Agenda for 19"‘ Meeting of Human Resource Committee scheduled for September
03, 2013 at 11:00 A.M in the office of Director General, Pushpa Gujral Science City,
Chandigarh

1. Promotion Policy of Administrative Staff of the University :

At present, Punjab Technical University does not have a defined Promotion Policy for the
Administrative and Supporting Cadres due to which difficulty is being experienced while
dealing with certain promotion/upgradation cases. To overcome this issue, a draft
Promotion Policy has been prepared as annexed at Flag "A".

The matter is placed before the HR committee for consideration.
2. Career Advancement Scheme for Faculty :

The Human Resource Committee vide its meeting held on March 26, 2013 had
considered the benefit under CAS/Counting of past services rendered in
Government/Private Institutes for faculty members of the University. The committee had
recommended that the issue may be discussed in detail after taking into consideration
the impact of the decision it may have, at various levels of the University Staff.

The matter is placed before HR Committee for re-consideration.
3. Grade upgradation of Sh. Jashwinder Singh, Sr. Technical Assistant

The Human Resource Committee vide its meeting held on 26.03.2013 had
recommended the conversion of pay scale of Sh. Jashwinder Singh from 9300-34800
(GP 4200) to 10300-34800 (GP-3800) to overcome any anomaly at a later stage and to
maintain Uniformity. This was recommended as a special isolated case.

sh. Jashwinder Singh has again represented that he be given this benefit with the pay
scale of 10300-34800 indicating Grade Pay as 4800 instead of 3800 as mentioned in
Para-1 above. In support of his application, he has enclosed document indicating the
same benefit being given at Guru Nanak Dev University, Amritsar to the category of Sr.
Technical Assistant alongwith copy of the notification No. 5/138/09-3FP1/881 dated :
01.12.2011 highlighting the same benefit given to Technical category like Junior
Engineer.

The matter is placed before HR Committee for re-consideration.




4. To consider the contractual appointment of Pump Driver, Carpenter and
Sewer Man

The University had made appointments against the categories of Pump Driver, Carpenter
and Sewer Man as per the approval of Board of Governors. The positions were
advertised and filled up on contractual basis in the regular scale for two years. The
tenure of the persons appointed against these positions is expiring in October 2013.

The matter is placed before HR Committee for consideration.

5. Recruitment of faculty/Directors at various Punjab Institute of Technology
(PITs) for session 2013-14.

The Board of Governors had approved setting up of PITs as per IIT norms and hiring of
Faculty/Directors as per the norms applicable in IITs.

The University is facing extreme difficulty in finding suitable candidates at its PITs due to
locational problems of the Institutes. To combat this situation, it is desired that:

a) The criteria of having Faculty as per IIT norms for all PITs except at PIT
Kapurthala, be changed to PTU/AICT E/UGC Norms.

b) The post of Director be similarly filled up as per IIT norms for PIT-Kapurthala
Campus. For the PITs which are now becoming operational at other locations such
as Batala, Khoonimajra, Hoshiarpur, the norms being followed in other Engineering
Colleges of the State be considered.

c) Following faculties and technical staff be filled up at PITs for the current year:

Sr.No | Location Courses Faculty Required
1. PIT, Batala | B. Tech. Electrical 1 Associate Professor (EE)
Engg.(LEET) 1 Asst. Prof. (Maths)

1 Asst. Professor (EE)
1 Lab Instructor

2. PIT, B.Tech Program (UG
Khunimajra | Level) (Lateral Entry
LEET)

B.Tech. ( Electrical Engg.) | 1 Associate Professor (EE)
1 Asst. Prof. (Maths)

2 Asst. Professor (EE)

1 Lab Instructor




B. Tech. (Mechanical
Engg.)

M. Arch Program

Master in Architectural
Education and Research

1 Associate Prof (ME)
2 Assist. Prof. (ME)
1 Lab instructor (ME)

01 Associate Prof
01 Asst. Professor

PIT
Hoshiarpur

B. Tech. (CSE)

B.Tech. (ME)

B. Tech. (Civil)

1 Associate Prof (CSE)
1 Assistant Prof. (Maths)
2 Assist. Prof. (CSE)

1 Lab instructor (CSE)

1 Associate Prof (ME)
2 Assist. Prof. (ME)
1 Lab instructor (ME)

1 Associate Prof (Civil)
2 Assist. Prof. (Civil)
1 Lab instructor (Civil)

PIT
Kapurthala

M. Tech. (ECE)

M. Tech. (CSE)

MBA

01 Associate Prof. (ECE/
Wireless Comm. Engg.)

03 Assistant Prof. (ECE/ Wireless
Comm. Engg.)

01 Lab Instructor (ECE)

01 Associate Prof. (CSE/ IT/
Networking System)

03 Assistant Prof. (CSE/ IT/
Networking System)

01 Lab Instructor (CSE)

01 Associate Prof. ( Marketing)
02 Assistant Prof. (Human
Resource Mgmt.)

The matter is placed before HR Committee for approval pls.




6. Eligibility Criteria for the post of Secretary/Private Secretary (PS) to VC

The Board of Governors at its 26™ meeting held on 17.10.2007 had laid down eligibility
criteria for the post of Secretary to VC in the scale of 8000-13500 (un-revised) as:

“Post Graduate degree in any subject from recognized University or equivalent.
Diploma in Computer application from recognized Govt. Institute/University.

Experience:
5 years experience as Private Secretary/Executive Secretary in Central/State Govt.
University/PSU/Autonomous body.”

It is desired that to attract better candidates, the eligibility criteria be advertised as
amended under:

Essential:

“post Graduate degree in any subject from recognized University or equivalent +
Post Graduate Diploma in Computer application from recognized Govt.
Institute/University.

Experience:
5 years experience with Knowledge of drafting letters/reports and expertise in Computer

Typing

Desirable:
Experience of working with VC office.

The matter is placed before the Committee for consideration please.




Amexure -

Proposed Promotion Policy for the Post of DR/ Equivalent (PTU)

Technical University

University/ Department Direct Promotion Experience Required
Panjab University, 75 % 25% Minimum 3 years as AR
Chandigarh (existing policy)

Punjabi University Patiala 50 % 50 % Minimum 1 year as AR
(existing policy)

Proposed Policy for Punjab 25% 75 % Minimum 3 years as AR

Promotion policy of Panjab University, Chandigarh is placed at Flag-“A”" - 1.

Promotion policy of Punjabi University Patiala at Flag-“R" — 2~
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: PARTII
risation of Posts :
W S -1.1. The staff of the University shall be categorised as under :
Sl Class ‘A’ ' :
; 1 (i) . - All University teachers, i.e., Professors, Readers, Lecturers and such other
S;nlf ; - . persons as may be designated as teachers by the Senate including Research
ich he: Assistants, Teaching Assistants, Instructors and Pandits.

ii) - All Administrative Officers of and above the rank of Office Supcrintendcnf /
- P.As. and other non-teaching staff having equivalent/corresponding pay-
scales.
Class B’ ,
Assistants/Stenographers/ Steno-typists/Clerks and other non-teaching staff
yee to | ing equivalent corresponding pay-scales. % : :
rest of i Class ‘C’
' Employees not covered under I and II above. :
" Note.--University employees who have not opted for the révised pay-scales on the
Punjab Government pattern, or technical/ laboratory staff whose pay-scales
have not been revised will continue to be classified in the categories in
which they had continued to be classified so far. Tae
' 1.2. The appointing authority for the various categories of University employees
hall be as under :— :
@) . Senate—for employees of Class ‘A’ (i
b Syndicate—for employees of Class' B belonging to categories of
Assistants and employees in the equiveient /corresponding pay-scales;
(ii)  Vice-Chancellor—for employees of Class B belonging to categories of
Clerks and employees in the equivalent/ corresponding pay-scales;
() (i) Registrar—for Class ‘C’ employees of -the administrative offices and
: Chowkidars for all departments including Teaching Departraents;
(i) Dean of University Instruction, on the recomnflendation of the Head of
the Department—for Class C employees of Teaching Deptts. except
Chowkidars. :
1.3. The authority competent to suspend, charge-sheet and order an enquiry
against a University employee shall be—
Vice-Chancellor—in the case of employees of Class ‘A’.
(iiy Vice-Chancellor—in the case of employees of Class B belonging to the

f pay

| issue

categories of Assistants and employees in the equivaflent /corresponding pay-

scales; = i
(iii) (a) Registrar—in the case of employees of Class B belonging to the
categories of Clerks and employees in the ministerial cadre in the
equivalent/corresponding pay-scales; ‘
() D.U.L.—in the case of employees of Class B belonging to the (;atggories
other than mentioned in (iii) (a) in the Teaching Departments;
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(iv)

2.

Qualiﬁcatlons_ for Appolntment

the methods of recruitment shall
provided that no one sh

s e

RULES FOR NON-TEACHINGA EMPLOYEES

SERVICE AND CONDUCT

3

B
(@) Registrar_———in the case of Class C employees of the administrative
offices; and 2 E
®) Heads of Departments—-in the case of ClassC employees of the teaching ;

and non-teac_hing depar’tnlcnts.

1

The age educational and other qualifi
be as prescribed
‘post unless

.ations for appointment to 2 post and |
by the Syndicate, from time to time, |

he attained the age of 18

years. -
Methods of Recruitment 4
3. = Recruitment to the posts may be made : P |
@ by direct recruitment; :
(i) by promotion‘, and 5 , 1
(iii) by appointment of employees borrowed from G‘pvernment Departmcnts
| and other institutions. ; :
4. procedure of Appointment and Qualifications for Recruitment
- Class A Posts = :
l . : (i) Registrar/ Controller of Examinations and F.D.O. :_
: 3‘ These posts shall be treated as Selection posts and filled by direct !
K‘l appointment through advertisement after inviting ap lications from within
e the office and from outside. The +yjce-Chancellor shall constitute the &
c =1 Selection Committees for considering applications received in response to H
/. it advertisement and for making recommendation to the syndicate. The #§
- J minimum qualiﬁcations for these posts shall be & Master’s ©F LL.B. or
equivalent degree.
(ii) Deputy Registrars : &
(a) 75% of the posts of Deputy Registrars in the University Office shall be
selection after advertising the posts. The ‘&

filled in on the pasis of
minimum qualiﬁcations for these posts to
be Master’s OF LL.B. or equivalent degree.
The other 25% of the posts of Deputy Registrars shall be filled in by |
the basis of seniority-cum-rnerit from amongst Asstt.

e
be filled by selection shall

()

promotion on :
Registrars (in service) with a minimum of 3 years’ services (as Asstt. o
. ~— ¥
Registrars). ]

provided that 2 University employee with not less than 25 years 'f
of service in the University and who has v\:}orked as Assistant Registrar |
for a period of not less than 4 years shall be eligible to apply for the post

of Deputy Registrar irrespective of qualiﬁcations pre‘sc‘nbeg./
Essentials : :

Essenuials i
Mastet's or bl B- degree of & re¢ Wniversitxj\or{ﬂ equivalent i

gy (item No. 61), dated 4.10.1981.

2
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-~ Seniority-cum-merit against the reserved posts.

Provided that In case of mBEowm..oM @&o:mﬁm to  Schedule
Omﬁm\mow&&oa Tribes; Clerk and/or Junior Assistant with 5 years Service
shall pe eligible for Promotion ag -Senior. Assistant on-the basis of
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The posts of Superintendents, ‘shall be filled by promotion on the basis of
semorlty cum-merit from amongst such Senior Assistants as have eight years

||service| on these posts and whose names are recommended by the Screening
Committee appointed by the Vice- Chancellor keeping in view their overall
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Recruitment to the post. of’ As51stan't Reglstrar in the University shall be made

Promotion ore the basis of seniority -cum- merit from the cadre of

Superintendents and Personal Assistants of the University and by direct
recrpitment in the ratio of 3:1 subject to the condition that number of posts of

| Assistant Registrars to be filled by direct recruitment shall not exceed 25% of
‘the

total number of posts of Assistant Registrar.

case of posts to be filled up by promotion, the first four posts of Assistant
[/rlst;rars shall go to the Superintendents and the fifth post to a Personal
sistant on the basis of seniority-cum- merit subject to the condition that

. number of Assistant Registrars promoted from the posts of Personal Assistant
shall not exceed 20% of the posts meant for promotion.

J _IEJE

Provided 3 persons (subject to availability of eligible candidates) against one

post will be screened by screening Committee appointed by the Vice-
Chancellor. The recommended candidates shall be interviewed by a Selection
Committee to be constituted as per provision given under Statute 13(1). - The

rej

N
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,cted candidate will loose his seniority whereas the seniority of the selected

: persons will remain the same,

pqrson shall be appointed to the post of Assistant Registrar by promotion

unless he has a Bachelor's degree of a recognized University and has at least 1
year experlence as Supenntendent/Personal Assistant in this University .
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iThe recrmtment of the post of Deputy Registrar shall be made by promotion on

the
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basis of seniority cum merit from the cadre of Assistant Registrars and by
ect| recruitment in the ratio of 1:1. subject to the condition that number of
of DepvutyRegtstrars to be filled by direct recruitment shall not exceed
% of the total number of posts of Deputy Registrar .

person shall be appointed Deputy Registrar by promotion unless he has a

Bachelor's degree of a recognized University and has at least 1 year experience
as Assistant Registrar in this Univeristy.

Provided 3 persons(subject to availability of eligible candidates) against ore

post 3
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ill be screened by Screening Commlttee appomted by the Vice-
mqellor The recommended candidates shall b’e unterwewed by a Selection
mmittee to be constltuted as per provmpn given under Statute 13(1). The
ctéd candldate wiil loose hns seniority whereas the seniority of the selected
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(1) The total numb&
Clerks and Junior Assx‘s

ints in the ratio of 50F50

(2) The posds of .lun;o i
out of the Cleu}zs who h 1 ave: an experience of‘}he w0|k|ng as such fon,;
the cadre of't p_.qt:; nt in which he is wor klng at the of placeme,n
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.pf posts of Clerks m|a cardre shall contnue to be bl'furcated mlo thq: post of

1t to the extent of 100%
;}m per fod of 55 yeals in




