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Enhancing Students Employability
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I K Gujral Punjab Technical University

To instill self-belief within the students, and make them ready to face any recruitrnent
exam and interviews, University has decided to heir finishing school agency for its
engineering & management students. organization/ Agency wi be empane ed initialry
for 2 years which may be extended up to next 2 years after review by the university. This
effort ofengaging finishing school has twin objectives.
(i) To make the student industry ready.

(ii) To help young graduates to get/ findjobs through appropriate training.

Therefore, the purpose ofthe training is to enhance and sharpen the required skills among
the graduates and make them employable in the various industries.

SCOPE OF WORK

The shortlisted Firm/ Agency shall be required to conduct placement training for IKG
PTU students (pre-final & final year students) through deployment of eminent resource
persons at University premises' The programme sha, incrude training on the folrowingcomponents:

Sr. No. Session Contents

Placement

Pre-requisites

in a Nutshell

Part I :

- Ingedients of Soft Skills and their relevance

ptitud Tests,

terview)

llU dderstan n P t Process A( c

Personal In

2

Linguistic

intelligence

Part 2:

,?J,T#:'i:ffi :l'f"T,.*.
Vocabulary: Easy Recall Techniques
Group Leaming Activity

Forming Sentences, placing

General Aptitude

Pan 3:

Quantitative Ability
Reasoning

Verbat Ability

Ved ic Marhematics

-A-

Resume Writing, Group Discussion,
- Screening Criteria

- Components of Aptitude Tests
- Role of GDs and lnterviews

the
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I K Guiral Puniab Technical University

4
GrouP D'rscussion

Resume PreParation

lnterview PreParation

f)uration oftraining period will be 40 Hours Per semester'

must be enclosed'

All infrastructure and manpower etc' have to be arranged bY the agencY'

Applicant/ Trust shall have appropriate arrangement and logistical support to facilitate

the conduct of programmes on End-to-End outstanding basis'

Part 4:

Soft Skills

a

*:':':::::#'::X 
at least t'vo' t1l l:ii1:|"nce 

or conducting sim.ar

finishing school pr"';;; "t 
*o*to educational institutions'

. Firms / Agency shall possess a sound financial status' Applicant is required to submit

- 
"opi"t 

of Uof*ce sheet oflast 2 financial years'

o Firm/ Agencv shall have adequate number orexperi':::'*::'T111";'H"':;

programs either on permanent 'tO . :t , 

* 
-:::t:

professionals shall be enclosed along with the application'

. Firms/ Agency shall be formally registered with an appropriate statutory authorities as

required under 
'"*' 

;;;;l suoh registration such as PAN' GST regulation etc

Followingdocumentsmustbesubmittedbytheapplicantintheorder:-

The Applicant shall submit the proof of Financial capability.

Annexure- J

Annexure- 5

Annexure- 1
and conditions ofRFPce of Terms

Annexure- 2
licant Profile

Annexure- 3
Self-Declaration

Declaration of financial and administrative details

Submission of Price -Bid
The Applicant shall ensure registration with appropriate statutory

authorities and should enclose copy oftheir registration with PAN tax,

GST lation etc. as licable

The Applicant shall submitted documentary evidence with regard to
nishing schools in reputed educational institutesConduct of Fi

The Applicant shall clearly indicate the areas of formative in which
shall conduct the programme as required.

;l
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I K Gujral Punjab Technical University

APPLICATION PROCESS

l. The Firm/ Agency shall submit the proposal in the format specified in the RFp and
seal it in an envelope and mark the enverope as "proposal For Finishing Schoor
Programme" accompanying supporting documents.

2. Firm/ Agency shall clearly indicate its name and address.

3. The application shall reach to the address as mentioned below within 15 days of
advertisement of this proposal. No apprications will be entertained after the stipulated
time period.

4. Incomplete applications will be not entertained.

Address for sending the application

Registrar,

IKG-Punjab Technical University

Jalandhar - Kapurthala Highway,

VPO - Ibban, Kapurthala- 144603,

Distt. Kapurthala

Phone: +91-t 822-282533,35,83

Email: registrar@otu.ac.in

Y*

The App
evidence

licant shall have adequate qualified workforce (documentary

The Applicant shall submit the entire design/ methodology/ pedagogy for
the training module along with manual (if prepared). fle-ieiigrV
methodology/pedagogy shall be main focus in evaluation of te-chnical
Bids duri tation.

ry
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I K Gujral Punjab Technical University

PERFORMA AND ANNEXURES

ANNEXURE-I

ACCEPTANCE OF TERMS & CONDITIONS CONTAINED IN THE RFP DOCUMENTS

To

Registrar

IKG PTU, Kapurthala - 144603

Sir,

I have carefully gone through the Terms & Conditions contained in the RFP

Document regarding Finishing School Training for enhancing student's employability.

I declare that all the provisions of this RFP Document are acceptable to my Firm/

Agency. I further certify that I am an authorized signatory of my company and am,

therefore, competent to make this declaration.

Signature of witness

Date:

Place:

Company Seal

Signature of the Applicant

Date:

Place:

V
\*
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I K Gujral Punjab Technical University

DETAILS OF THE ORGANISATON

a) Name of the Company/ FirmVAgencies

b) Registered Address:

c) Year of Establishment:

d) Details of Registration/ Incorporation

e) Details ofthe Faculty/Trainers employed with the Organization:

SI.No. Specialty/ Skill-set No. ofPeople

f) List of Project Handled:

PLACE:

ANNf,XURE-2

Average length of service
with the organization

l.

2.

J-

4.

DATE:

SICNATURE OF AUTHORZED PERSON WITH SEAL

\*-q-
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I K Gujral Punjab Technical University

TO

SELF.DECLARATION

Date :

Registrar

IKG PTU, Kapurthala - 144603

In response to the RFp dated

Signature of witness

Date:

Place:

Company Seal

. Ms. /N4r.

AIINEXURE-3

Ref

asa

/ We hereby declare that our agency
is having unblemished past record and was not

declared ineligible for comrpt & fraudurent practices either indefinitely or for a particurar
period of time.

I

*r
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I K Gujrat Punjab Technical University

ANNEXURE.4

DECLARATION OF FINANCIAL & ADMIIISTRATIVE DETAILS

Company Name & Address:

Name :

Address :

City:

District :

State :

Pin :

Telephone :

Cell :

Fax : E-mail :

Copies of Audited Balance sheets for the financial year are attached (02 years)
Copies of experience and client's
document.

report in the similar work as desired in the RFp

Signature of witness

S ignature ofthe Applicant
Date:

Place:

Company Seal

Date:

P lace:

#
V
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I K Gujral Punjab Technical Universify

ANNEXURE.5

FORMA T FO SR U BMISSI No Fo PRI BCE ID
From, To

The Re istrar
IKG PTU, Kapurthala-
144603

Sub: Pri id hing fo
ce B P oR SPO AL P oF FR n ls(RF ) Schoo Traln Enhr ancng lngtudeS ntS ltlE o ab

S. No Particulars Per student
Charges

Tral nnl char ES studI tcl.) has ASISper r the SOo fo thepe pe
rkwo ennt oti ned at o lnt on o RFf Pp

In words

us that:rhieTh fo o S are congs nfing ed and undertake
a

arding train

eTh n Llo aboedp areVEq lnc US ove fall taxes/ ev Sle and T AIDA/Bo aLoc trans rtat on topo &ers ISASS staff etc N enlng t o herympa
athen vebo be d t nstiI Iutpal v

b iloffe d.fo of lhedays ofope ofTe id l.

C .te ha bepr yaI a r od 06pe om da eI"f, nlnghc cnl I(l b o his ,la
c trainin terialtrainin

eTh ce uo ed abopn e Sq lnc US oI e cprog Cogramm urse an')s,hargeand St on tetne st.
d di flwe rh theagree anterms d con NSo S c lnedpe uest for al anReq d fpropos

SC rheected, ecutlon Io woES u bed made 1n ntco lance

Authorized Applican
r rubber stamwith

Signature of

Name:
Desigrration:

Date:

Mobile No:

{{A^)

for

I

l
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N,VALUATION & SELECI'I()N ('ITI'IERIA

sha li into all rh!. i(.h icsl pre rcrluisikj as well us tho

issucs rclatcd
shall

bidder would be awardrd

Proposals of the bidders

maximum 100 poinrs by the

Pmposals of those biddr'n rvr.rrld bc opncd q,ho

pcr tcchnical cvrluation pli.ccss described ahcrt.
'l'he submit th{ filled formnr for s

s(orcs \Yould be norrnuli:tcd on

lr) l0l) ind the rcsl l.cirrI basis i.c.
drcloposal with lou€$l tr,r:rl cost will bq awrrdcJ hiehest Commcrcial Score (CS)
of 100 poinrs. Thc individurl hidder's commercirrl scores (CS) are normolizrd

( onrmcrcial Scorcs (CS) oul 0f

qrrllil'v tltu tcchnical evulrrirti<rl as

Fn = Fmin / Fb r lO(F/o (mundeci L-ril n, 2 dccimal pllccst Whcrc. Fn= Nornralized
corlnercisl scolc for the biddcr urrrlur er:nsideratiorr

Pb= Absolute tinrncial quotc flor rhc hiddcr under consiclcr.rritrrr Fmin-
Minimum absolute financitl qorxc

T.chnic{l Evaluation

The fioal evaluation shall be bas...j ,,rr lrir.cd Budgcr Sclrcrrc. Thcrc will be 70 96 \\ciehlage for
Technical Evaluotion and 30 7r, wci.-hr lgc for Finrurcial Irrlluirtion

proul'i,l Fi t0

eYidcni
professionul

f'urmativc.

hashould submincd dot h toulllcnl{rv re!!nrd
UIcor)ducl dcvcl l. cl!'opmcll rnore()rcirIitcil t,uilding

of$li;ls

5

STNANCL{L EVALUATTON OF I' RO POSAL

CRITERI.\

Thc ir
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c{lctlletion of final scores_

=TSl0.z+95-9.3
thc highest Composirc Score(S) rvould hc arvrrded the conlract.

W
qkw

must havc rvcl
soP conducting traininE

and provcn mcihodolog;r lbllowing IO

rr.orkfir r ce
should havc adcquate

20

along \.ith themodule manuil (if 'l'heprcpared).
shall bepedaSos/ mntn Jircus ln ,rfcra lurtii,n tcchnical bids.
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