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Table 16

2.5.5: Formative Assessment procedures at DDE (Description in 500 words)

The internal assessment of theory subjects of students of Open and Distance Education is based upon
assignments submitted by the student from time to time. These assignments are prepared by the faculty of
the university. The assignment in general is kept as per the format of the end term examination from the
proceeding years. These assignments are based on the content provided to the student and are submitted
by them in the middle of the session generally after the conduct of the perso nal contact program. Students
through these assignments are motivated to go through the Self learning material and other content
provided to them. The marks obtained in the assignments are directly considered for the internal
assessment of the student. Feedback is also given to the students regarding their performance in the
assignments. Assignment submitted by the students are evaluated at the study centres.

For practical subjects, the experiments as per the syllabus are given to the student and PCP is also
conducted for the same. PCP is conducted at various study centres established by the university and as per
the choice of students. Study centres provide full support in terms of infrastructure to the students.
Student is required to implement these practical’s and prepare a file of the same. These practical’s are
based on the syllabus and in case the syllabus does not clearly mention the list of the practical’s, then a list
of practical’s are provided to the students by the faculty of study centre. The performance evaluation of
the student for practical subjects is based on the file prepared, experiments done and the viva based on
the practical file. The internal viva is generally held on the last day of the PCP and it is compulsory for the
students to attend the same. Final external practical viva is conducted as per the examination calendar
issued by the university along with the end term examinations. There are also Seminars, Viva-voce and
Projects. Standard format is provided to the students for preparation of the reports and proper
demonstration of the projects is also taken. These courses are also included in the personal contact
programs. It is mandatory for the student to submit the project and the project file. The internal
assessment is based on the report, viva and demonstration of the project. The assessment is done
generally at the end of the semester.

web-link to

https://www.odl.ptu.ac.in/evaluationpolicy.php
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o S
REGULATIONS REGARDING RE-EVALUATION OF ANSWER BOOKS

A candidate who wishes to seek re-evaluation of his/her answer book(s) may apply for |
re~evaluation to the PTU, Jalandhar on the prescribed application form accompanied ty |
4 fea of Rs. 500/- per answer book for Bacheior/ Post-Graduate Javel coursas alungwith (d |
thadﬂaﬁadmarksmwmﬁwlemmumldmuedblmemwmﬂmgfum- I i
evaluation.

1 Re-gvaluation ls peinissible in all theary papers.

2 An application for re-evaluation on the prescribed form alongwith requisite fee
must reach the University office under registered cover within 21 days from the
date of doclaration of the result of the particular examination (for this purpose the
dats printed in the result gazetta/ nolificetion shall be taken as the date of
declaration). If the University has issusd his D.M.C. within this period, it wil
hava to be retumed alongwith the Re-evaluation form.

3 Non-avaiability of form shall not be antertained as a plea for its late submission

in any casa. : ! Il
|
4. Na refund of fee shall be admissible. However, in such cases where an
application Is rejected on account of being time-barred or being inedméssible,
75% of the amouni paid will be refunded without asking the candidate 10 apply for
refund of fee.

5. A caniidate whose result is declared lale may also seek re-evakuation within 21
days from the date of deciaration of hisfher result

o 6. ignomﬂoauuhauﬁeuofmypapuoropﬂmahaﬂmtbaueeoptodeaaphafar
i wrong entry in the application. !

" 7. A candidate will be permitted to see his/ har answer-baok(s} for ldentification anly (1
o an payment of an agditional fee of Rs. 200/~ per anawer book during working - ;
: hours on a written request made within 30 days from the date of dedaration of i
= resth'lt‘gfo re-evaluation. Cendidales has no right, whosoever, to challenge the '
~ avaiuation.

8 The re-avaluation will be done under the regulations framed by Punjab Technical |
University from time to time, and tha result of re~evaluation will be communicatad [ .
to the candidate soon after It s declared. The candidade ls required to plan his it
future programme in accomiance with his onginal resutt already communicated by ‘

= tha University offica till it is actually supersaded by the resuft of re-evaluation, |

= 8 The re-avaluation wil! be done by a second independent examinar. The final
resufl after re-avakuation ghall be as follows: "

o 9.1(a)

_ “ If the difference batween the onginal award and sward on re-
. evaluation i8 up to 25%, the higher of the two shall be awerded”
9.1(b)

]

i)

“ If the difference between the original award and the award on re-
evajuation 18 more than 25%, a8 sacond evalustor is to be
appointed and higher of the two nearest awards shall be
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ii. Under very special Gircumstances, examination forms shall be accepted
by the University uptc iwo days before the commencement of
examination on payment of late fee of Rs 2000/~

. Exammnation form shall be acceptsd upto the evening previous to the date
of exarination on payment of iste fee of Rs 5000/~ with the approval of
the Vice - Chancellor.

332 The examination fee for one of more reappear/ rapeat papers of any
examination shail be the same as for the whole of semester examination.
Separate admselon forms for papars belanging to different semestars ara
to be filled by the candidate indieating papes(s) offered for asch semegter
axammaton.

3.4 Reappear

34.1 In case of reappear papers candidate shall be required to submit their
Examination Forms within 15 days from the date of declaration of the
result, or the reguiar date for submission of examination forms, whichaver
is later.

4. Evaluation System

4.1 In a theory paper, the question paper will be set by an examiner appointad by the
Vice Chancellor from a panel of axaminers, proposed by the Board of Studies
of that discipline. A sample question paper of the concemed discipine will be
supplied 1o the paper seiter for guidance. The paper satter shall be a teacher

. from soma other University or of the afflliated Collegef Institute of the Unlversity
P preferably not teaching that course in that samester.

4.2 The answer books will be evaluated by table marking in the University or

| evaluation cendres sel up in affiliated colleges / institutes. For each subject, a

panet of evaluators will be appointed. The panel of examiners will be

constituted by the Board of Studies of the concamed discipline from amongst

& the teachers of afiiliatad Colleges of the University preferably teaching that

coursa in that semestar,

4.3 Practical examination in each practical subject will be conductad jointly by an
Internal and an external axaminer. The internal examiner wi) be from the
College, where examination is being conductad, while the extermnal examiner
may be from any of the affiliated Colleges of the University or from outside.
The lists of the examiners will be prepared by the Board of Studles of the
concemed discipline. The axtarnal examiner will be appeinted by the Vice
Chancedior from the panel of examinere proposed by the board of studies.

4.4 in case an examiner for practical axamination does not report at the schaduled
date, the Principal of the Collegs will make the sitamative arangemant from
within the College or from outside and intimation of *he same will be sent i the
University immediately,

f

6. Cartification % % X

6.1 Condlitions for Certification

5.1.1 Every candidate shall be examined in the subjects according to the syllabi
and course outlines prescribed from time to ime,
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512 Each paper shall be of 100 marka, out of whieh the candidate shall be
exgminad for 60 marke on the basis of extemnal paper sefting &
evalugtion. Remaining 40 marks In each paper, excluding project report
seminare and practicals, shall be assigned to intamal aseesament. It wi
be based on performance of the students in house fesls, lake-home
assignments and class participation, efc.

5.1.32 To pass in a subject a candidate will be required to obtain & minimum of
40 “emarks. However, to become eligible for the award of degrea, a

v student must obtain 8 minimum of 40 % of the wial marks of all the
COurses prescrited for the 6 semesters.

5.1.4 Reappear exams for Odd & Even semasters will be conducted along with -
all samester examinations. The enrolment / registration number of the
candidate for the course will be valid for the madmum penod for the
completion of.the course mentioned in clause 7.1

5.1.5 The intarnal assessment/ sessional will be based on the confinuo
evaluation of the studanis, through class testa / mid samester tests,
quizzes, seminars, home assignments and class work. A minimum of
theee class tests / mid semester tasts will be held during the semester.
Out of which the best two shall be consiiered for awarding intemal
assessment marks.

51.8 Tha ssssional marks will bs submitted to the University within fiftesen days
after the close of classes for the semester,

5.1.7 The sessional marks submitted by different Insfitutions will ba moderated
by a Moderation Committes appointed by the Vice — Chancelor, if
required.

s 5.1.8 There shali be ne reappear In the sessional / internal assesment of
Theoty and Practical subjects. The student will be required to pass
separately in intemal/ sessional and axtemal sacuring 40% marks.
Students who have left the ingtitutes and have ohe/more reappsar in their
cowse and they have not completed the maximum time required to
completa the degrees ara also sliowed to give a option for reguiations.

510 The students will have to obtaln a minimum of 40 % marks in written
Theory and extasnal Practical axamination separately fo pass the subject.

51.10 At tha end of aach semssier the University will conduct semester
examination. A student wil bo supplied detailed marks card (DMC)
indicating the marks cbtained in each coursa ;

5.1.11 The University will publish the final result and the division obtained by
each candidate when the candidate has cleared all the papers / subjects
of all the six semester examinaticns, &s applicable.

5.2 Award of Degree
A student wil be awarded degres subject to the foliowing condftions: | (77%
) must have obtained a total of 40 percent marks &t the end of six
semasters of study, as applicable. =
)] has paid all the feas and other charges including fnes, if any, due \{vf Eﬂ/
from him to the University and the Coflege. ;
iy has no case of indiscipline pending against him/ her.
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Subject to provision undes Regulation - §, the average score on re-evaluation
shali supersede the original soove.

No further re-assesament shell be aliowed after the award(s) by Re-evaluators
has / have been recaived.

if as & result of re-evaluation, canddate passes the Examination, and he/she
becomes eligible 1o ssek admission to the next higher ciasa within ten working
days of the commaunication of re-evaluation result to himher, hissher attendance
in the higher class shall be counted from the date of his/ her admission.

Al entries in the application for re-evaluation shoukd be compiete and comect in
all respacts. The office will not be responsible for the delay/ rejection of the
casa, if the form is not complata In all reepecte or not accompanied by full fee,
No change in the entries once made by the candidate shall be alowsd after the
receipt of application by the University Offics. However, a candidate shall be
allowed 1o apply for deletion/ addition of one or more subject(s) paper(s) for
which appleation for re-evaluation hes been received before the due date along
with requisite fee (for addition of subject(s) paper(s). No refund of such fee
shall be admisgibio,

#amimmumummmmemmmmmmmw
hirn / her alongwith the Re-avaluation form to apply for admission eisewhere, the
dewbdmatswdsutﬁﬁcmwbommodtoﬂnmndidataaﬂmgetﬂman
undenakinumatrﬁdharmunformmnahﬂlbemmm
he/she retums the original detalled marks card/ certificate.

The withdrawal of request for se-evatuation shall be allowed within 15 daye of the
last cats for receipt of application provided that the process of re-evakuation has
not been set in motion, i.e. the acripts have not boen coded assigned fictitious
Roll Nos._ for re-evaluation.

Tfnmﬂlufra—evalmﬂonmmmmbbmmﬂwwm,mmbhdm
on the candidate who appiies for re-evaluation.

A candidate whose answed-book 18 not avallable for re-avaluation due © any
reason, may be afiowed by the Vice Chancellor either : .

(@ to re-appear in the same paper st the next examination without
of examination fee and in that event his / her result ghall be detarmined
on the basia of the marks securad by the candidate in tha paper in which
he / she reappears:

or
(i)  tohave his fee refunded in full

For clarification of any doubt or for interpretation of reguiations, the decision of
the Vice - Chancedior shall ba final,

Amendment 1 (Approved in 9* Academic Council meeting) @v\

Kapurtnas
IKG Punjab Tec‘hniwl University
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General guidelines for evaluatin assicnments of di If &

&

. - through assignment questions, Tesponses 1o these by the leamers, and subsequent comments by

. : rhcdistgnceteacheronﬂ.:mmmmininﬁmthisspuial distance betwoen them and increase ||
o) academic and psychological closeness between the two, _

. - Types of Assignments and designing assignments '
. “a Generally, two types of n’ssignmenta are used in distance education system:

. : (1) Tutor Evaluated Assignments (TEAs) and

. | (ii) Compater Evaluated Assignments (CEAs), , | ’
AT PTU, we wil) be using Tutor Evaluated Assignments (TEAs) |
These assignments are marked/cvatuated by the distance teacher/tutor, These assignments wilf .i

comprise a variety of questions such as essay type, short answer type, problem solving exercises
etc.

1. Essay type: Answer the following in about 1500 words.

2. Short answer type: Write short uoics of about 250 words each of the following:
3. Practical type exercises:

. Assignment Response- The answer written by the leamer with respect to a perticular assignment
- is called assignment response.

. 2 © Commenting on Assignment Response- These comments aze the observations of the tutor
. abowt an assignment after going through it and these written words should provide academic
. - Suppart to the isolated leamer and are abso cajled Tutor Comments.

Why there is s need of Tutor_(.‘ommcuh

: i) Continuous feedback to sustain and/or increase the motivation of leamer.

making himvher see clearly his/her achievement, drawbacks etc. in relation-to those of the peers,

iii) Through written comments the distance teacher can provide guidance, counselling and
A Suggestions to improve the study habits of the leamers.

: : remove the learner's feeling of isolation, and can also bring him/her closer to the peer group by

Steps for writing comments

= i) Build int your mind, the *idea} response’ to each question in the assignment. ‘
l v i} Then the tutor should 80 through the assignment fesponse and evalvate its organisational

. aspects, viz., introduction, body or mid part, ending/corciusion, etc., accuracy of information
i content density, logical and critical anal ysis of concep,
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