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2.4.5 Full-time teachers and other academics in position at DDE (3)

Average percentage of the sanctioned posts occupied by full-time teachers and other academics respectively at

DDE Juring the last five years Number of the sanctioned posts occupied by full-time teachers and other

academics respectively at DDE year wise during the last ftve years

Formula:

Percentage per year
Number of sanctioned Posts in DDE

Average Percentage = I Percentage per year
{
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Year 20r6 2017 2018 2019 2020

Number of
Teachers

Sanctioned
Posts

l5 15 15 l5 l5

In Position t2 t2 l2 l5 l5

Number of
Other
Academicians

Sanctioned
Posts

3 3 3 3 3

In Position I I I I I

fotal
Sanctioned
Posts

18 l8 18 l8 l8

ln Position 13 13 13 l6 t6

Percentage Per Year 72.22 72.22 72.22 88.89 88.89

Average Percentage 78.89
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2.4.5 Full-time teachers and other academics in position at DDE (3) \ .'

Average percentage of the sanctioned posts occupied by full-time teachers and other academics respectively at

DDE during the last five years

Number of the sanctioned posts occupied by full-time teachers and other academics respectively at DDE year wise during the last five years

Table 9

Year
Number of Teachers Number of other Academics Total

Sanctioned
DOSts

In position
Sanctioned

Dosts
In position

Sanctioned
posts

ln position

2016 15 t2 a
J I r8 t3

201'1 l5 t2 J I l8 l3

2018 l5 t2 J I l8 t3

2019 l5 l5 J I l8 t6

2020 l5 t5 a
J I l8 t6
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JNJAB TECHNIGAL UNIVERSITY
JALANDHAR

aet.No.(P./R.u/n*7aeo o^r"o..Ssh.il.t
OFFICE ORDER

Subject: - Establishment of Directorate of Distance Education.

The BOG in its 25th meeting vide item No. 25.7 has approved the setting up of Directorate
Education in the University in order to increase the effectiveness of distance education sysl

To implement the decision of the Board the manpower requirement for establishing dire
been approved in its 41't meeting. Directorate of Distance Education will start functi
01.01.2011 and will be fully responsible for the following tasks and will independenly c

matters pertaining to the distance education programme.

Directorate will have various sections dealing with Establishment, Academics, EDp
Exam inations & Administration

1. Duties and Functions of Directorate

4€b

[orate has

fing w.e.f.
hl with all

Accounts.

Section Responsibilities

HR

LC / RC Profile Management, LC Codes, LC Certificates, LC Establishrl
Establishment, LC operation Manual, Rules & Regulations, Infrastructuit

LC / RC Training, LC Audit, RC Audit, LC / RC Monitoring / Closure / d. Additional Courses, LC Meets,.Monthly RC Review Meets, Everil

lnt, RC
Norms,
newal,

Academics

Syllabi and Scheme, Curriculum Revision, New Courses, Admission Ar
Practical Guidelines, Projects / Industrial Training, Industry Tie-up / Inr

Integrati6rn, Board of Studies, Placement Facilitation, Training Centre, On
Learning Centre, SIM Material, Computer Based Tutorials, Learning Man

System, Broadcast / Telecast, Physical & Digital Library, euestion B

rlysis,
ustry
pampus
gement
rnk

EDP

Manage the entire database of the Learning centers, student profile Mani
Admission Fee Deposit database, Roll Numbers / Eligibility, Examination I

Fee Management, Establishment Fee, Specialization Data, Absentee Dat
lmporting, Result Declaration, DMC Printing, Degree printing, Migration,

Challenge Evaluation, Re{otaling, Transcript issuance I

gement,
ee, Late
, Award
UMC,

Accounts

Admission Fee Deposit, Examination Fee Deposit, Establishment Fee t
Disbursement of Share to LC / RC, LC / RC Incentive, process applicat
Examination Expenditure Disbursement, Additional Course & OTF Fee

Online Transfer, Other Claims & Disbursement

>posit,
,. TDS,
ihare,

Examinations

Conduct of Practical Examinations, Practical Examiners / Observers / pa5

/ Evaluators, Establishment of Exam Centres, Establishment of Technolc{
Online Testing, Model Question Papers, Date Sheet, Obtaining Studentf

Setting of Question Papers, Packing & Distribution of Examination M[
Observance & Surveillance, Collection of Answer Sheets, Evaluation, S{

OMR Sheets, Declaration of Result, Dissemination of Result, Innovations'
Techniques

)r setters
/ Centre,
trength,
erial,
nning of
t Testing

(J ./,
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ffi ance & oy"^*!l Management, cornmunication

Ar Pru D E P n, co" inl"uil;;'th Rc' 
":nt-'g:l'y XII *::1"#"t

A;'rlr".ilS;.1;'i'#il;;;is,ieeonackMechanism,DEcMeetings,
Facilitation Centre, Complaint Management' Documentation' Legal' Cor

Dean Office /
Administration

Academic Calendar, Admissions Forms & Testimonials''E;;;;i;.* Roll No.,lD cards,

A) Policy Planning, Liasoning with other lnstitutions

IGNOU, AICTE, UGC

B) Framing of policy in line with the
different committees

C) Representation at different academic forms

University and other organizations

To head the Directorate

To head the Examinations wing

Conduct of Examination, Evaluation and declaJoint Registrar

Conduct of Examination, Evaluation and

58

2. Vice-Chancellor's approval is necessary for the new recruitment'

3. The following committee will work for the distribution of staff and guidelines for

accounts woik witn Directorate of Distance Education:

1. Dean (Directorate of Distance Education)

2. Chief Controller of Finance

3. Director Finance

4'Thefo||owingCommitteewi||workforthedistributionofstaffandguidelinesfortieing" 
"iiginitity 

chick work w*h Directorate of Distance Education:

1. Dean (Directorate of Distance Education)

2. Registrar
3. Deputy Registrar (Administration)

5. The following committee will consider the format of Degree certificate & DMC afier

prepared from Directorate of Distance Education :

1. Dean (Directbrate of Distance Education)

2. Registrar
3. Coitroller of Examinations (Directorate of Distance Education)

Organization structure of Directorate will be as under:

the

w
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6 Deputy Registrar 03
1. Will be head of the Finance/ Accounts for DEP Pr

2. Academics / Admission / Establishment
gram

7 Assistant Professor 15 One Faculty for each discipline

I Assistant Registrar 07 One for each section

I System Analyst 01 To head the EDP Section

10 Programmer 01 Database Management

11
Sr. Technical

Assistant 01 Collection of Data, Database Management and relate work

\L%^n$!istrplz

CCto: 
\ ,,

1. PS to VC for kind information of the Vice Chancellor /ff fi\ ,...2. Dean (DEP) for necessary action / t.i, 
rA , Wv% t
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Sub: Alrpaintnrent oU lltlH fa*ul1y as Coursc Coorulinttnrs & Stre*m Coordinator*.

'i'he foltrowing facufry members.rlf Directorate of-Distance bdtcation (DDH) a.re heteby assigned

the gcrilrse ivise responsibilities n:tentioned againsi tlteir:narnes"fhe:r'will perform the- assi'gned

tir.ities iri addition to their current responsibilities.

S.Ncr Sfreaur . , Course Course:Coordlir*tor Strearn Coordinator

I

tT.

BCA. Dl.,D.dveetrKaur

Dr. DalveerKaur
BSC-rr Dr. fjhlveer Kaur

a
J M{iA Sh. Raideeo Singh

4. MSC.IT $LPiff:&.$lg!e--*-
5 PGDCA Sh. ltaideen Sineh
(r.

Manager,nent

88,4. Ms.Supriya tsabbar

Dr. Pooja Mehta ;
;

'BGenr nr.-$flg",$q1:d
8" MBA Dr.,Faoja lvlgtt4
I MCom En:MaRdeep,{giry-

t_u
t1tLr

Journalisrn &
Mast

Cormninication

Br'i;JMC
Mrf,-JMC

-!t'-,&'rt$g*\Ael'giel-.
.Dr. Ranbir Singh un narr\ir l$irrgh

1?. Tourism & : BSC-HMCI' Sh. B*rinder:iit,.3ineh

r 13: tlospirality M$C.HMCT $h; Barintleriit $ineh
14 Managernent B,$?A"I,I1N!

M$C-ATHM
Sh. Fartnderik Sineh

t5 Sh. Barintleriit'$ingh

i 16.

I-ifE SDiences

BSC-BT" , Ivis" Gazal $harma

Dr. Chander ParkashL---l-1-L,lt-i 1r.

M.s" Oazrlf Slrarrna

I}SC-MI,S Dr. Chrindef,Psrkash
MS]C.ML't' Dr'. Chander,Ilarkash

R.espouslbilities sf Slro*m Cqordinators: He rvill be the overall a$ademic in'charge of the

c*ncerned sueam, f{e will be reiiponsitr}e to, p,rovide.sctiye guidance and cqordination to Course

Coordinators and othei stakehc,ltlers for the conlent deveiopmcnt, PCPs and smooth management

of all the academic affairs relaterJ to ltis sffearn.

.Responsibilities of Conrse Coilrdinators: He will tre the overalf acelddmic in*charge trf the

i:oncemed course. lle wilt'be responsible to provirle aritive guidance and coordination to Subiect

eoorCinaiors fur the conten! d*'velopment" PCPs anrt srnooth menagerient of all the acadetnic

affairs related to his specific c#urse; Hi: rvill propose a $ubjecr (;oordinator for each subject

*irosr. rontent is being develi:ped rvho will exrilusively coordiliate the probess of content

aa&d- n6/ii6f li

.:'

wtll exqH

.-A'ry)

Ja la ndhar-Kapprthala f{ig hway, Kap urthala-1 44 603 P h, I

Email ; dda@ptu'ac,in Website: wwlr'.ptu ac.in,

L K. Sujral FunjBb TeahnisaN Uniuersity Jalandhar
il; t s22.662502, 662503
\wvw.dde.ptu.ac.in

Y:,*rMf,ffir:"Tilll-
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nrnject.

development of his subject by cbordin*i.$g with authorc,ireviewers & the Content Development

Cqmmittee, Ceurse Coordinstars will Superviscthc eontent dgvel_opmentvilo* oftheirlespective

"rrrnses 
and wii! provide feedb,eck &. sup.port to all, cgncernd for dmely complttion sf the

CC;

l. Dean CIEP) '
:2, Ail concernecl

.Av


