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I.K. GUJRAL PUNJAB TECHNICAL UNIVERSIW
Ilsttl. IJnder Puniub Technical University Act, 1996

(Puniah Act No. I of 1997)

Re.f. No. : IKG PTU/Re?/NI-/ &6+t4 Dsted' &3 .08.2021

NOTIFICATION

Sub: Rules for Consultancy work of the Teaching Depaftments.

Board of Governors in its 72nd meeting held on 23.01.2020 vide agenda item No. 72.t0

approved the following rules of consultancy work of the Teaching department as a part

regulations for the UniversitY:

in. No. o t izz -'28252 I, 28250 I, Iimail: registut{a1ttu'uc

RESEARCHANDINDUSTRIALCoNSULTANCYPRoJECTS

1. GENERAL GUIDELINES

a) All research projects shall be forwarded by the Registrar of the University' All

funds in connection with Projects shall be received in the name of the Registrar'

L K. Gujral Punjab Technical University, Jalandhar' The account of Projects /

university share / Departmental Development Fund (DDF) / Professional

Development Fund (PDF) shall be maintained by Accounts section of the University

and controlled by the Registrar of University' Norms for project initiation and

management are given in Annexure 1'

b) Individuals in the department shall take up sponsored research projects duly

recommended by the concerned Head of the Department after taking approval

of the Registrar'

c) Individuals in the department shall take up consultancy projects duly

recommended by the concerned Head of the department after taking approval of

the Registrar on recommendation of Dean (Research & Development)'

d) The time spent by a faculty / scientist on consultancy Project shall not exceed

onedayperworkingweekp|usonedayduringweekend,thusatota|of104man
daYs during the calendar Year'

e) university / constituent campus staff may be treated on duty for work related

toSponsoredResearchandindustrialconsu|tancyProjects.

0 Faculty or staff member working on consultancy project shall undertake this

work only during holidays or off hours during working day without in any way

IeavingIectures,tutorialsorIaboratoriesun|essthepersonisengagedso|e|y
for Project from Project grant'

'rsitY"lulundh'ar
.lulundltur Kupurthulu Ilightuuy, Near I'ushpu-Guirul Science f:i9t' Xu711lir

ilkrt
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s)

h)

i)

Report(s) and data collected / originated out of project are the joint Intellectual

property of the sponsor and the investigators, which can be used by the sponsor

for its own use only and cannot be disclosed to a third party without prior

consent of the sponsor and the University in case as provided for in MoU /
Agreement.

The IpR policy of the University shall be applicable. However, if there is a

condition in MoU / Agreement signed between the sponsor and PI, regarding

the IPR issue that shall take precedence over the condition laid down above.

The report of the Sponsored Research and industrial consultancy projects shall

be kept by pI for a period of three years from the date of closure of the project

and for routine testing from the date of issue of report.

If a prima-facie case of malpractice and I or misconduct is established by a

fact finding committee against a staff member in connection with project(s), the

vice chancellor, on the recommendations of concerned Head of Department

/ Dean (Research & Development) may prohibit the concerned staff member to

take part in any new project either as Principal Investigator or investigators, till

such time that a final decision is taken by the appropriate authority in the matter'

However, in such cases, the concerned staff member shall be expected to

complete his / her obligations in the ongoing project(s) with which he / she is

connected, so that the ongoing projects and obligations to the sponsor do not

suffer.

All purchases under projects I PDF / DDF shall be made as per University

sponsoring agency norms. In case of equipment, which costs more than Rs'

10,000/-, is to be carried outside campus for consultancy related work, the same

should be insured before being taken out'

Faculty/scientist may accept honorary membership of board of directors of

companieswithpriorapprova|oftheUniversitywiththeconditionthatthereshall
not be any direct involvement of the faculty in concerned industry / company and

such membership in the respective expertise is limited to five memberships'

k)

r)

2. MANPOWER

a) Project Staff

m) A sitting fee is payable to an expert other than those involved in the sponsored

research projects for attending consultation meetings duly notified by PI in

connection with the project work with the approval of HOD'

n)Asittingfeeispayabletoanexpertotherthanthoseinvo|vedintheconsultancy
project for attending consultation meetings duly notified by PI in connection

with the project work with the approval of Dean (Research & Development)'

The project staff shall be appointed for assisting / working on the project

asperprescribedse|ectionprocedure,designations,qua|ificationsand
experience requirements and consolidated fellowship / emoluments as

nl?r,"

-\*"\
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ii.

iii.

applicable as per rules of funding agency.

Open selections shall be held for all project positions'

Appointments on all project positions drawing emolument shall be on

contract only.

The Project staff shall work for fulfilling the objectives of the project.

Transfer of project staff from one project to another, on either completion or

midway, may be permitted by the University on recommendation of

committee appointed by concerned head of department with Dean

(Research & Development) as one of the member and respective PIs.

V.

vi. The tenure of appointment of a project staff shall be only for the remaining

duration of the project or as per norms of the funding agency. The severance

notice may be issued to the project staff by the University on

recommendation of PI one month prior to the termination of appointment.

vii. On the completion of one year or more and on the recommendation of PI,

the enhancement of fellowship / emoluments of a project staff may be

considered by the Vice-Chancellor as per the sponsor agency norms.

b) Student Assistants:

The PI may engage university / constituent campus students (who may or may

not be getting fellowship / assistantship) as student assistants for the project

work, The payment for such engagement shall be as per the university /

sponsoring agency norms as amended from time to time'

c) Consultants:

The Pi may, with the prior approval of Dean(Research & Development)under

intimationtotheofficeofRegistraroftheUniversitymayavai|theservicesof
individuals not in the university / constituent campus service or government

organization as consultants. However, the amount payable to consultant(s) from

his/hersharesha||be|imitedtothemaximumof4}o/oofthePI/Co-PIshare
amount in consultancY Project'

3. TRAVEL

a) The most expeditious and convenient mode of travel should be used to minimize

period of absence from the University / constituent campus' Admissible DA or

actual boarding & lodging expenses sha|l be paid on production of receipt,

subject to a maximum of twice the daily gross salary at the ceiling of the person's

pay scale. Expenses on local travel by taxi shall be reimbursed against receipt as

Per actual.

b) Approval for domestic travel shall be accorded by PI including for self, subject

to leave approved by the competent authority'

c) Payment of charges to travel

assistance, Insurance etc', shall

agents for Ticket purchase assistance, Visa

be admissible from consultancy / sponsored

r(
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project funds.

However, if sponsor has specified any specific condition(s) for travel under the

project the same shall be followed normally.

Approval of competent authority as per University norms shall be required for all

international travels and any deviations from above.

4. FINANCE AND ACCOUNT

a) Research Project

i. At the time of submission of a sponsored research project proposal, the

pI shall make a provision of Institutional Overhead Charges (IOC) at the rate

of Z0o/o of the total project cost or at the rate permitted by the sponsoring

agency. However, this shall not be treated as a condition for accepting

the award of Project'

ii. Transfer of Staff Costs out of Sponsored Research Project to University

share: In the Sponsored Research Project amount charged under the budget

head of faculty time, staff costs shall be transferred to the University share.

Further, if any amount is provided by the sponsor as honorarium to the

investigatorsaSoneofthecomponentsinaSponsoredResearchProject,the
SamemaybedistributedamongPls/Co-PIs'equa||ywiththeirmutua|
consent.

b) ConsultancY Project

d)

e)

i. At the time of submission of a consultancy

make a provision for Institutional share at

contracted Project cost'

ii'Detai|ofdistributionofprojectfundsha||beasbelow:

Item

Total moneY received

Seruice Tax

Total contracted amount (T)

University strare (Pj*

project proPosal, the PI shall

the rate of 25o/o of the total

E

tr el
Total expenditure

eaianca nmount for distribution (S)

ilk
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*However in the case of a large consultancy project funded by a Government

Organization, University share may be negotiated with the approval of

Vice Chancellor.

iii. For consultancy project with an outlay of Rs.10 lacs or more, interim

distribution may be permitted subject to the condition that the total

distribution does not exceed 600/o of the balance amount and that the

amount of distribution is commensurate with the work completed.

A separate account head shall be maintained for each project by Grant section of

the Accounts section of the University. Accounts section of University shall be

responsible for the submission of audited statement of accounts as and when

required by the sponsors and utilization certificate.

For all ministerial staff, the upper limit for remuneration from Projects and

other sources is 600/o of the gross salary received in a financial year and for all

Technical Staff it is 100o/o.

e) If any of the academic staff wishes to divert part or whole of his / her

own remuneration to Professional Development Fund, the same shall be

permissible.

5. University Share

a) Distribution of university share, PDF & DDF: The Distribution of University

share, PDF and DDF are as per the following table'

Distribution of University Share in Percentage

Type of Project and Distribution (o/o)

PDF (B)

Staff
Welfare

Fund /
Benevolent
Fund

Utilization of University Share, PDF and DDF

c)

d)

Component aviitaUte I un-iversity
for distribution Share

I

I

I

i

I

(n) Sponsored neseiich]
I

Project / HRD 
i

1 Programmes I

I Institutional i 40
tl-
! te) contultancY Project ', 57

DDF elect.
Chr.

(A)
Incentive
to office
Staff

10

iz

40

23

0

5

10

2

b)

university share shall be treated as income of University' 
\ry--

=€'-

ilh,
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d) The PDF can be utilized by the concerned department on the

recommendation of Dean (Research& Development)with the approval of competent

authority for training of faculty and staff, organizing fresher course (1-2 day

duration) etc. and for the following expenses if the Provisions are not available in

the project

i. Travel (domestic and abroad) and related expenditure for individual, student

or outside expert as part of the project / consultancy work'

Exploratory visits as part of the project / Consultancy work.

Fee and related expenditure for acquiring training'

Membership fee of professional societies

Books, journals related, stationary and computer consumables and any

storage Media.

Data card for internet, Connectivity charges.

Office peripherals, furniture for Lab and offices, instrument, computer and

peripherals.

All travels (domestic and abroad), engagement of persons and expenditure

for more than the limit of expenditure without calling quotations under PDF

shall require the approval from competent authority'

The items procured out of PDF shall be properly accounted for by the

concerned department / centre and shall remain as the property of the

university. However, items purchased can be retained by the concerned

faculty members permanently, on payment of book values of items as per

University Rules, during the period of service and I or on retirement / leaving

the service of the University excluding furniture and research equipments'

Utilization of DDF

DDFfundcanbeutilizedforthefollowingpurposes:

i'DevelopmentofDepartmentaIinfrastructurefaci|itiesIikeequipment
laboratories,classrooms,committee/conferencerooms'

ii. Repair, maintenance and A'M'C' of equipment'

iii. Repair and maintenance of office and lab

iv. seed money for holding conferences / workshops and seminars etc' The

Budgetforuti|izingDDFmayberecommendedbytheDepartmenta|
committee through the concerned HoD and approved by the competent

authority. For any special requirements not covered above a proposal may

be sent by the Department of consideration through the concerned Dean

vil.

viii.

lx.

e)

to the comPetent authoritY'

il.'?1$
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6. Admission of Project Staff to Academic Programmes

a) A project staff is eligible to register for Ph.D or Master's Programme of the

University as per University norms subject to his I her satisfying the admission

requirements of the University.

b) The concerned project staff shall be required to give an undertaking that he /
she shall not be automatically eligible for award of University fellowship and shall

finance himself / herself beyond the tenure of the appointment if University

fellowship is not awarded.

c) The project staff admitted to Ph.D / Master's programme shall be governed by the

relevant ordinances and fulfil his / her obligations towards the PI & the project

in which he / she is aPPointed.

7. Sponsors SPecific conditions

Specific conditions of sponsor e.9. DST, DAE, AICTE, UGC, ICMR,CSIR etc' for

designation(s), qualifications and employment condition(s) for manpower and other

expenditure related shall be followed'

8. Exception Clause

These guidelines shall normally be applicable to all Projects' However, any changes

required, which does not constitute to policy change may be approved by Vice

Chancellor on the recommendations of concerned head of department where the project

is being carried out'

9. Review

Theseru|esmaybereviewednormal|yonceinayearorasperneeds.

Following Rules were reviewed and got apprgvll from Hon'ble vice-chancellor at

note#17 vide file No. A/98311O1O-CyLENGG and Computer No 264L3'

1. Concerned Department/ PI shall be permitted to hire technical staff for site job' Lab

work etc. and other staffs for office assistance'

2.Thejointaccountsha|lbeopenedforconsu|tancycellwithPlandRegistraras
signatory for proper expenditure maintenance and monitoring' so that cA can take

uP all the issue of ITR, GST'

3. The power to purchase shall be granted to PI for equipment' stationary items'

color Printer, etc'

4. The duty leave shall also be allowed for site visits, inspections etc'

(Sande flmar Kazal)
Registrar
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' 'Endst. No. TKGPTU/Reg/NFIa6+5-&A+A Dated: &Jf.o8.2o21

A copy is forwarded to the following officers for information please.

1. Vice Chancellor Secretariat: For information of Vice Chancellor
2. All HoDs/ Incharge (Non-Teaching)
3. Director (Main Campus): To inform all Deputy Dean (Faculty), HoDs (Teaching) and

Director/Incharge, Constituent Campuses
4. Incharge (ITS): To update on University website
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