic matters.

student counsellor

Master's degree in Psychology or its equivalent with at least 550/o of the marks

Subsequently both the positlons were advertised and applications were received. But on

scrutiny, none of the applicant was found eligible in meeting the prescribed criteria'

In light of this, it recommended that eligibility criteria for the post of Legal Officer and Student

Counsellor be re-considered and laid down as under: p\
=t lIq\*#/4
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Lega! Officer

Essential: First Class Bachelor's Degree in Law from recognized University or equivalent with
three years experience relating to legal work in University/Govt. Office/PSU/Autonomous Body

Desirable: Experience of having worked as Legal Practltioner peftaining to administrative
and academlc matters.

Student Counsellor

Master's degree in Sociology or its equivalent with at least 55olo of the marks. The candidate
with engineering background will be preferred as the target students are from Engineering
discipllnes.

The matter is placed before the Committee for approval.

Item No.8 Implementation of the Punjab Civil Services (Rationalization
certain conditions of services) Act, 2011 (Punjab Act No. 8
20r1)

Govt. of Punjab, Dept. of Finance (Finance Personnel-1 Brach) vide notiFication no,
7l52l20LU4fPIl214 dated 7 .4.201t issued notification regarding implementation of Punjab Civil
Services (Rationalization of Ceftain Conditions of Service) Act, 2011 (Punjab Act. No. I 2011).
The emoluments of the appointees who are appointed on or after 5.4.2011, of its coming into
force shall be released strictly in accordance with the provisions of this Act. The copy of the Act
is placed at Annexur€- IV

The following persons have joined the University after 5.4.2011

Sr.
No.

Name of the
Officer /Official

Designation Joining
date

Scale

1. Shri Navdeepak
Sandhu

Placement
Officer

28.4.2011 1s6oo-39100 (AGP 6000)

2. Shri Jagmeet Singh Assistant
Professor
(Human Values)

29.4.20tL 1s600-39100 (AGP 6000)

3. Shri Kuldeep Kumar Helper 2t.4.2011 4900-10680 (GP 1300)

4. Shri Shiv Dyal Helpei 2t.4.20tL 4900-10680 (GP 1300)

5. Shri Jaqroop Sinqh Helper 2t.4.20t1 4900-10680 (GP 1300)

6. Smt. Gagandeep
Kaur

Helper 25.4.20tt 4900-10680 (GP 1300)

7. Smt. Beena Helper 25.4.20tt 4900-10680 (GP 1300)

8 Shri
Sinqh

Amandeep Helper 28.4.20Lt 4900-10680 (GP 1300)

B. Shri Jaspal Helper 5.5.2011 4900-10680 (GP 1300)

The University being an autonomous body governed by its own rules and regulations. The

matter is submitted before the Committee for consideration.

of
of

d-$i( )Ew



Agenda for HR Committee- 24,5.2l)11

Item No. 9 Establishment of Centre for Holistic Technologies

The University has introduced a course on Human Values at Professional Ethics in its
academic curriculum. To further promote the subject and to ensure the implementation

of vision of sustainable development, the University proposes to establish Centre for

Holistic Technologies. The main objective of the Centre would be channelizing the

knowledge and skills of faculties within the University and promoting entrepreneurship

among the students for their overall personality development rather than leaving their
skill unutilized in the monotonous jobs.

The detailed plan is placed as Annexure-V for consideration of the Committee.

Item No: 10 To consider modification in the powers & obligations of Dean and
Director of Directorate of Distance Education, PTU

The post of Dean & Director sanctioned (in the same scale) for Directorate of Distance

Education, PTU is leading to a confusion in the powers and duties of the same and hence the
job descriptlon as proposed under needs to be defined elaborately;

"Dean shall be executive authority of Directorate whereas the Dlrector shall be the
administrative authority. The Dean shall be member of all statuary authorities wherein the
Dlrector shall be custodian of records and disciplinary authority of non technical cadre. The

Dean shall be disciplinary authority of all teaching faculty"

Copy of the office order regarding establishment of Directorate is attached as Annexure-Vl

Item No. 11 To consider cneation of one post of Assistant Executive Engineer (Civil)
and two posts of Assistant Engineer (Civil) on regular basis

A Committee was constituted by the Vice-Chancellor to consider the recruitment of technical

staff for construction cell. The Committee observed that in response to the applications invited

for the post of Assistant Executive Engineer (Civil) and tvvo posts of Assistant Englneer (Civil) on

contraci basis, not too many applications were received because of the nature of vacancies

being contractual. The Committee therefore proposed that to attract technically sound people

and 
-to 

monitor the quantum of work to be initiated by PTU in the forthcoming months the

positions of Assistant Executive Engineer (Civil) and two posts of Assistant Engineer (Civil) be

hlled up on regular basis. The recommendations of the Committee are placed at Annexure -
vu

Item No. 12 Any other item with the permission of the Chair
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S.No. Name of Post Scale/Pay
Band + AGP or
GP

Nature of Post Guldelines
under
whlch
resulated

No. of
postsSanctl

oned

Whether
tenure
post or
Regular

Remarks

1 Vice-Chancellor Flxed
(75,000+5000
'Special Pai)

Academic u.G.c. 1 Tenure Tenure of the post
may mentioned.

2 Deans 37400-57000
(AGP 10000)

Academic u.G.c. 5 Regular

3 Registrar 37400-67000
(GP 100001

Non-Academic u.G.c. 1 Tenure

R"Crl* I The nomenclature

I of the post shoutd
be Controller of
Finance as there is
no post of Chief
Controller of
Finance as per
UGC norms.

4 Chief Controller
of Finance

37400-57000
(GP 10000)

Non-Academic
(Please also
see remarks
column)

u.G.c. 1

5 Director

/Director
(Finance)

37400-67000
(GP 8700)

Non-Academic University/
Pb. Govt.

6+1 (DDE) Regular

6 Jt. Reglstrar 37400-67000
(GP 8700)

Non-Academic University/
Pb. Govt.

1 Regular

7 Controller of
Exam

37400-57000

0ep roooo)
Academic u.G.c. 2 Regular

8 Controller of
Finance

37400-57000
(GP 10000)

Please see
remarks

column

u.G.c. 1 Regular This post .ry b"
converted to any
other post asl
highest Accounts
post,

Deputy Deans 15600-39100
(GP 7500)

Academic u.G.c. 5 I Regular As this post has
been treated as
Academic post in
the university, the
AGP of Dy. Deans
may be allowed
Rs.8000 instead of
GP7600(which is
not available
under UGC norms)
including the
present
incumbent.

9



5.No. Name of Post Scale/Pay
Band + AGP or

GP

Nature of Post Guidelines

under which
regulated

No. of posts

Sanctloned

Whether
tenure
post or
Regular

Remarks

10 Deputy Registrar 15600-39100
(GP 7500)

Non-Academic u.G.c. 8+3 (DDE) Regular

11 Director Sports 15600-39100
(GP 75oo)

Academic u.G.c. 1 Regular As these posts
are to be

regulated under
UGC norms, AGP

of Rs.8000/-may
be allowed to
Director Sports
instead of
GP7600(which is

not available
under UGC norms)
including the
present
incumbent.

t2 Deputy
Controller of
Exam

15500-39100
(GP 7500)

Academic u.G.c. 4 Regular As these posts

are to be
regulated under
UGC norms, AGP

of Rs.8000/-may
be allowed to
Deputy Controller
of Exam instead
of GP7600(which
is not available
under UGC norms)
including the
present
incumbent.

13 Asslstant
Professor

15500-39100
(AGP 60001

Academic u.G.c. 18+3+1+2 Regular

L4 Placement
Offlcer

1550&39100
(GP 5400)

Non-Academic University/
Pb. Govt.

01 Regular

15 Assistant
Director (Sports)

15500-39100
(AGP 6000)

Academic u.G.c, 01 Regular

15 Assistant
Director (Youth

Affalrs)

15600-39100
(AGP 6000)

Academic u.G.c. 01 Deputati -
-on
/contract
a

t7 Landscape

Offlcer
10300-34800

(GP 5000r

Non-Academic University/
Pb. Govt.

01 Deputati
on
/contra&
a

18 Student
Counsellor

15500-39100
(AGP 5000)

Academic u.G,c. 01 Regular

20 Programmer 10300-34800
(GP sooo)

Non-Academic University/
Pb. Govt.

02+01
(DDE)

Regular

tr+4,r\
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Nature of Post Guidelines
under which
regulated

No. of posts

sanctloned

whether
tenure
Post or
ReEular

Remarks
S.No. [ame of Post Scale/PaY

Band + AGP or
GP

Non-Academlc u.G.c. 15+03
( DDE)

Regular GP has been
corrected.27 Asstt. Registrar 15500-39100

(GP 5400)

22 Secretary to VC r560G39100
(cP 54oo)

Non-Academic University/
Pb. Govt.

1 Regular

23 Legalofflcer 15500-39100
(6P s4oo)

Non-Academic University/
Pb. Govt.

1 Retular

24 Public Relatlon

Offlcer

1560G39100
(GP 5400)

Non-Academic University/
Pb. Govt.

1 Retular

25 Estate officer 15500-39100
(GP s400)

Non-Academic University/
Pb. Govt.

1 Regular

Unlversity/
Pb. Govt.

o1(DoE) Regular
26 System AnalYst 9300-34800

(GP 5400)

Non-Academic

27 Sr. Technical

Asslstant

10300-34800
(GP 5000)

Non-Academic University/
Pb. Govt.

01 (DDEI Regular

28 Superintendent 10300-34800
(cP s4o0)

Non-Academic University/
Pb, Govt.

6 Regular

University/
Pb. Govt,

6 Regular
29 Executlve

secretary (PS)

10300-34800
(GP s4oo)

Non-Academic

University/
Pb. Govt.

6 Regular
30 A/c Asstt. 1030$34800

(GP 32oo)

Non-Academlc

31 Admn. Asstt. 10300-34800

{GP 3200)

Non-Academic University/
Pb. Govt.

4 Retular

University/
Pb. Govt.

t7 Regular
Ex. Asslstant 10300-34800

(GP 3200)

Non-Academic

33 Clerk 5910-20200
(GP 1900)

Non-Academic University/
Pb. Govt.

200 Regular

34 Drlver 5910-20200
(GP 2000)

Non-Academic University/
Pb. Govt.

10 Regular

35 Office Asslstant 4900-10560
(GP 16s0)

Non-Academic University/
Pb. Govt.

59 Regular

35 Technical
Assistant

10300-34800
(GP 3800)

Non-Academic University/
Pb. Govt.

02 Regular

University/
Pb. Govt.

02 Regular
37 Junlor Englneer 10300-34800

(GP 38oo)

Non-Academic

Academic U.G.C, 01 Regular
38 Asslstant

Librarian

1560G39100

Non-Academic University/
Pb. Govt.

02 Regular This designation
may be re-

designated as

Technical
Assistant Library

to avoid future
complications.

39 Asslstant
Librarian 6rade-

-

10300-34800
(GP 3800)

Non-Academic University/
Pb. Govt.

o2 Regular
40 Research

Assistant

10300-34800

{GP 3800)
University/
Pb. Govt.

125 Regular
4r Attendants 4900-10660

(GP 1400)

Non-Academic
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S.No. Name of Post Scale/Pay
Band + AGP or
GP

Nature of Post Guidelines
under which
regulated

No. of posts

Sanctloned

Whether
tenure
post or
ReEular

Remarks

42 Helper 4900-10550
(GP 1300)

Non-Academic University/
Pb. Govt.

40 Regular

43 Plumber 591()-20200
(GP 19oo)

Non-Academic University/
Pb. Govt,

01 Contract

44 Carpenter
(Grade l)

5910-20200
(GP 2400)

Non-Academic University/
Pb. Govt.

01 Contract

45 Electrlclan
(Grade ll

s910-20200
(GP 2400)

Non-Academic University/
Pb. Govt.

02 Contract

46 Electrlclan
(Grade ll)
Or
Lift Operator

5910'20200
(GP 24001

Non-Academic University/
Pb. Govt.

02 Contract

47 Pump Operator 5910-20200
(GP 1s00)

Non-Academic University/
Pb. Govt.

01 Contract

48 Sewer man 4900-10580
(GP 13001

Non-Academic University/
Pb. Govt.

01 Contract

49 Mechanic
(Refrlgeratlon &
AC)

5910-20200
(GP 1900)

Non-Academic University/
Pb.6ow.

02 Contract

Posts of Construction Cel!

S.No. Name of Post Scale/Pay
Band + GP

Nature
of Post

Guidelines
under
which
reeulated

No. of
posts

Sanctioned

Whether
Regular or
Contractual
Dost

Remarks

1. Executlve
Englneer

37400-
57000 (GP

87001

Non-
Academic

University/
Pb. Govt.

01 Regular

1, Assistant
Executive
(Eneineer) Civil

15500-

39100
GP(7500)

Non-
Academic

University/
Pb. Govt.

02 Contract

2. Assistant

Executive
(Engineer)

Electrlcal

15600-

39100
GP(7500)

Non-

Academic

University/
Pb. Govt.

01 Contract

3. Assistant
Executive
Eneineer (PH)

15500-
39100
GP(7500)

Non-
Academic

University/
Pb. Govt.

01 Contract

4. Assistant Engineer
(Civil)

10300-

34800

Non-
Academic

University/
Pb. Govt.

03 Contract GP is required to be

mentioned

5. Asstt. Engineer
(Electrical)

10300-
34800

Non-

Academic
University/
Pb. Govt.

01 Contract GP is required to be
mentioned

5, Astt. Englneer
(AC)

10300-
34800

Non-

Academic.

University/
Pb, Govt.

01 Contract GP is required to be

mentioned

7. Astt. Engineer
IPH)

10300-
34800

Non-
Academic

University/
Pb. Govt.

01 Contract GP is required to be

mentioned

'al! /9
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S.No. Name of Post Scale/Pay

Band + GP

Nature of
Post

Guidelines

under
which
regulated

No. of
posts

Sanctioned

Whether
Regular or
Contractual
post

Remarks

8. Asst. Englneer
(Hort.)

10300-
34800

Non-
Academic

University/
Pb. Govt.

01 Contract GP is required to be
mentioned

9. CHD/HD Pb. Govt.
scale

Non-
Academic

University/
Pb. Govt.

02 Contract Specific Pb. Pay scale
and GP is required to be
mentioned.

10 Supervlsor Clvll

/Electrical
s910-20200 Non-

Academic
University/
Pb. Govt.

04 Contract GP is required to be
mentioned
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Loave Ruleg Recommended by thc UGC to/ Tcachet. ot
thc Unlvcreltlo al0ollcges

1. Leavc admlrlbte to prmenonttoachcru:

The bllowing klnds of leave would be admissiblo to permanent teachsrs

(l) Loave treated as duty. viz.;

Casualleave:

Special casual leave: and

Duty leave

(li) Leave earned by duty, viz,;

Earned leave:

Half Pay loaro; and

Commuted leave

(iii)Leave not qFrned by duty, viz.;

Extraordinary leave; and

Leave not due

(iv) Leave not debited to leave account -

(a) Leave lor academic pursuits, viz.;

Sludy leave; ahd

Sabbatical leave/Academic leave

(b) Leave on grc.rnds ol health, viz.;

Maternity leave

Ouarantlne leave

TheExecutive@uncfl/Syndicatomay,inoxceptionaliases,granttorthe
reas6ns tO be rgcorded, Other kinds. of leavg, subtect to sucfr terms and

conditions as it inay deem fit to impose.

,l \y

-fr[)rrnex.,x
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2, Gerurt lrm
Total casual leave grantod b I brchcr gtull notarcaod olghtdayr h
an academic year.

Casual learrc cannotbooomblnoowiUi arryoltr klnd orlosvo qccpt
sp€phl casual bane. h mry bq combined udth.ho&fays lndudlng

Sundays. Ho,lday! or Sundays falllng wlhh the perlod ol caeuel b6r€
shallnot be counted as casualleavs-

3. Speclel Catual Lerve

(i) Special casual leave, not excaodlng ten days in an academlc year,

may be granted'to a teecher:

(a) To conduc,t elomlndlon ol a university/Public Servico Qommis-

sion/board of o<amination or othor Similar bodieVlnstltutlons; and

. (b) To inspect academic institutions attachod to I statutpry board,

gtc.

NOTE:

(i) ln computing the len days' leave admissible, tho days qf actJal

tourney, lf arry,.to and tom the places where astivitles speclfied abovc,

take place, wlllbe excluded.

(iD ln addition, spodd casual loa\E to tho oxtent mentioned belor may

also be grart6d'

(a) to undergo sterlization oporation (vasectorny or salpingeAorrry)

under famlly wetlare progianrrno. Leavo in thls case wllt be restrlctld

to Bix worklr6; daye; anO

(b) to a fernale teacfrer who ufiergoos non'puorperal stsrltsdion'

Loave ln this case will be restrlctod to for'rtaon days'

(i)

(ii)

f-\,tM
{3 {f,f/2
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(iii) Speclal caaual loarc cannot ba acanmulatod, rrr.can lt bc oortkrctl
with any other ldnd of learre excopt casud leaw...ll may bc Oranbd
in comblnatbn wlth holidays or vacation.

1. Duty L,ore

(i) Outy lcao may be granted for:

(a) Attendlng conferoncos, congressos, symposla end somlnarB'on

behalf of'the unlversfi or with the permlsslon of the unfuersity;

(b) dellverlng lgotures ln institutlons and unfuersitios at the invttatlon

of such lnstitutions or univorgities recehred by ttie unlverslty, and

accepted by the Vlce Chancellor;

(c) working ln another lndian or foreign unfuersity, any other agency;
institution or organisation. whon so depurod tw the university;

(d) participating in a dolegation or working on a @rnmlttee appointed
by the Governmsnt of lndla, Stata Government, . a University Grants
Commisslon, a sister university or any oth€r academic body, and

rl

(e) for performing any other duty for the university.

(il) The duration of leave should be such as msy be consldered neces-

sar.y by the sancilonlng authority on eact occaslon;

(iil) The leave may be granted on full pay.; Provided that ll the toacher
reeoives a fellowshlp or honorarium or any othar flnanclal asslstance

boyond the amount neoded for normal oxponses, he/sho may be

sanctioned duty leave on reduced pay and allouances; and

(iv) Duty leave may be combined with aamsd to8\ro, half pay leave or

oxtraordinary leave.
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Errnrd trua

O Eenred lcan aClrrbdUe b a bachw aluil bo :

(a) ll3tXfr of aciual sorvlco lnctudlng rnacdion; plus

(b) ltgrd ot the perlod, if eny, durtng $fiich ho/sho is requlrect to
perlorm cluty durlng vacadon.

ilOTE:

For purposes of computation of porioct sf actual saMco, all porlode o,
lea\ro €xcopt casual, spec-lalcasualand dr-ily tearle shallbe o<duded.

(i) Earned leaw at the credlt of a teacher shallnot accr.rmutate beyond
300 days. The maxlmum earned loavg that may be sanctlonod at a
tinrs shall not exceed 6o days.. Eamod liavo exceeding Q0 dayo
may, however, be sanaioned in the case of hlgher rrudy, qr tralnlng,
or loave wtth m€dlcalbartificato, or when the errtire loarle, or a portion
thereot, ls epent ortside india.

Note. 1.

when a te'acher comblnas vacation with eiamed lcave, trra pgriod o0
vacation shallbe reckoned as leave in celculaUng the maximum amoupt
of leave on avorago pay wtricfr may be lncluded in tho particular porlod
of leave.

Noto.2.

ln cage where only a poruon of the lsavo is sp€nt outrldo lndia, tho granr
ol leavo ln excsse of 120 dayg snafl be subJect to thc condldon that 0rc
portlon of the leave spant ln lndia shail not in the aggrcgatc orceed 120
dFYs'
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NQto. 3.

Encashment of earned loavo shall bo allowed to non. vadation mombers .

of the teaching statf as applicabto to the employees ol centraUstate
Governments.

6. Halr-pay Leave

, Half-pay loave admissible to a parmanent teacher shait be 2O days for
each completed year of service. Such loave may bo granted on the basis

of medical certificate from a rsgistered medical practitioner, for private

aftairs or for academic purposos.

NOTE:

A "completed year of service' m€ans continuous s€.4ce of spocifiod

duration under the univorsity and includes poriods ol abssnce trom duty

as well as leave including extraordinary leavo.

7. Gommuted l.eave

Commuted leave, not oxcaeding hatf the amount of hatf pay loave due,

may be granted on tho basis of modlcal certificate trom a registered

medlcal practitionor to a p€rman€nt toacher subJect to th€ followlng

conditlons:

(i) Gommurted leave during the entire .service shall be llmited to a
maximum ol24Q days;

(il) When commutod lsavo is granted, twice ttro amount of sucfi leavo

shall bo debited against the hatf-pay learre due; and

(iii) The total duration of eamed leavo and commuted leave taken. in

conjunction shall not excoed 240 days at a time. Provided that no
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commutd learo shall be grantod under those ruleg unless the

authorlty ompetent !o sanc{lon loave haArnsson to believe that the

to*frer wlll rttuin b duty on hs expiry.

!. Extreordtnrry Lcrvr

(i) A permanont teaoher may be granted extraorolnbry bave when:

(a) No oJber leave ls admlsslble: or

(b) lrlo othor loave ls admlssible and ihe teactror applles in writing

for the grant ol extraordinary loavo.

t

(ii) Extraordinary leaw shall ah,vays be without pay and allowances.

Extraordinary loave shallnot count for incremsnt oxcept ln the follow-

ing cases:

(a) .Leavo taken on tho basis of medicat certificateq:

(b) Cases where the Vice Chancellor/Prlncipal is satisfled that the

loavo was taken dUS to causos boyond the.control ,./ the teachor,

such as inability to loln of rejoin duty due to civil commotion or'a

natural calamity, provlded the toacher has no other kind of leave to

his credit;

(c) Leave taken for pursuing higher studlos; and

(d) Leave granted to accopt an inWation to a teaching post or

fellowship or lesoarch-cum- tepching post or on asslgnmsnt tor

tochnical or academlc work of lmportance.

(lii) Enraordinary.leave may be combined with any other leave oxoept

casual loaye and special casual leave, provided that the total period

ol condnuous absonco lrom duty on leavc (including periods of

vacation when such vacation is taken in coniundion with leave) shall

not oxclod three yoqrg e4cept ln cases whero leave ls taken on
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medicsl cortilicato. The totalperiod of abssnce horn duty rlrall ln no
case exceed five years ln th6 tillworxtng life of the lndMdral.

(iv) The authority empourered to grant leave may commute rdrospectlve.
ly porlods of absonoe without leave into extraorbhary lsyD.

9. Leave Not Due

(i) Leavp not duo, may, at the discretion of the Vlce Chancellor/Principal,
bo grantod to a permanent teacher tor a period not exceeding 860
days during tho entire period of servico, out of whictr not.more thon
90 days at a timd and 180 days in all may be othemise than on nredii:al
certificate. such toave shall be deb*ted against the hall-pay leave
earned by him/hor subsequently.

1ii; 'Leave not duo'shall not be granted rlnless the Vice Chancellor/prh-
cipal is satisfiod that as far as can reasonably bo foresegn, ths tedcttor
wili return to duty on the expiry ot the leave and earn the leavg granred.

(iii) A teacher to whom 'leave not duo' is granted shafi rr.lt be permitted
to tbnder his/hei reslgnatlon from servico so long as the {rplt balance
in his/her leave account is not wiped off by active service, or he/ghe
refunds the amount paid to him/her as pay and allowances for the
period not so earned, ln a case where retirem€nt is unavoidable on
account of reason of lll heahh, iniapacitatlng the taacher lor'furthsr
service, refund of leaue salary for the period of leave stillto be earncd
may be waived by the Executive Council.

Providod further that tho Executive Council may, in gny other excep-
tional caso waive, .for'reasons to bs recorded, the refund of leave
salary lor the period of leave stlll to be oarned.

10. Sturly Leave

(i) Study leave may be grantod after a minirnurn of 3 years of continuous
service, to pursue a special lino of study or research directly relatod
to hisYher work ln tho university or to mako a spocial sludy of the
various aspects of unlversity organisation and methods of education.

+#u
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itrc pU pfilod of ltdy b&rc lhorifii be lor 3 yearc. but 2 ycra mry
be gtvtn h tt'lllrt hrUtce, HtQndablc by ono more years, lf orerc

la adequab progrulc ag ,reportod by he Researcfi Gulde. C6r6

rhould be traken fiat tlls number ol tecchers gircn atudy learre, doee

not oroccd the ailprrlaed percentago of teactrera ln any d€putmcnt,

. prodbcO that.the E<ocdivo Courrcll/Syndicate may, ln the speclal

clrcunrfiancea of a cato, walve the condiiion ol thrce y€aru servlce
belng contlnuous.

Explanatbn: tn cornp.rting tho length of seMce, the time durlngwtrlcfi

a person was on probation or engagod as a research asalstant may

be reckonecl provided.-

(a) the person is s teacher on th! date ol tha appllcaiion; and

(b) th€re is no break ln sorviga.

(i) Study leave shall be gfdnted by the Executivo CounclUSyndicate on ,

th€ rocommendatlon of the @ncerned Head of tha Dcnsrtrnent. The

leavs shall not be granted for more than threo y€ars in one spoll, save

in very exceptional casos in which the Exocutivs Cour 'uSyndlcate
is satisfied that such extenslon is unavoidable on acadsrnlc grounds

and necessary in tho Intorest of the university.

(iii) Study leavo shallnot be grantod to a teachsr who is dus to retire within
'. flvg yeers ol the date on which he/she is oxpected to return to duty

aftar tho expiry of study leave.

(w)Study leave may bd granted not more than twice during one's cersor.
'However, 

tho maximum ol study loave adrnlSsible during the entire

service'inouE not exceed flve years.

(v) No teacher who has been irantod study leave shall be permitted to
aher substantlally the course of study or the programme ol researcfr

withor:tthe perml$slon of tho Executlve Councll/Syndlcate. When the

course of studyfalls short of study leave sanctloned, theteacher shail

resumo duty on the coni:luslon of the courge of sttxly unless t[e .
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.provious approval ol ttu Exewtiro Coundusyndlcab to truet fio
period of slrortfall as odlnary leaw lTas besn obtalmd'

(vi) (a) Sublectto the provisions of sub-clauses (vli) and (viil) belour. stJdy

teave may be granted on fullPay up to two yoars entendable tiy ono

y€ar at the dlscretion ol the university.

(vll)The amount ol scholarship, lellowship or ofrer finandalassletance

that a teadter, grantod atudy leavc, ius been award6tl will not

preclude his/her being granted Etudy loave with pay and allowancea

but the sctrolarship, otc., so receivod shall be taken lrrto amunt h
detormini4 the pay and allowancs on whicfi the study loave may be

granted. tne roretgn sclrolaphlp/tellorrship would be otfset against

pay only l, the f€lloltshlp is above a spocified amount, which is to be

determined from time to time, based orr the cost of lMng for a family

in the country in whlch the shrdy is to bo undertaken. ln the case ot

an lndhn fellowshlp, which exceeds the ralary ol the teacher, the

salary urculd be br{eited.

(viiipubiect to the maximum period of absonce from duty on leave not

exceeding three years. study leave may be combi -d wltt oamed

leave, half-pay leav6, oxtralrdinary leav6 Or vacatiOn, provlded that

the earned leave at the credit of tho toachor ihaU be availad d at the

discreation of the teacher. A te6ctror who is sele(:tod to a hlghsr post

during study leave, willbo placsd in thbt position and get the higher

scde ohtY aftq'r loinlng tha Post.

(ix)A toachor grsntod study leaw shall on his/hor return and re'loinlng

tho serrlae'tftho universlty may be eligiblo to the denefft of the annual

incrernent(s) which he/she would havo oarned in the courso of time

if he/she had not proceeded on study leave. No teachor shal

however, be eligible to recelve arroars of increments'

(x) Study leaveshall @unt as sarvlce lor pension/contributory providerrt

lund. prorkled the teacfreriolnsthe university on thc oxplry of his/inr

study leave.

'50
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trOlgtrOi |crro grrrbd b r tcrhr thdl be d.orrud b bb canolcdih
casc lt b nd n dbd of Yylfiln 12 ntonrls of ltr rancilon.

Prorlclcdthdwlti! 8frIdy barc grantcd has bcen ro canocllcd, thc

toachor lney aPdy agaln for such leatn.

(xlllA toachcr ardlng lrlnrseil/hcrself of dudy,lcwo ehatlundorfike tlgt
hdsha ghat acnp thc unlvcrslty for a ontnuous pcrlod d Et lolst
tt"." yeart b bt oalcuht d fom the datc ol hls/hsr.rsrnlng dtfiy

after ogFy olthc strrdy leare.

(rdiilAttor lhc lcrrc ha3 lgprl rarrciloned, tho toechor Cu[, bdorp aalflng

hlmcclt/hCrcslf ol tre leara, oxocuto a bond ln farcur ol thc unhrcrclty,

bindlng himsc[/hersolf for the due tutftlment o, th€ ondidons lrld
down ln subclause (xlli) and (xlv) above and glve security ol lmmor

ablc property to fto eaflshclion of the Fhanca Officer/Ireasurgr or a

Itdefi bond of an ineuranoe company or a guarantee by a scheddod

bank or furnish mcurlty of two Penfianont teachers ior ttrc amAFt

which mlght bcCome refiJndable to the unfuerslty In.'^cordanodtlltt
sub-clause (xlv) abwc.

(xtu)The toachar sha[ subrnh to the Beglstrar, six monthly rePortl ot
progress ln his/hsr str.rdles from hlshor supeMsbr or the Hcad ol,rihc

lnstitution. Thls roport ehall reach the Reglstrar wlthln one mprilh d
ths oxpiry of aory six months of the study leave. lf.the.rcPort dols
not reaclr tho Raslstrsr' wisrlnthe specified Urne, the pAyutent of lerw
salary may bo d€farrod tlllthe recalpt ol such report.

l. Srbbdlcel lrm/Acrrlmrlc lgvr

(i) Pormanent, wholo-timc toactors ol ths unkersity who have cprn'

pleted sorrsn yoarE of servico as Lectlrer Selection Grade/Readcr or

Professor: maV tr granted pbbadcal loarrc to undertakc strdy or

researcfi or other academh pursuit.solely tor th€ obfect of lncrea$rg

tholr profrclency and usefulness to the unlvarsity anct hlgher cdUcadgn

system. #\i( )EM
6l
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(ii) Thc duration'ot learro rhall not cxoccd mo yrar d a tlrnc anO tro
yaaru ln ttrti cnUrc c$rcr of a toachcr.'

(ll)A teacher who lus aniled hlmeolt/hergslt of shrdy lranc; urould not
be entidod to the sabbatical leavc.

Provided further that sabbdcEl lcave shall not bc grantad undl dcr
the o<pry of five yoars from the date of the tcacfta'g rfirn frorr
prwloue study leaw or any othar klnd of ralnlng prograrnme.

(iv)A teacfrer shall, during ttre perlod of sabbaUcal lea€, bo peld futlpay
and atlorancaa (arbJcA to the prescrlUoO conOltlonr b@.fullUed)
at fio rd68 applcable to hlmrher lmmedlately prlor to hla/hor prooecd.

ing on sabba0cal lcarn. r

(v) A teacfior on gabbaficatlerye shall not tako up durlng thc perbit of
that leave, any reguhr appolntmont under anothor organtsdon ln
fndla or abroad. He/she may, howevor, bo dbwed to acoopt a
fdfrwship or a rcloarch schdarshlp or ad hocteachlng and reeearctr
asslgnment wifr honorarlum or any other form of. '.slstance, other
than regular employmont ln an tnstttution of a&dncsd str,tdlce,
prorlded that ln surdr cases the Executlrre Coundl/Syndlcab may, lf
h so deBir€o, Bancdon sabbdcalloaw on raducod pay end allowan.

(vl) During Urc poriod of sabbailcal leave, thg toacher strall be aflowod to
drayv the lncrerncnt on the due date. The perlod of learo ghall also
count qa sorvlco for purpooos ol penslorVorltlbrrtory pioddent fund,

't
provlcled that the teacfier rcfolns the uniwrglU on th6 oplry o, hryhor
leaw.

IIOTE- ll: On rsUrnrrom lcavo, thoteacfrer shallreporttofic mlveraltythe
naUre of stJdlos, n Bearch.or other work undertakon ddrlrq the pefiid of
leaw.

(,

rroTE- [mo progrsmmo
subrnlttod to thc uhlvareity
ol leave.



12. f,lrbrtlty l.raYt

(i) Maternitylpaw on fullpgy mry bo granted b a womantaacherbra
period not exceedlng 135 days, to be availed of trdce ln the ontrt
career. M8ternity lowo may algo be granted ln caAe of mlscar'r'uge

including abortion, ubfect to the condition that tho total leave granEd

in respect Of thls to a woman teachor ln hcr caroer iS not rnOre than

45 days, and the appllcaUon foi leave ls su:pported by a medlcal

certificats.

(ii) Maternity leave may bo combined with earned leave, halt pay leave

or. extraordinary leave but any leavo applled for ln condnuaflon of

maternity leavo $?J.bo grantod if the request ls aupported by a

modicbl cartlficato.',,,

Prternlty Lsave

Patornity leave ol 15 days may be grantod to mdo tsachof3 during the

conllnbmant of thelr wlves, provlded, the limlt is up to two.cfilldren.

Adoptlon leavo

Adoption learrc may be providod as por tho rulEs of the Ccntral Govornment.

Duty leave
,i

Duty leave should be glven also frcr attendlng meatinge h tho UGC,DSTetc.

Where a teactror lmdted to share exportlso rvltr aCadamlc bodbo, lonlcllF
rnont or NGO.

ffi
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No.7/52l2olo/4rPu &ltj
GOVERNMENT QF PUNJAB
DEPARTMENTOF FTNANCE

(FINANCE PERSOTN.NEI,TI B'BANSH)

3tP"
) 'rrtr t,r t

l

the l th April, 201 I

Arr,e*t, 
" -T

All the Heads of the DePartments,

Registrar, Punjab &Haryana High Court'

All Commissioners of Divisions,

All the Qeputy Commissioners, and

All Sub-bivisional Offrcers (Civil)
in the State of Punjab.

o

Subject: -

Sir/lr4adam,

I'am directed to invite a reference to the subject cited above and enclose

herewith a copy of the Punjab civil services (Rationalisation of certain conditions of

service) Act, 20ll(Punjab Act No.8 of 20ll), published in the Punjab Government

Gazette (Extraordinary) dated the 5th April, 2011 for information and taking necessary

action to implement the provisions of this Act'

Z. Since this Act has come into force on and from the date of its publication in the

Funjab Government Gaz,ette (Extraordinary) i.e.5'h April,20ll, all appointments against

the vacant posts oidirect recruitment quota' on and from this date, are required to be made

strictly in accordance with the provisions of this Act. Attention is, particularly, invited to

the provisions contained in clause (c) of section 20 of the Act which inter alia provides

that the provisions of this Act shall have effect notwithstanding anything inconsistent

therewith contained in any letter of appointment or offer of appointment. Accordingly, the

provisions of this Act apply even in those cases where letters of appointment and offers of

appointment were issued before coming into force of this Act but the appointees concerned

join service on or after the date of coming into force of this Act' Accordingly' the

emoluments of the appointees who are appointed on or after the date of its corning into

force shallbe released strictly in accordance with the provisions of this AcL

3. Any violation of the provisions of this Act wiltbe viewed seriously and will be

punishableundertheprovisionsoftherelevantPunishment&AppealRules.

4.ThePunjabiversionofthiscircularletterwillfollowinduecourse.

Regarding implementation of the Punjab civil services (Rationalisation of

C"iuin C"omtiiions of Service) Ast, 201 I (Punjab Act No'8 of 201 I )'

Youl, r**,rutY,

lq/,b;,,L 4"u,..
(JASBIR KAUR)

Under Secretary Finance (J)

-a-

t\ '\.N
, .--\tA i '--
\-Y \ 

--'--<

D.A: As above.
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A copy, alongwith a copy of its enclosures, is forwarded to:

The Chief Secretary to the Government of Punjab' Chandigarh; . ^
AlltheFinancialCommissioners,PrincipalsecretariesandSecretaries

Government of Punjab, Chandigarh

(l)
(2)

for information and necessary action'

D.A.: As above.

To

L-/

f

A copy, alongwith a copy of its enclosures' is forwarded to the Managing

Directors/Chief f,xeciue- Oifrrrit of all the Public Sector Undertakings' Boards'

Municipalitie.,Corporution',Co'npunies'Authorities'Autonomous'statutoryBodies'
Apex cooperative Societies and societies registered under the societies Registration Act'

1g60, which are wholly or substantially o*n"i o, controlled by the Puniab Government for

information and necessary action' Their attei;lI-i:::utar' is inviied to Section 17 of

7:abl;if, Eat',r-

)E!", 
Se6retary Finance (J)

Dated, Chandigarh, the, -lth April, 201I

D.A: As above.

matter.

D.A.: As above

No.7/5212010/4 FPV,hl

(l)' The Chief Secretary to the Government of Punjab'

, Chandigarh'
(?) All the Financia! Commissioners'

PrinciPal Secretaries and

Secretaries to Government of Punjab'

Chandigarh.

I.D. No.7 lsztzotol4rPv ltS

No,7152120|ot4 FPU alL Dated, Chandigarh, the, ].th April 201 l
''-":- 

e .opy .uoh, ui6ng*ith a copy of its enclosures, is forwarded to the:-

if l fi. Principal iccountant General (Audit) Punjab'

Chandigarh
(Z) itre Pri-ncipal Accountant General'' Punjab (A & E) Punjab'

Chandigarh
for information and necessary action in the matter'

aatLXlqytut-
W"L$."ntarY 

F i nance ( J )

No.7l52l20l0/4FPVal1Dated'Chandigarh'theThApril'2011
Acopy,alongwithacopyof-itsenclosures'isforwardedtotheDirector'

Disinvestment, Punjab, chandigarh for information and necessary action' His attention' in

particular, is invited to section-I7 of the Act for taking immediate necessary action in the

matter' 
lA^JltMln--l

D.A.:As above pgtinttnaent'-"-
No.7l52l20l0/4 FPV l\& Dated, Chandigarh' the-1th-April' 20l l

Acopy,alongwithacopyofit-senclosures,isforwardedtotheDirector,Local
Government, Punjab, Chandigarh for information and necessary action' His attention' in

particular, is invited to s..tioi 17 of the Act for taking immediate necessary action in the

l%^lr-&*w
Cilrytint"no"nt'

Dated, Chandigarh' theTth April,20l I

^\\
lk
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Dated, Chandigarh, the -.? th April 2011No.7l52l20filaFPU )fr,p

D.A.: Above

INTERNAL DISTRIBUTION

(a) Directorate of Financial Resources &
Economic lntelligence, Puqiab, Chandigarh.

(b) All the Branches of the Department of Finance.

---0---

A copy is forwarded to the Managing Director, INFOTECH. He is requested

that the contents of this circular letter, alongwith those of its enclosures, Doy please be

hq,^f-rf'-!UCr".

lfu,ri"t"ndent

hosted on the website of thePunjab Government.

D.A.: Above

No.1 t 52t201 0/4 FPV"2I \ Dated, Chandigarh, the 7th April. 201I
A copy, alongwith a copy of its enclosures, is forwarded to all the District

Treasury Officers/Treasury Officers in the State for information and necessary action.

('.

/aA

leq,,-A- "'L[<-n-.tS{perintendent
C1-''

#\
u-d
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pu{rnB'GbVi a-az. (EX]'RA.), APRIL 5, 201 I
(CHTR 15, 1933 SAKA)

$ pAErt.

DEPA RTMENT OF LEGAT,. AN D 
"II"ECISI'ATI 

VE AFNAI RS, PUNJAB
iI'

Notlflcrtlon

The 5th April,20ll
No. 12-Leg./20U.-The following AcJ of the Legislaturc of the

State of Punjab riceived the assent of the Govirnor of Punjab on the

Znd April, 201I and is hereby published for general information :-
THE PIJNJAB CM SERVICES (RATIONALISA-'I lON OF CERTAIN

coNDtTIONS OF SERVTCE) ACT 201I

(PunjabAct No. S of 20tl)

ACT

to rationalise certain conditlons of service of Government employees lo be

appointed by direct recndtmenl lo the services or rr:lsls in connection with the

afairs ofthe State of Punjab andfor the matters connected therewith or incidental

thereto.

Be it enacted by the Legislature of the State of Punjab in the

Sixty-second Year of ttre Republic of India as follows :-
l. 0.) ThisAct may be called the Punjab Civil Services (Rationalisation

of Certain Conditions of Service)Act,2011.

Short titlc and

oorntngnccIlrcnt.

p/ tt shall conre into force at once.

2. ln this Act, unless the context otherwise requires,- Definitions'

(a) '"appointing authority" means an authority conferred with the

por*ers to make appointment to any service or post in

connection with the affairs of the State of Punjab under any

Act, rules, regulations, bye-laws or executive instructions ;

(b) "appointment by direct recruitmcnf'means an appoinfincnt

made otherwise than by prornotion or by uansfer of a person

alreadyintheserviceofGovernmentoflndiaorofaState
Govemment;

(c) *Government" means the Government of the State of
Punjab;

(d) "period of induction" means the period of three years

commencingfromthedatcofappointrrentofapersonunder
thisActtoaserviceorpost,rvhichise>rtendableuptofive
yeaxs ;

d"\3( )E
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PUNJAB GOVT GAZ. (EXTRA.), APRIL 5,201t
2t

(CHTR 15, 1933 SAKA)
... PART I DEPARTMENT OF LEGAL A D LEGISLATIVE

AFFAIRS, PUNJAB
NotificaUon The Sth April, 2011

No. l2-Leg.l20l l.-The following Act of the Legislature of the State of
Punjab received the assent of the Governor of Punjab oi the 2nd April, 2011 and is
hereby published for general information ;THE puNleB CIVIL SERVICES
(RATIONALJSATION OF CERTAIN CONDITIONS OF SERVICE) ACT, 2011

(Punjab Act No. 8 of 20 11)

AN
ACT

to rationalise certain conditions ofservice oJ'Government employees to be appointed
by direct recruitment to the services or posts in connecrion with the affiirs ofthe Sliie
oJPunjab andfor the matters connected therewith or incidentat thereii.
BE it enacted by the Legislature of the state of punjab in the Sixty-second year
of the Republic of India as follows :

l. (l) This Act may be called the punjab Civil services
(Rationalisation Shon title and of Certain Conditions of
Service) Act, 20) 1.
(2) lt shaJl come into force at once.
2. In this Act, unless the context otherwise requires,-

commencemen
t.

Definiuons,

r

(a) "appointing authority" means an authority conferred with the powers to make
appointment to any service or post in connection with the affairs of tn. State of punjab under
any Act, rules, regulations, byp-laws or executive instructions;
(b) "appointment by direct recruitment" rneans an appointment made otherwise than by
promotion or by transfer of a person already in the iervice of Govemment of India or of a
State Government :

(c/ "Government" mean the Government of the State of punjab;

(d,) "period of induction" means the period of three years commencing from the date of
appointment of a person under this Act to a service or post. which is e-xtendable up to five
years;

ffi
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@ 'fecruiting authority" shall include the punjab public Service
Commission, the Punjab Subordinate Services Selection Board
or any other authority oi cbmmitee constituted to make
recruitnent by the Punjhb Governrncnt ; rina

,:,_r r,.1y1i...:,1.. lr1, ,',.a,: .:ir,r:. , .,.

0 'nService" means any Group ,,4'Servicq., Group ,B' Service,

Group 'C' Service or Croup 'D' Service, constituted in

, connection rvith the aflairs of the State of Punjab.

3; Save as otherwise expressly provided by or under this Act, this Act Application of

shall apply to all persons, appointed by direct recruitment to the services or posts 
the Act'

in connection with the afifairs of the State of Punjab on and from the date of its
conunencement.

22

t
4. This Act shall nor apply to the,-

(a) members ofAll India Seryices serving in connection with the

affairs of the Stato of Punjab ;

@ persons appointed to the Punjab Civil Service (Executive

Branch) andAllied Services ;

(c) persons appointed to ths Funjab Civil Service (Judicial

Branch) ;

(d) pemons not in the whole-time employment of the punjab

Government;

(e) petsons paid out ofcontingencies; and

A p"rron, appointecl to the services or posts in colrnection with
the affairs of the State of Punjab before the commencement

of this Act.

5. Subject to the provisions of the Constihrtion of India and any other

Act, rules, regulations, bye-laws or instructions providing for reservation of
appointments or post5 in favour of arry class of citizens of Indiq the appoinlment

by direct recruitnent to the services and posts in connection with the affairs of
the State of Punjab shall be on the principle ofmerit, faimess and open competition

and subject to such conditions, as may be stipulated by the competent authority.

6. A person after his appointment by direct recruihnent shall remain on

period of induction.

Exclusion of
certain persons
from operation
of the Act.

Appoinrmcnt
by direct
rccruitment.

Pcriod of
induotion,
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7, (l) Duringthe period ofinduction, aGovernmentgmployeeslrall

be entitled to receive all-inclusive fixed monttrly unoluments equal to the minimun
of the pay band of the post to which he is appointed, but he shall not be entitled

to receive the grade pay, ifany, attached to the post.

(2) Notwithstanding anything contained in any other Act, rules,
regulations, bye-laws, instruotions or guidelines for the time being in force, the

all-inclusive fixed monthly emoluments admissible under sub-seotion (f, shall
not be varied, altered, modified or rovised !o the advantagcor {igadvantage of an

employee during the period of induction. 
i . , :l

(3) Save as othcrwise oxpressly provided by or undor this Act, durlng
the period of induction, a Govemment omployee shall not bc cntitlocl to any othor

allowance or monotary benefit whatsoever: "

Provided that an employce, who holds a lien on another post, shall have

the option to receive either all-inclusive fixed monthly cmoluments admissible

under this section or the pay and allowances admissible to him in respect of the

post on which he holds a lien :

Provided further that where such Govemment employee holds a lien on

another post, and his pay in respect of that post is more than the maximum pay

of the post to which he is appointed undpr this Act, he shall be entitled to the

maximum pay of the scale of new post as initial pay. In addition to this he shall be

entitled to all the allowances admissiable on such initial pay.

t. The service rendered during the period of induction shall not be

counted either notionally or otherwise for any purpose whatsoever, and a

Govemment employee shy'l not be entitled to any direct or indirect monetary

benefit for the service rendered by him during ttre period of induction other than

the all-inclusive fixed monthly emoluments admissible to him under thisAct :

Provided that if death of a Government employeo occurs during the

period of induction or the employee becomes permanently disabled and also

becomes unfit for further service, his eligible dependent fqmily mcmbcr or
members or he himself, as the case may be, shall be entitled to receive exgratia
gantand gauiff onthe pattern on which it is admissible to Government employees

appointed on or after the first dayofJanuary, 2004 :

Provided further that where an employee holds a lien on another post

and gives an option to receive pay and allowances in respect ofthat pos! the

service rendered by him during the period of induction, shall be counted for
determining the qualifying service for pensionary benefits, subject to the cpndition

that the pension contribution, if any, payable under the provisions of relevant

rules or inshuctions,is deposited by him.

Emolumcntr
during dre pcriod
of induotion.

Non-rcckontng
of ftc scrvicc
rondercd during
thc pcriod of
indudion for any
otlcr purpose.

23



PUNJAB GOVT GAZ. (EXTM.), APzuL 5,2011
, (CIITR 15, 1933 SAIG)

9. On completiorr of the period of induction, the appointing authorrfy Pcrformancc

shatl make an assessment of the work and conduct of ths Govemment employee Epprarsar'

in accordance with the procedure and standryds of perfg.rmance, as lqid" down

by the competent authority by rules, regulations, instructions gr ordef,s issued

10. If the appointing authority is of the opinion that the work and succassfirl

conduct of the Government employee during the period of induction, has been ||Tli:'f"
found tc be satisfactory it may confirm the Govemment employee from the or induction.

day, following the day, on which the period of induction was completed

satisfactorily :

Provided that if no order of confirmation is issued within a period of
three months from the date of successful completion of the period of induction,

the Government employee shall be deemed to have been confirmed from the

day, following the day, on which the period of induction was completed

satist'actoril!.

11. From the day, following tfre day ol' successful completion of the t'ay onrt

period of induction, th" (ion.rnm.nrltnptoyle shall be entitled to receive pu.y :ll'I}::r,
at the initial stage of the scale of pay applicable to the post to which he it 

""rri.*,
appointed in accordance with the relevant Service Rules. ln addition to this, of pcriod

he shall also be entitled to receive all allowances admissible under any relevant of induction'

Act, rules, regulations, bye-laws, ir"lstructions or guidelines in force.

f2. The service rendered by the Government employee from the day, conditions of

following the day of successful completion of the period of induction, shall be :il:tj"T
counted for all intents and purposes including seniority, pay, incremoDt, complotion

promotion, assured progression, higher g3ade, leave or pensionary benefits :l ,-t::1,

admissible to him under any ielevantAct, rules, regulations, bye-laws; instructions or rnouctron'

or guidelines in force.

13. (t) A person appointed under this Act, shall be assigned seniority senioritv.

from the day, following the day, on which he completes the period of induction

satisfactorily

(2) The senioriiy referied to in sub-section (l), shall be determined

in accorclance with the Punjab Civil Services (General and Common Conditions

of Service) Rules, 1994, as amended from time to time.

14. If the appointing authority is of the opinion that the work and Conscquences

conduct of a Goveminent employee, during the period of induction has not }f*f:Ht#:il,
been found to be satisfactory or if he has failed to pass the departmental J*irg the period

examination, if any, prescribed in the relevant Service Rules or departmental of induction.

24
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regulations, bye-laws or instructions within a period of three years from"the
date of appointment it may,-

dispense with his services forthwith ; or

revert him to a post on which he holds a lien; or

extend the period of induction for a period of six months at a
time, subject to the condition that the total period of induction
including extension, if any, shall not exceed five years; and
thererfter pass such ordors, as mentioned in section t0 or in
clauses (a) or (b) of this section, as the caso may be.

15. Dulng the extcndcd period of induction, thc Governmcnt cmployes Emotumunr
shall continuc to receivc all inclusivc fixed emolumcnts, as mentioned in during thc

section ?. :;'il::1,,1'J:"

. 16. (I) The other conditions of Service during the period of induction orher conditions
shall be such, as may be stipulated by the Govemment from time to time. of scrvioc during

thc poriod of

@ Till the conditions are stipulated by the Government un6", ioduction.

sub-section (l), the conditions of serryice during the period of induction shall
be, as provided hereinafter,-

(a) A Govemment employee shall be entitled to,-
(, casual leave of twelve days during each year of Service;

and

(ii) extraotdinary leave ofthirty days on account ofaccident
or serious illness, subject to the production of medical
certificate, as required in the case of a regular Govemment
employee. :

(b) A woman Govemment employee shall be entitled to,-
(i) matemity leave for a period of three months, subject to the

same conditions, as are applicable in ttre case of a regular
Govemment ernployee ; and

(ti) leave for miscarriage for a period of six weeks, subject to
the same conditions, as are applicable in the case of a
regular Government employee. ;

(c) if a Government employee is required to travel in public interest,
he shall be entitled to Travelling Allowance and DailyAllowance
atthe samerates, as are applicable inttre case of aconesponding
regular employee with the lowest grade ;

(a)

(b)

(c)

2s
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(d) tho services ofaGovernment'employeeshall be terminable before

the expiry of the period of induction by giving prior notice of
one month from either side, or on payment of amount equal to

the emoluments of on€ mo$h in lieu of such notice ; and

(e) inthe metters of disCiplinooend cOnduct, tho provisions of the

Act, rules, regulations, bye'laws of insttuotibns, as are applieable

to a regular employee shall apply mutatis mutandls.

17. This Act shatl also tpply mutatis mutandis to the persons appointed Application of thc

by direct recruitment in the State Public Sector Undertakings including,Boards, f'f,!o *:,:1"'
Municipalities, Corporations, Companies, Authorities, Autonomous StatutorY Undcrtakings.

Bo{ies, whether incorporated ot not, Apex Co-operative Societies and Societies

registered under the Societies Registration Act, 1860, which are wholly or

substantially owned or controlled by the Punjab Government.

lE. The Government may, from time to time, issue executive instructions Powcr o issuc

relating to the matters to which the provisions 6f this Act appty : instructions'

?rovided that such instructions shall be consistent with the provisions

of this Act.

L9. (1) If any difliculty arises in givingeffeotto any of the provisions Por,ver..to removc

of thisAct, the Government may', by notification, published in the Official Gazette, ortrrcurrrcs'

make such order, not inconsistent with the provisions of this Act, as may appear

to be necessary or expedient for the removal of difficulty :

Provided that no such order shall be made after the expiry of a period of
two years from the date of coming into force of this Act.

(2) Every order made under this section shall be laid, as soon as may be,

after it is made before the State Legislature.

20. The provisions of this Act shall have effect notwithstanding anything ovcrriding effect.

inconsistent therewith contained in any,-

(a) other law for the time being in force ;

@ judgment, decree or order passed by any court ; or

(c) rules, regulations, bye-laws, notification, order, policy,

circular, instructions, advice, letter of appointment, offer of
appointment or guidelines issued by any authority for the

tirne being in force.

GOBINDER SINGH,

Secretary to Government of Punjab,

Department of Legal and LegislativeAffairs.

20 LR(P)-4ovt. Press, U.7., Chd
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1. Genesis & Background

over a period of time, the university has realized that the students, coming out of technical
institutions, are not competent enough to contribute to the society. Usually, it is observed
that students after completing their studies indulge into indecisive and pre-conditioned
means to settle down in their lives and yet fail to achieve their ultimate goals of happiness
and prosperity. This causes frustration in them.

ln the search for a solution to this problem, the university has taken a step to re-orient its
direction towards establishing more humanistic education system. The university has
introduced a course on "Huma.p Varues and professionar Ethics (HVpE),,. This schoor of
thought lays great emphasisi'iin ensrring rerationship with individuars & groups and
establishing cyclical production systems. Hence to tangibalize the vision of sustainable
development, the proposal as ,,Centre for Holistic Technologies,, is presented.

2. Vision

PTU visualizes deveroping a moder for sustainabre Deveropment using cycricar production
systems/Holistic Technologies and its demonstration to the society for reprication

3. Mission
The university seeks to ochieve the obove vision by:

o lnvolving the students in arternative research by giving them a rive pratform for
experimentation e.g. arternative energy sources, eco-friendry architecture etc.

' PromotinB entrepreneu rsh ip amon8st the students rather than sticking up to trivial
jobs

Channelizing the knowledge and skills of faculties within the University

Networking and collaborating with peopre who've done pioneering work in their
respective area

o lnvolving the community for demonstration and testing of the research outcomes



4. Basic Premise of the term 'Holistic Technology'
The bosic premise of Holistic technology (HT) is technology thot is

. Designed with special consideration to the environmental, cultural, social and
economic aspects of the community it is intended for.

. Typically requires fewer resources, is easier to maintain,

. Has a lower overall cost and minimal or no impact on the environment.

5. What is this concept- "Centre for Holistic Technology (CHT)"?

The university conceptualizes to develop a "centre for Holistic Technologies (cHT),,in its
campus on a 2-acre land. The basic aim of CHT is to develop and demonstrate a model for
sustainable development in tandem with nature. The idea of cHT calls for integrating various
natural materials and energy sources for production therefore a variety of inier,dependant
projects will need to be run simultaneously. Since, most of the projects conceptualized are at
very nascent stages for the society and no proper documentation or research is available on
the projects therefore implementation of the same will take place gradually and on project to
p rolect basis.

A few prolects are given below:

5.1. Energy:
Renewable, efficient, pedal-powered, alternatives to fossil fuel, fuel front farms

5.1.1. Human Muscle power

5.1.1.1. Pedal driven energy generator
5.1.f .2. Han d-d riven equipments

5.1.2. Animal Power
5.1.2.1. Bu lloc k-d riven pump

5.1.3. Bio-mass E n ergy
5.1.3.1. B io,Bas Plant

5. L.4. Sola r Energy

5.1.4.1. Sterling engin e,

5.1.4.2. Solar-cooking

5.1.5. Wind Energy

Photo-vo lta ic ce lls

ffi



5.2. SustainableArchitecture/Technique/Training

5.2.1. Design aspect - space management

5.2 2. Materials & Techniques - Rammed earth, Adobe bricks, Cob (mixed materiar),
compressed earth block, steel & ceramics (wherever required) etc.

5.2.3. Solar powered, ventilation design (chimneys, Turbines, water coolers, wind
catchers etc.), passive solar technique, types of materials for comfort

5.2.4. Technology & Services - Electricity, Temperature, Day_lighting, Drainage,
wat e r-h a rvest in g, waste_ M a n age m en t

5.3. Technology & Tools (Scope & ldeas)
5.3.1. Develop new technologies for a technically and economically viable

application.

5.3.2. Upgrade existint technologies or technologies used in the past
5.3.2.1. Locate existing technologies or technologies used in the past5.3.2.2. tdentify the best technology presently available or the innovation

status in the scientific community
5.3.2.3. Survey neighbouring areas to find out innovations

5.3.3. Open outlet for innovators to contact CHT

5 3 4 Technicar assessment, improvisation and standardization of the technorogy to
make it appropriate in the field and for fabrication, and carrying out its fielJ
testing.

5.3.5. Establishing its technical and economic viability.

5.3.6. Prepare detailed specification and manufacture layout.

5.4. Agriculture:
5 4 l Environmentarry sound, smal-scare, simpre, organic farming, arternative crops,

composting, recycling, integrated pest management and alternatives to
pesticides, small-scale irrigation, small-scale livestock projects etc.

5.4.2. Dairy Development and complimentarity with farming

t"it )E

\x/v



5.4.3. Agriculturaltools: small-scale, simple, low-cost, home-made, hand-operated,
animal-powered, solar-powered, wind-powered, etc.

5.5. Other Projects

The other projects such as Tree plantation, Holistic canteen/Mess and rheatre/Awareness
campaign will also be executed as and when required.

5. Roadmap

6.1. To form a team/action group/department who wifl coordinate the entire project

6.2. The VE Cell may be assigned the task of implementing the entire project.

6.3. To define the manpower requirements for the projects - contractuar and regurar (if
anv)

6.4. To define the phases of introd uction/construction/insta llation
6.4.1. To define the detair scope for eco-friendry construttion and deverop the same
6 4.2. To deverop the rand ready for naturar farming, dairy and other primary projects

for production in the very first phase

6.5. To identify and define structured programme for invorvement of the working groups
viz. students, facurties, university staff (wiling participants), researcherr, orlia"
experts etc. for various projects

6.6. To document each and every research and develop a library

6.7. To develop structured programme for demonstration to the community at large. The
participation of nearby community may also be thought of

6.8. Run structured programme for dissemination of the technology
6.8.1. Motivate a manufacturer/ entrepreneur specially students
6.8.2. Disseminate with the help of guest-agency.

6.8.2.1. MNRE, DST, KVIC, CAPART, ICAR, NIF.
6.8.2.2. Collaboration with an NGO/ a group/ an individual
6.8.2.3. Community Developmentthrough Affiliated colleges



Bottlenecks:

Abbreviotions:
MNRE

DST

KVIC

CAPART

ICAR

NIF

1.

2.

3.

4.

5.

Making the society aware of the need for implementation of such technologies
Simultaneous availability of non-renewable technologies u ntil transition
Loca I entrepren eu rs

MobilizinB technical community with commitment
Ensuring the applicability in the field in the long run.

Ministry of New and Renewable Energy
Department of Science and Technology
Khadi and Village lndustries Commission
Council for Advancement of People's Action and Rural Technology
lndian Council of Agricultural Research
National In novation Fou ndation



7. Human Resource Requirement

Note:

1' The manpower mentioned above is supposed to be deployed dedicatedly for CHT.

2' However, the conceptualization and implementation of various projects would be done
with the involvement of all those interested in the project. They may be from within the
university or from affiliated colleges as well.

3' Therefore, no fixed requirement for officer rank manpower as such is suggested.

1

Project ln charge {Technical person - tTl
evel with 5-7 yrs. Exp.)

iln the field of Mechanical or Electrical)
2 Continuous Regula r

2 laali/Farmer for Land 1 Continuous Contractual

3
elper for Land Up-gradation (to support
aali/Farmer) 2 Continuous Contractual

4 )airy Man
L Continuous Contractual

5 lectrician & Maintenance Common resource with
Univ.

f^\u#

S.No Resource Required ary./
Units

Type of
Expense Remarks
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OFFICE ORDER

sutjact - Estabrishment of Directorate of Distance Education.

The BoG in its 25h meeting vide item No. 25.7 has approved the setling up of Direclorate of DistanceEducation in the uniwrsityin order to increise the effeclrven"""Lioi"r"nce education system.
To lmplement the decision ol the Eoard the manpower requirement for establishing direclorate hasbeen approved in its 41d meering b,i""iorrt" of Distance Educatron wifi start firnaioning w.e.f.01'01'2011 and will be fu'ly ttspoi"ioru-rii tne rorto*ins Gr"l"n wi, independenry dear with a,matters pertaining to the distance educatio; programrne
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Vice-Chancellofs approval is necessary {or the new recruitment

The following committee wrll urorl' for the drslrrbution of staf{ and guidelines for tieing up the

"..ornts 
*oit *ltn Direclorate of Distance Education

1. Dean (Directorate of Distance trducalion)

2 Chief Conlrollar ol Ftnance

3, Director Finance

The following commrttee will v;ork for lhe dtstributron of staff and gurdelines for treing up the

"i,giuitity 
ehick work with Directorate of Distance Education

1. Dean (Directorate of Distance Education)

2 Registrar
3. Deputy Registrar (Adminrslration)

The following committee will consicler the formal of leoree certificale & DMC after being

prepared from Directorate o{ Dtstar':ce Idtlcatton

Dean iDirectorate of Distance Education;
Registrar
Coitroiler of Examrnations (Drreciorale r:f Drstarice Ldtication)

Organization structure of Directorate will be as uncler:

t

S.No Post i*"-i Job Profile
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PUNJAB TECHNCIAL UNIVERSITY, JALANDHAR Ar*u "gi
Minutes of the Meeting held on 16.05.2011 under the chairmanship of Dr. Nachhattar
Singh, Advisor to V.C regarding recruitment of Technical Staff for Construction Cell.

Present:

l. Mr. H.S. Bains, Registrar
2. Mr. H. P. Singh, Executive Engineer
3. Ms. Geet, Deputy Registrar ( H.R)

Preamble:

Applications for 0l post of Assistant Executive Engineer (Civil) & 01 post of
Assistant Engineer (Civil) for Construction Cell were invited through press
advertisement. In total six applications (four for Assistant Executive Engineer and
two for Assistant Engineer ) has been received. Out of six applications received one
candidate was clearly qualified, one was not qualified and proper documents were not
submitted by the balance candidates. To decide next course of action in this regard,
Hon'ble Vice Chancellor has constituted a committee consisting of above officers.
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Commiffee's observations

There has been a very poor response to the advertisement on account of the fact
that the posts advertised were on contractual basis and experienced/ already
engaged persons may not opt to join on contractual basis. PTU is likely to get
quality engineers only if recruitment is done on regular basis.

PTU is in the process of establishing a number of new institutes/regional campus
at various locations in Punjab involving construction works of more than Rs. 200
Crores. For.optimum utilization of funds and getting quality work done, PTU will
be requiring quality and experienced manpower.

PTU will be requiring huge manpower for performing of various activities
involved in'construction. In case, PTU employ huge manpower for construction;
their deployment will be an issue after completion of works. Thus, committee is
of the view that part of the activities involved in construction rnay be outsourced.

In view of the various considerations, committee recommends the followings:

1. Applications received against one post of Asstt. Executive Engineer/Civil (one post)
and Asstt. Engineer/Civil (one post) may be cancelled.

2, Out of the various activities'listed below, a govt. agency like Edcil, futes, Markfed
etc. may be engaged for performing activities c), d) and 0. Balance activities may be
done by PTU themselves. Similar procedure is also being followed by the largest
client (in cbnstruction) of the country i.e. NHAI:

a) Preparation and finalization of Design/Drawings of the institutes
b) Invitation and finalization of tenders for vendors and contractors
c) Supervision, monitoring and execution of works
d) Recording measurements and preparation of bills of vendors and contractors
e) Ensuring timely payments

0 Finalization and closing of contracts.
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3' The construction works is expected to continue for 5-g years, thereafter staff formaintenance will also be t"qui."a *d considerin! th"e quantum of work to be done byPTU out of rhe totar u"iiuiti", lisred ; ;;;'; lbor", one Assn. ExecutiveEngineer/civir and two Asstt. engln..rrcivir are ...*ir"o on regular basis.
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(H.P.Singh)
Executive Engineer
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Deputy Registrar

Singh)

Put up for further orders please.
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